Tynbckasa obnactb
MyHuumMnanbHoe o6pa3oBaHue FICHOropcKMn pamoH
AoMUHUCTpaLMA MyHUUUNanNbHOro obpasoBaHus ICHOropckum pamoH

MocTaHoBNeHue

ot 01.10.2021 Ne 953

O6 yTBepXaeHUU aaMUHUCTPATUBHOIO pernamMmeHTa
npenocTtaBrieHUA MyHMUMNArIbHOWN yCcnyru
«lMpenocraBneHmne X1Unbix NOMeLeHUN No AoroBopam
couuanbHOro Hamma»

B cootBeTcTBUMM ¢ KoHcTuUTyumen Poccurckon degepaumn, XunuwHeiM KOgeKCOM
Poccunickon depepaummn, degepancHbiM 3akoHoM oT 02.05.2006 N 59-®3 "O nopsaake
paccMmoTpeHus obpawieHnin rpaxagaH Poccuickon depepauun”, degepanbHbIM 3aKOHOM
ot 06.10.2003 Ne 131-®#3 «0O6 o00wmx npuvHUMNAX OpraHM3aumMm MeEeCTHOro
camoynpasneHuna B Poccurckon ®epgepauuny», degepansHbiM 3akoHoM oT 27.07.2010 Ne
210-93 «O6 opraHM3aumm nNpeaocTaBeHNs rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYry,
depepanbHbiM  3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX OaHHbIX»,
depepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-03 «O6 anekTpoHHOM noanucuy», Npukasom
MuHuctepctBa 3gpaBooxpaHeHusi Poccurckon depepaumm ot 29.11.2012 N 987H "O6
YTBEPXKOEHUMN TMEPEYHa TKEeNbiX (OPM XPOHMYECKMX 3aboneBaHun, MNpu  KOTOPbIX
HEBO3MOXXHO COBMECTHOE MpPOXMBaHWE rpaxkgaH B ogHon keapTtupe", Npukazom MuHcTpos
Poccum ot 06.04.2018 N 216/np "O6 yTtBepxaeHun MeToamyecknx pekomeHgauum ans
cybbektoB Poccunckon degepaumm M OpraHoOB MECTHOrO  caMoynpaBfieHust Mo
onpeaeneHno nopsaka BegeHus opraHamm MECTHOro camoynpaBreHus yyeTta rpaxnaH B
KayecTBe HYXOAOWMXCA B KUMbIX MOMELLEHUSIX, NPeaoCTaBnsieMblX MO [OroBopam
coumanbHOro Hamma, u no NpPenoCTaBNEHUIO TaKMM FpakaaHam XXUIbiX NMOMELLEHUA MO
AO0roBopy coumanbHoro Harvma", 3akoHoM Tynbckon obnactu ot 07.07.2006 Ne 722-3TO
«O nopsiake Npu3HaHUA rpaxkaaH ManouMyLLIMMKM, B LIENAX ydeTa U NpeaoCTaBEHNsS] UM MO
AOroBopaM CoUManbHOrO Harma XWMbIX MoOMeLlleHun», 3akoHOM TyrnbCcKkon obnactu ot
12.11.2007 Ne 902 «o »xunuwHoM coHae Tynbckon obractu», Ha OCHOBaHUKU cTtaTbk 33
YctaBa MyHMUMNanbHOro obpasoBaHus ScHoropckun pamoH Tynbckon obnacTw,
aAMUHUCTpaUUa MyHUUMnanbHoro obpasoBaHusa AcHoropckuin panoH NMOCTAHOBJITAET:

1. YTBepauTb aAMWHUCTPATMBHLIA pernaMmeHT npeaocTaBrneHust MyHUUMNanbHON
ycnyrn «[llpegoctaBneHve XWnoro mnoMeLwleHns Mo AOroBopy CouMarnbHOro Havimay
(npunoxeHue).

2. OOHapogoBaTb  HacCToslLEe MOCTAHOBMEHME MyTEM  pa3MeELleHus  Ha
MHPOPMALMOHHBIX CTEHAAX M Ha oduuManbHOM cCanTe MyHUumMnanbHoro obpasoBaHus
SCHoOropckum pamoH B ceTn MHTEpPHET.

3. lNocTaHoBneHMe BCTYNaeT B CUy Co AHSA 0bHapooBaHUS.

MMaBa agMMHUCTpauuu
MyHMULMNanbLHOro obpasoBaHus
flcHOropckmum pavoH B.B.MyxuH



[MpunoxeHwne

K MOCTaHOBIEHWIO aAMUHUCTpaLun
MyHMUMNanbHOro obpasoBaHms
AcHoropckui panoH

oT 01.10.2021 Ne953

AAMUHUCTPATUBHbIN pernamMmeHT
npeanocTaBlieHNA MyHULUNANbHOW yCnyru
«lMpepocTaBrneHne Xunbix NOMeLEHUA MO JOroBOpaM coLuuanbHOro HamnMa»

. ObWwMe nonoxeHus
MpeameT perynupoBaHUA agMUHUCTPATUBHOIO perfamMeHTa

1. AOMVHUCTPATMBHbLIA pernameHT npeaocTaBfieHns  MYHULMNAnbHOW  YCRyru
«lMpegocrtaBneHne Xunoro MNOMELLEHUA MO [OroBopy couuanbHOro Hanmma» (ganee -
aAMWHUCTPATUBHBLIN perfnaMeHT W MyHuuMnanbHas ycnyra) paspabotaH B Lensix
NOBbILLIEHMS KayecTBa MpefdocTaBfeHns W OOCTYNHOCTU  MyHUUMMNANbHOW  yCnyru,
onpegensiet TpeboBaHNA K NopAaKy NpefocTaBfieHns MyHUUUNAnNbHOW ycnyru, ctaHaapT
npegocTaBneHns MyHUUMNanbHOW YCNyrn, CPOKM W NocrneaoBaTesibHOCTb AeNCTBUN
nonyyarensa MyHUUUNanNbHOW YCNyru (3assButens) npu npefocraBneHum MyHULMNanbHOM
ycrnyru.

2. AODMUHUCTPATMBHbBIN  pernameHT ycTaHaBnmMBaeT MOPSLOK B3auMOLENCTBUSA
npegocTaBneHns MyHuumnansHon ycnyrn « [lpegocTtaBneHne XumbiX MOMELLEHUN No
AOroBOpaM CoUMarnbHOrO Hamma» C 3asgBUTEeNsiMU, OpraHaMu WCMNONHUTENbHOW BRacTu
Tynbckon  obnactn, TeppuTOpuanbHbIMKM  OopraHaMun  doedepasribHbIX  OpraHoB
NCMNOJSTHUTESTbHOM BNACTU NMPU pacCMOTPEHNN 3asiBIEHUN.

Kpyr 3asButenen

3. Jlugamu, nmeroLwmMMn NpaBo Ha NosnyvyeHue ycnyru, aBnAsoTca uandeckne nuua
(rpaxkpaHe Poccuinckon denepaumn):

3.1. ManovmyLwine n gpyrue kateropuu rpaxgaH, onpeneneHHole deneparnbHbiM
3akoHoM, Yyka3om [lpeangeHta Poccunckon Pegepaumm unm  3akoHOM cybbekTa
Poccunckon ®epepaumn, noctaBrieHHble Ha y4eT B KayeCTBe HYXOAKLWMXCA B KUMbIX
NMOMELLEHUSIX;

3.2. dusnyeckne nuua, MNpPoOXMBaKLIME B KOMMYHanbHOW KBapTUpe, B KOTOPOW
0CcBOBOAMMOCH KUMOE MOMELLEHVME MYHULMMNANBHOMO XMMULHOMO poHAa, SBNSHOLLIMECH
HaHUMaTensmMn u (Mnn) COBCTBEHHMKaMWU >XUIMbIX MOMELLEHUN (KOMHaT(bl), €Cnv OHU Ha
MOMEHT OCBOBOXOEHMSA XKMUMOrO NMOMELLEHWUSI MPU3HaHbI UM MOryT ObiTb B YCTAHOBIIEHHOM
nopsigke Mpu3HaHbl ManoMMyLLMMU U HYXOAWUMUCA B KUMbIX MOMELLEHUSAX, a Npu KX
OTCYTCTBUW — NPOXMBAIOLLME B KBAPTUPE HAHUMaTENN U (UN) COOCTBEHHWUKKN, KOTOPbIE MOTYT
ObITb B YCTAHOBIIEHHOM MOPSIAKE MPU3HaHbI MarioMMyLLMMKN U KOTopble obecneveHbl obLen
MMOLLaAbH0 XUMOro MOMELLIEHMST Ha OOHOrO YrieHa CeEMbW MeHee HOPMbl NPefoCTaBfeHns B
COOTBETCTBUM CO cTaTben 59 XunuwHoro kogekca Poccuinckon ®enepaumn.

C 3aaBneHnem BripaBe obpaTUTbCA NpeAcTaBuUTENb 3asaBUTENS, AEUCTBYIOWNA Ha
OCHOBaHUN [OOBEPEHHOCTN, OQOPMMEHHOW B COOTBETCTBUMM C 3aKOHOAATENbCTBOM
Poccuinckon depgepauum Ha ocHoBaHuM deaepanbHOro 3akoHa nmbo Ha OCHOBaHMKM akTa



YNOMHOMOYEHHOMO Ha TO TOCYAApCTBEHHOrO OpraHa WM  opraHa  MEeCTHOro
camoynpaBneHus (ganee — NnpeacraBUTENb).

Tpe6oBaHus K MH(hopMUpPOBaHUIO O NOpsiAKe NpeaoCcTaBNeHun
MyHMLMNAaNbLHOW ycnyrm

4. MyHuuunansHas ycnyra npegoctaBnserca agMUHUCTpauMen MyHULMNanbHOro
obpasoBaHua SAcHoropckui panoH  (aanee no tekcty — OMCY)

MecTo HaxoxaeHus: Tynbckas obnacTb, r. AcHoropck, yn. MN.Cmugosunya, a. 8.

MoutoBbin agpec: 301030, Tynbckaa obnactb, r. AcHoropck. yn. . Cmugosuya, 4.
8.

Mpadumk paboTbl: NOHeaeNbHNUK, BTOPHUK, cpeaa , yeTtsepr - ¢ 9 yacos 00 MUHYT A0
18 yacos 00 MUHYT;

natHuuya — ¢ 9 yacos 00 muHyT fo 17 yacos 00 MUHYT;

nepepsbiB Ha 06eg — ¢ 13 yacoB 00 MUHYT A0 13 YacoB 48 MUHYT.

Mpyvem no Bonpocam NpefocTaBieHns MyHUUMNAnbHOW yCryrn BeaeTcs No MecTty
HaxoxaeHus OMCY no cneaytowemy rpaduky.

CnpaBoyHble TenedoHsbl: 8-48766-2-15-31.

Apnpec aneKkTpoHHOM no4Tbl: mo.yasnogorsk.kizo@tularegion.ru

5. MyHuuyunanbHasi ycnyra MOXHO MNOSMy4UTb B MHOFOMYHKUMOHANbHOM LEHTpe
npeaocTaBneHna  rocydapCTBEHHbIX U MyHMUMNanbHbIX  ycnyr  (ganee  —
MHOIO(YHKUMOHANbHbLIN UeHTp, MOLL).

MecTtoHaxoxaeHue: Tynbckast obnactb, r. AcHoropck, yn. Komcomonbckas, a. 7.

"paduk paboTbl:noHegenbHUK- NaTHULA ¢ 8-00 go 20-00, cyb6boTta ¢ 9-00 go 17-00,
BOCKpPECEHbE - BbIXOLHOWN.

CnpaBoyHble TenedoHbl: 8-800-450-00-71

Apnpec anekTpoHHon novtbl MOLL: mfc.yasnogorsk@tularegion.ru.

NHpopmaumsa o unuane MHOroyHKUMOHANbHOIO LiEHTpa pasMelleHa Ha caunTte
MHOIO(PYHKLMOHANBHOIO LeHTpa.

6. MyHuuunanebHas ycrnyra npeaocTaBnsieTCa Takke B 3MEeKTPOHHM  hopme
nocpeacTtsoM degepanbHON rocygapCTBEHHOW MHMOPMALMOHHONM cuctemMbl «EAWHBLIN
nopTan rocygapCTBeHHbIX U MyHULUMNanbHbIX ycnyr (dyHKumim)» http://www.gosuslugi.ru
(nanee — EIINY) (kpome 3asBuTEnEn, YykKasaHHbIX B MyHKTe 3.2 HaCTOSLIEro
aAMUHUCTPATUBHOIO perfiameHTa).

7. WHdopmupoBaHne o0 nopagke npefocTaBneHus MyHUUMNanbHOW  yCryru
ocyLlecTBngeTcs:

1) npn obpaweHnn 3amHTepecoBaHHbIX nvy B OMCY nnMyHO unv nocpeactsom
TenedoHHOWN CBS3M C y4eTOM rpadmka paboThl;

2) B NTMCbMEHHOM 1 3NEKTPOHHON hopMe B Criydae NocTynneHUsi COOTBETCTBYHOLLErO
3anpoca B OMCY, B TOM 4ncne nocpeactBOM 3fIEKTPOHHOM MNOYThI;

3) nocpeacTeom pasmMeLleHus MHdopMauuu B NHPOPMaLIMOHHO-
TeNnekoMMYyHUKaLUMOHHON ceTn «VIHTepHeT» Ha odwmumansHom cante OMCY, Ha EIMIY,
noptane rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHkumin) Tynbckon obnactu
http://www.gosuslugi71.ru (PIIY);

4) yepe3 MHOrogyHKLMOHANbHbIV LIEHTP.

O6palleHne B NMCbMEHHON MU 3NEKTPOHHOM hopme 3a mHdbopmMauunen o nopsiake
NpeaoCTaBNeHNa MyHMUMMNANbHOW YCNYyrM AOSMKHO ObiTb paccMoTpeHo He no3gHee 30
paboynx gHen Co OHA perncTpalmm 3anpoca.

OTtBeT Ha oO6paweHne, noctynuellee B OPME 3INEKTPOHHOIO [AOKYMEHTa,
HanpasnseTcsd B ()OpPMe SMEKTPOHHOro [AOKYMEeHTa MO ajpecy 3NEeKTPOHHOW MoYThl,



yKasaHHOMY B obpalleHuun, Nnn B NMCbMEHHON hopMe Mo NOYTOBOMY afpecy, YKadaHHOMY
B obpaLeHum.

8. [OomkHOCTHble  nuua OMCY  ocywecTBnsOT  KOHCYNbTUpOBaHWe
3auHTepeCcoBaHHbIX NAL, NO BONpPoOcaM nNpeaocTaBneHns MyHUUUNanbHOW YCyrn:

1) npyn nu4yHoMm obpalleHnn B COOTBETCTBUN C PEXXMMOM NPUEMA;

2) Npu NUCbMEHHOM ObpalLeHnn (B TOM Y1Cre NOCPEACTBOM ANIEKTPOHHOM MOYThI);

3) no TenedoHy.

3asBuTenb BO BpPeEMSA KOHCYNbTauuW MOXET MNONyyYnuTb WHQOpMaLMIo Mo
crneayroLmnm Bonpocam:

1) o nopsake npefoCcTaBneHns MyHULMNAanbHON YCnyru;

2) cBegeHMss O HOPMAaTMBHbBIX  akTax, perynupyrwmx npegocraBrieHne
MyHMLUMNANbHOWN yCnyru;

3) cnpaBo4YHyl0 MHGOPMauMo NO BOMNpPocaM NPeaoCTaBfEHUs MyHUUMNanbHOM
yCnyru;

4) 0 NOCTyNneHnn 3anpoca 3asaBUTENs B yNpaBreHne;

5) o xoge paccmMoTpeHns 3anpoca;

6) 0 pesynbTaTtax pacCMOTPEHUS 3anpoca 3asiBUTENS.

OcHOBHbIMM ~ TpeboBaHMsSMW K MOPSAKY WHPOPMUPOBAHUS  3adABUTENEn O
NpeaoCcTaBNEHNN MyHULMNANBHOWM YCIyrn ABNAOTCA NOMHOTA, 4OCTOBEPHOCTb N YETKOCTb
N3NOXeHNA NpegocTaBnaeMon nHgpopmawmn.

9. Ha uHdopmauunoHHbix cteHgax B OMCY n M®L pasmelwjaetca cnegywouwias
NHdopMauus:

1) M™MecTOo HaxoxgeHusa, rpaduk paboTbl, KOHTaKTHble TenedoHbl, agpec
odmumansHoro Beb-canTta n anekTpoHHom novtel OMCY;

2) MeCTO HaxoxaeHusi, rpaduk paboTbl, KOHTaKTHble TenedoHbl, agpec
odmumansHoro Beb-canTta n anekTpoHHoM noYuTbl MOLL;

3) cnocobbl NONyYEeHUss MyHULMNANLHOW YCRyru;

4) nepeyeHb Nuu, UMEeKLLUX NPaBo Ha NonyYyeHne MyHUUMNansHOW YCnyru;

5) nopsiAoKk 1 CpoKn NpeaoCcTaBNeHNs MyHMLMNANbHOW YCNyru;

6) nepeyeHb OOKYMEHTOB, HeobXoAuMMbIX ONs NpefoCTaBfeHUss MyHUUunanbHOW
yCnyru;

7) dopmbl 1 06pasubl LOKYMEHTOB ANSA 3arn0SfIHEHMS;

8) 6nok-cxema npegocTaBrieHNs MyHULMNANbHOW YCnyru.

10. lMpun obpaweHnmn Ha ENMTY 3assutens aBTOpu3yeTcss B CUCTEME M C MOMOLLBHO
MEHI0 BbIOMpaeT MyHMUMNANbHYK YCNyry, peanv30oBaHHYl0 B 3NEKTPOHHOM Buae.
3anonHMB Heobxoaumble MOMs, COOTBETCTBYKOLWME BXOAHbIM [AHHbIM U3 MNEepeyYHs
NpeaocTaBnsAeMbIX [OOKYMEHTOB, W MNPUKPENUB SNIEKTPOHHbIE  KOMWUW  OOKYMEHTOB,
nonb3oBaTeNb nopTana OCTaBNseT 3asBKy Ha okasaHuwe ycnyrn. MameHeHus cratyca
3a8BKM MYHMUMMNANbHOM YCNyrn 3asiBUTENb MOXET B pPeXume peanbHOro BpeMeHU
oTCnexuBaTtb B NMM4YHOM kabuHeTe Ha EMTY.

BoamoxHocTb  nmonyveHus  obuwier  uHopmauunm No  agMUHUCTPaTUBHOMY
pernamMeHTy MyHUUMNanbHOW YCRyrn, KOHTaKTHbIX [aHHbIX CheumanuctoB, agpeca
onwxkanwero MOL|, peanusoBaHa Ha ENMIY/PITY 6e3 HeobxoammoctTn ob6si3aTenibHOM
aBTOpU3aALNN.

[l. CraHgapT npeaocTaBneHus MyHULMnanbHOW ycrnyrm

HaumeHoBaHMe MyHUUMNanNbHOM ycnyru



11. HaunmeHoBaHue MyHuuMnanbHoW ycnyrm — «[lpegoctaBneHne  XuUroro
NOMeLLeHNss No AOroBopy coumanbHOro Hanmay.

HaumeHoBaHMe opraHa, NnpeAoCTaBNAKOLWEro MyHULUNanbHy ycnyry

12. HammeHoBaHMe opraHa, npefocTaBnAlLEro MyHUUUNANbHY Yycnyry -—
KOMUTET MMYLLECTBEHHbIX U 3eMerlbHblX OTHOLUEHWUN afMUHUCTPaLUM MYHULMNANbHOIO
obpasoBaHnsa ACHOropCKU pamnoH.

Pe3ynbTaT npegocTaBneHus MyHULMNanbHOW yCnyru

13. Pe3ynbTtatomMm npefoctaBneHns ycnyrn aBnseTcs:

1) pelueHne 0 NpeaocTaBneHNN XMUNOro NOMELLEHWS;

2) pelwieHne o6 oTKase B NpMeme JOKYMEHTOB, HEOOXO4MMbIX ANsi NpefoCTaBNeHus
ycnyrn/ob oTkase B npeoCcTaBneHnmn yCryru.

Mpn nopadve 3asBneHna 4epe3 EauHbIMG nopTan pesynbTaT npefocTaBreHus
MYHUUMNANbHOW YCIYrM HE3AaBUCUMMO OT MPUHATOrO peLleHns HanpaBnsaeTcs 3asBUTEso B
dopme 3I1IEKTPOHHOrO obpasa AOKYMEHTa, noAanMCcaHHOro YCUNEHHOMN
KBannMuUUMpOBaHHOMN 3IEKTPOHHOM MOAMNUCHI0 YNOSTHOMOYEHHOro LOSMKHOCTHOrO nuua,
OTBETCTBEHHOrO 3a NpeaocTaBfieHWe ycryri, B JNWYHbIA KabuHeT Ha EguHbIn noptan,
Takke 3asiBUTENb MOXET MOonyYnTb pesynbTaT npeaocTaBieHns MyHUUMnansHOW ycrnyru B
noboM MHOrogyHKUMOHANbHOM LIEHTpPe Ha Tepputopum Tynbckon obnactu B chopme
pacne4yaTtaHHOro aKk3emnrspa 3neKTPoOHHOro JOKyMeHTa Ha ByMaXXHOM HocuTene.

CpoK npefocTaBneHusi MyHULUNanbHON ycnyrm

14. MakcumarsbHbIN CPOK NpeaocTaBneHnsa MyHULunanbHOW ycrnyrm — B TedeHne 25
pabounx OHENn CO [OHA perncrpauumn 3asiBNeHns O nNpefocTaBfieHUU MyHUUUNanbHOW
ycrnyru.

I'Iepel-leHb HOPMAaTUBHbIX NMPaBOBbIX aKTOB, perynmpyrowux oTHOLWeHuUA,
BO3HUKaOLWMe B CBA3U C nNpeaocTaBlieHnem MyHVILIVII'IaHbHOﬁ ycnyru

15. lNpepocTtaBneHne MyHUUMNANIbHOW YCIyrn OCYLLLECTBIISIETCA B COOTBETCTBUU CO
crneayroLwmnMm HOpMaTUBHBLIMU NPaBOBbLIMU aKTaMM:

1) KoHcTuTtyums Poccuickon depepaumu;

2) XXunvwHbin kogekc Poccuiickon ®eagepaunu;

3) ®epepanbHbii 3akoH oT 02.05.2006 Ne 59-03 «O nopsgke paccMOTpeHuUs
obpauwieHnn rpaxxgaH Poccuinckon egepaunny;

4) ®epepanbHbii 3akoH oT 06.10.2003 r. Ne 131-®3 «O6 06wmx npuHUMNax
opraHuMsauun MecTHoro camoynpasneHus B Poccunckon ®epepaumny;

5) ®epepanbHbin  3akoH o1  27.07.2010 Ne 210-®3 «O6 opraHusaumm
NnpeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITYr»;

6) ®enepanbHbin 3akoH oT 27.07.2006 Ne 152-d3 «O nepcoHasnbHbIX AaHHbIX»;

7) ®epepanbHbi 3akoH 0T 06.04.2011 Ne 63-d3 «O6 aneKTpoHHOM NoANUCKY;

8) [llpukas MwuHucTepcTBa 3OpaBooxpaHeHns Poccuinckon degepaumm o1
29.11.2012r. Ne 987H «O06 yTBEPXKOEHUMN NEPEYHS TSXKENbIX (OOPM XPOHUYECKUI
3aboneBaHUn, Npu KOTOPbIX HEBO3MOXHO COBMECTHOE MNpPOXWBaHME rpaxaaH B OOHOW
KBapTupe»;



9)Mpuka3z  MwuHcTposs Poccum ot 06.04.2018r. Ne 216/mp «O6 yTBEepxaeHun
MeTogonyecknx pekomeHgauunm ana cybvektoB Poccuickon ®epepauum u OpraHos
MECTHOro camoynpaBfeHnsa MO OnpeaeneHunio Nopsidka BeaeHUs opraHamum MeCTHOro
camMoynpaBsfeHnss yyeTa rpaxaaH B Ka4yecCTBe HYXOAKLWMXCA B KUMbIX MOMELLEHUSX,
npeaocTaBnsemMbIX NoO 4OroBopam CoumanbHOro Harvma, U no NPeaoCTaBIEHUIO TaKUM
rpakgaHam Xunblx NOMeLLEHWI MO AOroBopYy COLManbHOro HanMa;

10) 3akoH Tynbckon obnactmn ot 07.07.2006 Ne 722-3TO «O nopsigke npusHaHus
rpaxgaH ManoMmylwumMuM B Lensx ydvyeTa M npefocTaBreHMss UM Mo  [AoroBopam
coumanbHOro HaMMa >XMnbiX NOMELLEHNIY;

11) 3akoH Tynbckon obnactn ot 12.11.2007 Ne 902-3TO «O xunuwHom doHae
Tynbckon obnactmy;

12) YctaB myHuumnanbHoro obpasoBaHnsa SICHOrOpPCKMiA pamoH.

McuepnbiBarowmin nepevyeHb AOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMU NPaBOBbLIMU aKTaMu ANA NPefoCTaBeHUs MyHMUUNanbHOW yCcnyru
M YCNyr, KOTOpble SABNATCA HEOOXOAUMbIMU U 06sI3aTeNnbHbIMU ANA
npeAocTaBneHUA MyHULMNaNbLHOM ycnyru, noanexawmx npeacraBneHuio
3asaBuUTeNIeM, CNocoObl UX NOJyYeHUs 3asiBUTeNemM, B TOM YUcre B

3N1eKTPOHHOM hopmMe, NOpPSAAOK UX NpeaAcTaBneHus

16. [OKyMeHTbl, Heobxoaumble A5 NpeaoCTaBNeHUs MyHUUUNAnNbHOW YCnyru,
ABNAOTCA:

1) NMCbMEHHBLIN 3anpoc O npedocTaBneHnn ycnyrn (npunoxeHue 1 K HacToAwemy
agMUHUCTPATUBHOMY  pernameHty) (Npy  nu4yHOM  obpalleHun  wunum  4vepes
MHOrOOYHKLMOHANbHbLIN LIEHTP; B Clyyae npeacTaBreHns OOKYMEHTOB B 3NEKTPOHHOW
dopme vepes EIMNIMNY HanpaBneHne ykasaHHOro OKYMeEHTa He TpebyeTcs);

2) nacnopTt rpaxgaHuHa Poccunckon ®epepauumn nmnbo MHOW  OOKYMEHT,
YAOCTOBEPSIOLMI NIMYHOCTb KaXAOro YrieHa ceMbU (Npu NIMYHOM ObpalleHun nnn yepes
MHOTrOOYHKLMOHANbHbLIN LIEHTP; B Clyyae NpeacTaBfeHns OOKYMEHTOB B 3NEKTPOHHOM
dopme vepes EIMNIMY HanpaBneHne ykasaHHOro OKyMeHTa He TpebyeTcs);

3) OOKYMEHT, noATBepXXAallmnin nonHoMouns npeactasutens (npy obpaleHuu
npeacraBuTens);

4) konua cBmaeTenbCTBa O POXOEHUM KaKOoro 4rieHa cemMbM, CBMAETENbCTBa O
3aknoyeHnn bpaka (pactopxeHun b6paka), CBMAETENbCTBA O NEPEMEHE UMEHM, BblAAHHbIE
KOMMNETEHTHbIMX  OpraHaMuM  MHOCTPaAHHOroO  rocygapcrea, W UX  HOTapuarbHO
yOOCTOBEPEHHbIN NepeBO, Ha PYCCKUN A3bIK;

5) konusa pelweHns cyaa O NPU3HAHUKU YNIEHOM CEMbW, BCENEHUU (€CNU TaKoBble
nmerTes);

6) KkonuMs  OOKYMeHTa, MNOATBepXgaluwero  perucrpaumio B CUCTEME
NHONBMAOYANbHOTO (MNEePCOHUMULMPOBAHHONO) yYyeTa Ha BCEX YNEHOB CeMbM (NPU NIMYHOM
obpalleHnn wnnu Yepes MHOTOMYHKUMOHAmNbHbIA LEHTP; B Crydyae npeacTaBleHuns
AOKYMEHTOB B 3I1IeKTPOHHOM dpopMe Yepe3s ENMMY HanpaBneHne ykasaHHOro AOKyMeHTa He
TpebyeTcs);

7) Konusa  OOKYMeHTa, noATBEPXKOAlLWero npaBO  MNOMb30BAHUSA  XWUMbIM
noMeLleHneM, 3aHMMaeMblM 3asiBUTENEM M YfeHamu ero cembu (4OroBop nmMbo MHOW
AOKYMEHT, NoATBepXXAatoLmnn NpaBo Nosib30BaHUS XXUIbIM NOMELLLEHNEM);

8) npaBoycTaHaBnuBawLlMe OOKYMEHTbl Ha XWMoe MoMelleHne (ecnu npaBo Ha
Xunoe nomelleHMe He 3apeructpuposaHo B EguMHOM rocygapcTBeHHOM peecTtpe
HeBWXMMOCTN);



9) obsasatenbcTBO 06 OCBOBOXOEHUW XWMOrO MNOMELLEeHUs (ecnu nnaHupyeTcs
0ocB06OAMTE 3aHMMaEMOE XUNoe NoMeLLeHNE);

10) mMeOuMuUMHCKOE 3aknyeHuWe, MoATBepXxaallee Hanuvyune Tskernon ¢opMbl
XPOHU4Yeckoro 3aboneBaHus.

17. B cny4ae, ecnn ans npeaocTaBneHns MyHUUMNAnNbHOM ycnyru Heobxoaumma
obpaboTka nepcoHanbHbIX AaHHbIX nvUa, He HABMSKWEerocs 3asBuTeneM, M ecnv B
COOTBETCTBUM C hefeparnbHbiM 3aKOHOM 06paboTka Takux nepcoHasnbHbIX AaHHbIX MOXET
OCYLLEeCTBNATbCA C COrfacusa ykasaHHOro nuua, npu obpalieHun 3a nonyvyeHuem
MYHMUMNANbHOW  yCnyrn  3asBUTeNb  LOMOMHUTENbHO NpeAcTaBnAeT  LOKYMEHTHI,
noaTBepxgarlime MofyvyeHue Ccorfacus  yKasaHHOro nuua WM ero  3akKOHHOro
npeactaButenda Ha o6paboTKy NepcoHarnbHbIX AaHHbIX YKa3aHHOro nuua. [aHHble
TpeboBaHUA He pacnPOCTPaHATCA Ha UL, NPU3HAHHbIX BGE3BECTHO OTCYTCTBYIOLMMN, U
Ha pasbICKMBAEMbIX NNL, MECTO HaxOXOEHUSA KOTOPbIX HE YCTAHOBMNEHO YNOMHOMOYEHHbIM
denepanbHbIM OpraHOM UCNOSHUTENBHOW BNACTU.

18. OpraHbl, nNpegocTaBnsawlWME MyHUUMNANbHYKD YCNyry, a Takke paboTHWMKM
yKa3aHHbIX opraHoB 06513aHbl cobntogaTb KOHPUAEHLMANBbHOCTb CTaBLUE N3BECTHON UM B
CBSI31 C OCYLLECTBIIEHMEM OeATENBHOCTUN NO NPEAOCTABNEHNIO MyHULMNANBHBLIX YCAYT UAn
yCcnyr, 4€BRASOWUXCA HeobxoaMmbiMn 1 obssaTenbHbIMM AN NpeaocTaBneHns
MyHMUMNANbHbIX yCnyr, WMHdOpMauun, KOTopas CBsi3aHa C MpaBaMM M  3aKOHHbIMU
NHTepecamun 3asBUTENS UMK TPETbUX UL,

NcyepnbiBaowmin nepevyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMU NPaBOBbLIMU aKTaMu ANS NPefOoCTaBNeHUs MyHMUUNANbHOW yCcnyru,
KOTOpble HaXoAATCA B pacnopsiXXeHUU rocyAapCcTBEHHbIX OPraHoB, OpraHoB
MEeCTHOro camoyrnpaBfieHUS U UHbIX OPraHoOB, y4acTBYHOLMX B NpefoCcTaBreHum
MYHULMNaNbLHOW YCNyru, U KoTopbie 3asiBUTeNb BnpaBe NpeAcTaBUTb, a TaKkke
cnocobbl UX Nony4YeHUs 3assBUTENSAMU, B TOM YUCIe B 3NIeKTPOHHOMN dhopme,
NopsiAOK UX NpeacTaBneHus

19. [1oKyMeHTbI, KOTOPblE€ HaxoO4SATCS B pacrnopsikKeHuUu rocyaapCTBEHHbLIX OpPraHoB,
OpraHoB MECTHOro camoyrnpasfeHnsa U MHbIX OpraHoB, y4acTBYHLMX B NpeaoCcTaBrieHuun
rocy4apCTBEHHbIX UM MyHUUUNANbHbIX YCIyr:

1) npoBepka 4encTBUTENBHOCTM NacnopTa (paclumMpeHHas);

2) Bbinucka u3 EuMHOro rocyaapCTBEHHOro peectpa HeABMXMMOCTM O npaBax
OTAENbHOrO NMua Ha UMeBLLMECH (MMeRLLMECH) Y HEFO 0B BHEKTbI HEOBUXMMOCTN;

3) npaBoycTaHaBnuBawLlMe OOKYMEHTbl Ha OObBbEKTbl HEABWXMMOCTW, MpaBa Ha
KOTOpble 3apernctTpmpoBaHbl B EQUHOM rocygapCTBEHHOM peecTpe HEABMXXUMOCTY;

4) pelweHne opraHa MEeCTHOro CaMOYMpaBieHUs O MNPU3HAHWUK rpaXK4aHMHa
Manoumywmm (Npy obpalleHun 3aaBUTENs, OTHOCSALLEroCd K KaTeropum ManoumyLLmx
rpaxagaH);

5) pelleHne opraHa MECTHOIO camoyrnpasfeHnsa O MPU3HAHUN KUMOrO NOMeLLEHUs,
3aHMMaeMOoro rpaxxgaHMHOM W YfieHaMn CeMbW, HEMpPUrodHbIM AN NPOXMBaHUA, UMK O
NPU3HAHUM MHOFOKBApTMPHOrO [A0OMa, B KOTOPOM OHW MPOXUBAKT, aBapUNHbIM WU
noanexatium CHocy;

6) cnpaBka M3 opraHa, OCYLLECTBSOLWEro rocyaapCTBEHHbIN TEXHUYECKUA YYET U
TEXHUYECKYI0 MHBEHTapu3auuio o6BHEKTOB rpagocTpouTenbHon geatenbHocTn (Tynbekun
dunuman Pyl «PocrtexnHeeHTapusauus - egepanbHoe 5TU»), 0 Hanuuum (oTCyTCTBUM)
y rpaxgaHuvHa-3asBUTens U YNeHOB ero CeMbM XWUMOro MNoMeLLEeHUss Ha TeppuTopun T.
Tynbl n Tynbckon obnactu;



7) cBuaeTenbCTBa O T[OCYAApCTBEHHOM pPerncTpaumMm akToB  rpaKgaHCKOro
COCTOSIHUS: O POXOEHUM HECOBEPLUEHHONETHUX UYNEHOB CeMbu, 06 YCbIHOBNEHUU
(yoovepeHum), o 6pake (pactopkeHumn Gpaka), nepeMeHe UMEHMU;

8) cBegeHuns n3 EguMHOro rocyaapCTBEHHOINO peecTpa puanMyeckmx nuu, B crydae
nogayv 3asBneHns topmandyeckmum nuuom (B criydyae obpatlennsa npeacrasutens KOI);

9) cBegeHus wn3 EOMHOrO rocygapCTBEHHOrO peecTtpa  MHAMBUAOYasnbHbIX
npeanpvHMMmaTtenen, B criydae nogayv 3asBreHuss UHanBMAyanbHbIM NpeanpyHMMmaTenem
(B cnyyae obpalleHus npegcrasutens UIM);

10) cBegeHus 0 perncTpaunmoHHOM yyeTe No MECTY XUTENbCTBA.

20. [JoKymMeHTbl (MX KOMUW WNKM CBEAEHUSs, COAepKallMecs B HUX), YKasaHHble B
NyHKTE 19 HacToAWeEero  agMWHUCTPATUBHOIO perrnameHTa, 3anpalumBarTca
YNONIHOMOYEHHLIM  OpraHoOM B  FOCYAApPCTBEHHbLIX OpraHax, opraHax MeCTHOro
camoynpaBsfieHnss M NoABEAOMCTBEHHbIX [OCYAAPCTBEHHbIM OpraHaMm WM opraHam
MECTHOIO CaMOyMnpaBfeHNa oOpraHmsauusax, B PacnoOpsXXeHUM KOTOPbIX HaxoaATcs
YyKa3aHHble [JOKYMEHTbl, €Cnn 3asiBUTEeflb He MpeacTaBuil  YyKal3aHHble OOKYMEHTbI
CaMOCTOSATENbHO.

21. 3anpewaeTtcsa TpeboBaTb OT 3asBUTENEN:

1) npeactaBneHna OOKYMEHTOB M MHOpMaUMM UMM OCYLLECTBIEHUS AENCTBUMN,
npeacTaBneHne unM OCyLLEeCTBEHME KOTOPbIX HEe npegyCMOTPEHO HOPMAaTUBHbLIMU
NpaBOBbIMW  aKTaMu, pPErynuMpylownuMn  OTHOLLEHMS,, BO3HMKaKOWME B CBA3N C
npeaocTaBneHnemM MyHULUNANbHOW YCIyru;

2) npeAacTaBneHnsa OOKYMEHTOB M MHopmaumm, B TOM 4ucrie NoaTBEPXKAAOLLNX
BHECEHME 3asiBUTenemM nnatbl 3a NpeaocTaBfeHne MyHMUMManbHOW YCNyru, KoTopble
HaXOA4ATCSA B PacrnopsiKeHUM OpraHoB, NPEOCTaBNAKLWMX MyHULMNANbHbIE YCYTn, UHbIX
rocy4apCTBEHHbIX OpraHos, opraHoB MECTHOro camoynpaBfeHus nnoéo
noaBeLOMCTBEHHbIX FOCYy4apCTBEHHBIM OpraHam UM opraHaMm MECTHOro camoyrnpaBneHus
OpraHu3auun, y4acTBYHOLMX B NPeaoCTaBfieHUN NpeayCMOTPEHHbIX YacTbio 1 ctaTtbu 1
depepanbHoro 3akoHa ot 27 wonsa 2010 roga Ne 210-&3 «O6 opraHusauum
NpeaoCcTaBnNeHNsa rocygapCTBEHHbIX M MyHULMNAMNbHbBIX YCAYr» MyHULMNAanbHbIX YCRyr, B
COOTBETCTBMM C HOPMATUBHLIMW MpaBoBbiMM akTamu Poccuinckon dPegepauuum,
HOPMaTUBHbLIMUN npaBoBLIMU akTamu CyOBbEeKTOB Poccunckon depepauyuu,
MYHUUMNANbHLIMA NPaBOBbIMWA akTamMu, 3a WCKOYEHMEM [OOKYMEHTOB, BKITHOYEHHbLIX B
onpeneneHHbIn YacTbto 6 ctatbn 7 PegepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-
®3 «O6 opraHM3auun npeaocTaBneHNa roCygapCTBEHHLIX M MYHULMNAIbHBIX YCyr»
nepeyeHb [AOOKYMEHTOB. 3asBuTeNnb BrpaBe MNpeAcTaBUTb YKal3aHHblEe [OOKYMEHTbl U
MHOPMaAUNIO B OpraHbl, NPenoCTaBMAKWME [OCYAAPCTBEHHbIE YCNYrK, W OpraHbl,
npeaocTaBnsAloLLmMe MyHULMNANbHbIE YCIYr, N0 COGCTBEHHOW MHULMATUBE;

3) ocyulecTBneHns OencTBUii, B TOM YUCfe COrfacoBaHun, HeobxoguMmbix Ans
nonyyYeHnss MyHUUMNAnNbHOW  YCNyrM W CBsi3aHHbIX C  obpaweHMeM B  UHble
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOynpaBliEHMsl, OpraHu3auuu, 3a
WUCKNIOYEHNEM  MOSMydeHUss YCNyr W NONyYeHUs  OOKYMEHTOB UM MHdopmauumu,
npenocTaBnsieMbiX B pe3ynbTaTe NpeaoCcTaBreHNs TaknMxX yCnyr, BKIHOYEHHbIX B NEPEYHH,
ykasaHHble B Yyactn 1 ctatbn 9 ®epepanbHoro 3akoHa ot 27 uions 2010 roga Ne 210-93
«O6 opraHusaumm NnpegocTaBreHNs rocyaapCTBEHHbIX U MyHULMNATbHbLIX YCIyIr»;

4) npeAactaBneHNd  OOKYMEHTOB M WHopMauuwn, OTCcyTcTBUME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuCb Mpu nepBOHavyanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoauMmbIX ONA NpeaocTaBfeHns MyHuuunanbHOWM ycnyrn, nnbo B
npeaoCcTaBNEHNN MYHULMNANBHON YCNyru, 3a UCKITKOYEHNEM CreayroLnX Cryvaes:



a) wuaMeHeHne TpeboBaHMM HOPMATMBHbIX MNPABOBbLIX aAKTOB, KacaloLmxcs
npenocTaBneHns MyHUUUNanbHOW YCnyru, nocne nepBoHavanbHOW nogayvn 3asiBfieHust O
npeaocTaBNeHNN MyHULUMNANbHON yCNyru;

0) Hanuune owmnbOK B 3aABMNEHUN O NMPEAOCTaBMEHUN MyHUUMMNANBHOW YCAyrn w
AOKYMEHTax, MOAaHHbIX 3asdABMTENEeM nMocfe nepBOHayanbHOro oOTkasa B nNpueme
AOKYMEHTOB, HeobxoauMmbIX ONA NpeaocTaBfeHns MyHuumMnanbHon ycnyru, nmbo B
npeaocTaBNeHNN MYHULMNANbHOM YCRYrM U He BKNIOYEHHbIX B MPeACTaBfeHHbIN paHee
KOMMNMEKT AOKYMEHTOB;

B) UCTeYeHMe Cpoka AENCTBUA OOKYMEHTOB UMM U3MEHEHWEe WHopmauuun nocne
nepBoOHa4YanbHOro oTkasza B MNpuemMe OOKYMEHTOB, HeobGXoauMbIX Ans NpefocTaBreHus
MyHMUMNanbHOW ycnyru, nMbo B npegocTaBreHnn MyHULMNAnsHOM YCNyru;

) BbisIBIEHWE OOKYMEHTanbHO NMOATBEPXAEHHOro akta (Npu3HakoB) OWMBOYHOro
WM nNpoTuMBOMpaBHOro gencteusa  (6e30encTBus)  OOSMKHOCTHOIO  nvua  opraxa,
NpenoCTaBNAILWEro MyHUUUNANbHYK YCNyry, rocy4apCTBEHHOrO MW MYHULMNANbHOIO
cnyxauwiero, paboTHMKa MHOro(yHKUMOHANbHOMO UeHTpa, paboTHWKA opraHuM3auumu,
npegycMoTpeHHon YacTteto 1.1 ctaten 16 degepanbHoro 3akoHa ot 27 niona 2010 roga Ne
210-93 «O6 opraHmMsaLmm NpegocTaBneHns rocyaapCTBEHHbIX U MyHULMNAMbHbIX YCyry,
npw nepBoHayanbHOM OTKa3e B NpuemMe OOKYMEHTOB, HEOOXOANMbIX 4N NPeaoCTaBEHMS
MyHMUMNANbHOW ycnyru, nmbo B NpefoCTaBfeHMM MyHUUMNAnNbHOW YCryrn, O 4YeMm B
NMMCbMEHHOM BMAe 3a MNOAMUCLIO  PYKOBOAUTENsSI oOpraHa, npenocTaBnsaoLEero
MYHMUMNANbHYK  YCNyry, pPyKOBOAUTENSA  MHOrO(YHKLMOHANbHOIO  LEHTpa  npu
nepBoHa4YanbHOM OTKase B MpuUeMe OOKYMEHTOB, HeobXxoouMMbIX Onsi nNpenoCTaBneHus
MyHMUMNaNbHOW ycnyru, nnbo pykoBOAMUTENSI OpraHM3aumm, npegycMoTpeHHoOM YacTbto 1.1
ctatbn 16 PegepanbHoro 3akoHa oT 27 utons 2010 roga Ne 210-9d3 «O6 opraHusaumm
NpeaoCTaBNeHNa  roCygapCTBEHHbIX M MyHMUMNANbHbIX — YCAyr»  HacTosLero
depepanbHOro 3akoHa, yBeOOMIISIETCA 3asiBUTENb, a Takke MPUHOCATCA M3BMHEHUS 3a
AocTaBneHHble HeynobCTBa;

5) npepoctaBneHnss Ha OymMaHOM HoOcCuTene [OOKYMEHTOB W WHdopMauuu,
9NEeKTPOHHbIE 00pa3bl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactm 1 cratbm 16 PepepanbHoro 3akoHa ot 27 utona 2010 roga Ne 210-9¢3 «O6
opraHusauun npeaocTaBnNeHNss TroCyAapCTBEHHbIX WM MyHUMUMNAnbHbIX — ycnyr», 3a
NCKIMIOYEHMEM CrlydaeB, €CNiM HAHECEHNE OTMETOK Ha Takme AOKYMEHTbl NMMbo nx nsbdatme
ABNAeTcAa HeobXxoAMMbIM YCNOBMEM NPEOOCTaBMEHUS MYHULMNANbHOM YCIyrn, U WHbIX
Cny4aeB, YCTAHOBMNEHHbIX dbeaepanbHbIMU 3aKOHaAMM.

UcuyepnbiBaowmm nepeyeHb OCHOBaAHUM AN1s1 OTKa3a B npueme
AOKYMEHTOB, Heo6xoAuUMbIX ANA NpeaocTaBNeHnsa MyHULUNanbHOM ycnyru

22. OcHOBaHMsMK 15 OTKasa B NpMeme JOKYMEHTOB SIBASOTCS:

1) 3asBneHne nogaHo B OpraH rOCygapCTBEHHOW Bractu, OpraH MEeCTHOro
camoynpaBfeHns, B MOSTHOMOYMS KOTOPbIX HE BXOOMUT NpeaocTaBreHne yenyru;

2) HeKOppeKTHOe 3anofiHeHne oba3aTenbHbIX MNonen B dopme 3asiBfieHus o
npegocTaBneHnn ycnyrn (He4oCToBEPHOE, HenpaBubHoe MO0 HENOSTHOE 3anofiHEHNE);

3) npegctaBneHMe HEMONHOro KOMMMEKTa [AOKYMEHTOB, K 3asiBNEHU0 He
NPUNOXeHbl AOKYMEHTbI, yKa3aHHble B €ro NPUIoXeHuu;

4) npencraBneHHble AOKYMEHTbI yTpaTUNn cuny Ha MOMeHT obpalleHuns 3a yCcnyron
(BOKYMEHT, yOoCTOBEpPSLWUA  NNYHOCTb, OOKYMEHT, YAOCTOBEPSIOWUA  NOMHOMOYNS
npeacraButensa 3asBuTens, B Cchnydae obpaweHus 3a npegocTtaBfieHMeM  YCnyru
yKa3aHHbIM TMLIOM);



5) npencraBneHHble JOKYMEHTbI coAepXaT NOgYUCTKM U UCMNpPaBNeHus TekcTa, He
3aBepeHHbIe B NOpsiAKe, YCTAaHOBEHHOM 3akoHoAaTenbcTBoM Poccunckon degepaunm;

6) AOKYMEHTbI coaepXaTt NoBPEeXAEHUs, Hannm4yne KoTopblX He NO3BONSET B NOSTHOM
obbeme ucnonb3oBaTb MHMOPMaLUMIO U CBEAEHUS, coaepXalimeca B LOKYMEHTax Ans
npegocTaBneHns ycrnyru;

7) nogava 3asiBfeHusi 0 NpeaoCcTaBeHN MyHUUMNANbHOM YCIYrn U 3NEKTPOHHbIX
AOKYMEHTOB, HEO6X0AMMbIX 4Nsi NPeAOoCTaBNEHNSA YCNyrk, C HapyLWEHNEM YCTAaHOBNEHHbIX
TpeboBaHui;

8) 3agBneHne NogaHo NMLOM, HE UMELUM MOSTHOMOYUN NPeaCTaBNATb MHTEPECHI
3aaBUTENS.

UcuepnbiBatowmi nepevyeHb OCHOBaHWUM ANsi NPUOCTAaHOBIIEHUA UMK OTKa3a B
npegocTaBneHUNn MyHULMNANbLHOW yCcnyrm

23. OcHoBaHMa gnsi  NPUOCTAHOBMNEHWUS  NPEeOOCTaBIiEHUA  YCNyrn  He
npeaycMOTPEHbI.

24. OcHOBaHUAMM ANs OTKasa B Npe4oCTaBneHnmn YCryrm SBnsioTCs:

1) AOKyMeHTbl (CBedeHusl), NpeacTaBfieHHble 3asiBUTENeM, npoTmBopevar
AOKYMeHTaM (CBeAEHUSAM), MOMYyYEHHbIM B pamMKaxX MeXBEAOMCTBEHHOrO B3auMOAENCTBMS;

2) OTCYTCTBME Yy 3asABUTENS M YNEHOB CEMbM MeCTa XWUTenbCTBa Ha TeppuTopun
MYyHUUUNanbHoro obpasoBaHnsa ACHOroOPCKUN panoH;

3) npenctaBfieHHbIMU AOKYMEHTaMu U CBeOeHUsIMUM He noaTBepXgaeTcs npaso
rpakgaHuHa Ha NpeaoCcTaBrieHNE XXNNOro NOMELLEHMS.

MepeyeHb ycnyr, kKoTopble ABNAKTCA HEOOXOAUMBIMM U 06sI3aTeNbHbLIMU AN
npeAocTaBleHUA MyHULMNanbLHOM yCnyru, B TOM YUCre CBeAeHUsA O OKYMEHTe
(mokymeHTax), BbigaBaeMoM (BblAaBaeMbiX) OpraHM3auMsaMm, y4acTBYHOLWMUMU B

npeAocTaBleHUM MyHULUNANbLHOM YCIyTru

25. MNepeyeHb ycnyr, KOTopble SBMSOTCA HeobxoaumbiMM U 0bsi3aTenbHbIMU Ans
npenocTaBneHnst MyHUUMNanbHOWM YCryru, OTCYTCTBYET.

Mopspok, pasamep n OCHOBaHUS B3MMaHUA rocyAapCTBEHHOM
NOWMMHbI UM NHOW NNaTbl, B3UMaeMOM 3a NpegocTaBrneHue
MyHMLMNANbLHOM ycnyrm

26. MyHuuunansHas ycrnyra npegocrasnsieTcs 6ecnnaTHo.

Mopspok, pasMmep U OCHOBaHUSA B3MMaHUA NnaThl 3a NpegocTaBrieHue ycnyr,
Heo6xo0AMMbIX U 06si3aTeNbHbIX ANA NpeAoCTaBleHUA MyHULMNANbLHOM yCnyru

27. lMnata 3a npepocTaBneHne ycnyr, Heobxoaumbix U 0b6s3aTenbHbIX AN
npeaocTaBneHns MyHMLMMNANbHON ycnyru, onpenensieTcs opraHusaumnsamu,
npeaocTaBnALWLMMN HeobXo4MMble AaHHbIE U 0BA3aTeNbHbIE YCYIN.

MakcuManbHbIW CPOK OXXMAAHUA B oMepeaun Npu nogaye 3anpoca o
npefocTaBleHUNn MyHULMNANbLHOM YCIyru Npuy Nosly4yeHuu pesynbraTta
npegocTaBrneHUs MyHULMNanbLHOM ycnyru



28. MakcumarnbHbIl  CPOK  OXMOaHMs B odvepegu npu nopgaye 3anpoca o
npeaocTaBneHnn MyHULMNANbLHOW YCIyrn U Npyu NonyvyeHun pesyrnbTaTta npeaocTaBneHuns
MYHUUUNANbHOW YCAyru He npeBblwaeT NATHaguaTh MAUHYT.

CpoK 1 NopsiAoK perucTpaumm sasiBrieHus 3asaBUTeNS O NpeaocTaBneHuun
MyHULMNaNsLHOM ycnyrm

29. 3asiBneHue O npeaocTaBfeHUn MyHUUMNANbHOW YCRyrk, npeacTaBfieHHbIN
3agButenem B OMCY numyHO, nognexuT obs3aTenbHOW perncTpaumMm B OeHb €ero
noctynnenus. 3assneHue, noctynmewui B OMCY no noyte, NOANeXxuT pernctpauun B
TeyeHne Tpex gHen ¢ MoMmeHTa ero noctynneHns 8 OMCY.

30. 3asBneHue O npeaocTaBfeHUN MYyHUUMNANbHOW YCRyrk, npeacTaBfieHHbIN
3asBUTENEM B MHOMO(YHKUNOHAmNbHbLIM LUEHTP, PerucTtpupyetca B COOTBETCTBUU C
npasunamm Lenonpon3BoacTBa, YCTAHOBMNEHHbIMU MHOMOQYHKUMOHAIbHBIM  LIEHTPOM.
Mepenaya 3asiBNeHNa n JOKyMeHTOB Ha BymaxkHom HocuTene B OMCY ocyulecTensieTcs B
TeyeHmn 3 pabounx gHEN CO AHA NpuemMa OOKYMEHTOB.

31. MNpu nogade 3asBneHus Ha ENMY oHO aBToMaTU4eCcKn PUKCUPYETCS B peXMme
peanbHOro BPEMEHU B 9NekTpoHHouM cucteme. C y4yeToM OCOBEHHOCTEN BeaeHMS
npoueayp NO AaHHOW MYHWUMNANbHOW ycrnyre OTBETCTBEHHbIA Creumanuct pernctpupyer
3asiBfieHMe, TMOAAaHHOE B ONIEeKTPOHHOM  BMAE, B  AOKYMEHTaxX  BHYTPEHHEero
AeonponsBOACTBa C COXpaHEHNEM MPUCBOEHHOTO CUCTEMOWN MHOMBUAYANTbHOrO HOMepa.

TpeGoBaHus K NOMeLLEeHUAM, B KOTOPbIX NpeaocTaBnsieTcsl MyHUUunanbHas
ycnyra, K MecTy OXXuaaHua v npuemMa 3assBuTerneun, pasmeLleHnto u opopmMmrneHuto
BU3yaribHOW, TEKCTOBOU U MyNnbTUMeAUUHON MHOpMaLMK O nopsigke
npeaocTaBleHnss MyHULUNanbLHOMW yCcrnyru

32. MNomeweHe ona npuema 3asiBUTENEN OOIMKHO COOTBETCTBOBATb CaHMTapPHO-
3aNMAEMUNONOrMYecknm npasunam n Hopmatmeam lloctaHoBneHus lMpasuTtensctea PO ot
08.10.2020 Ne 1631 «O6 oTmMeHe HOpMaTMBHbIX NMPaBOBbLIX aKkTOB dyefeparbHbIX OpraHoB
MCMNOSNTHUTENBbHOM BRacTu, coAepxawmux obsisatenbHble TpeboBaHus, cobnoaeHue
KOTOPbIX OLEHMBAETCA NPy NPOBEAEHUMN MEPOMNPUATUIN NO KOHTPOSIKO NMPU OCYLLECTBNEHUN
defepanbHOro rocy4apCTBEHHOrO0 CaHMTapHO- ANNAEMMONOrMYECKOro Haa3opa.

33. Bce nomeweHus, B KOTOPbIX NpeaoCTaBnseTcsa MyHuuMnanbHas ycnyra,
COOTBETCTBYHOT CaHUTaAPHO-3NNOEMUOSIONMYECKUM TpeboBaHUAM, MNpaBuiam MnoXxapHom
6Ge3onacHOCTM, HoOpMaM OxpaHbl Tpyaa.

34. lMomeleHns ons paboTbl C 3asBuTensammn obopyaytoTCa COOTBETCTBYHOLMMU
NHPOPMAaLNOHHBIMIN CTEHOAMM, BbIBECKAMMU, yKazaTensaMmu.

35. Mecta oxuaaHus obopyayrTca CTynbsaMW WK ctonammu obecneymBaroTca
KaHUEeNapCKUMU MNPUHAONEXHOCTAMU B KONMYECTBE, OOCTATOYMHOM [Ans 0OPMIEHUs
AOKYMEHTOB 3asiBUTENAMMU.

36. B cnyyae ecnu COBOKYMHbIA MaKCUMarnbHbIM CPOK OXWOAHWUA 3asBUTENA B
oyepeaun npu nogaye LOKYMEHTOB, HEOOXOAUMbLIX AN NPeoCTaBMeHMs MyHULMNANbHON
yCnyru, 1M MakCcMmarsnbHbli CPOK MNpuema 3asBfeHuMs W [OOKYMEHTOB OT 3asBuTens
npesblwawT 1 4ac, nomeweHve [[Na NPeaoCTaBfeHUs  MYHUUMNAnbHOW  YCryru
obecneuynBaloTca CaHUTaAPHO-TUIMEHNYECKNUMN nomelleHnsmn, obopyaoBaHHbIMU B
COOTBETCTBUN C TpeboBaHUAMM CTPOUTEMBHLIX HOPM W npasBun, obecnevnBaroLLmnx
AOCTYNHOCTb A4S UHBaNNAoB 1 ManoMobunbHbIX rpynn HaceneHus.



37. Paboune mecta COTPYOHMKOB, MPEAOCTaBASOWMX MYHULMNANbHYIO YCIyry,
AOMMKHbI BbITb 060pyaoBaHbl CpeacTBaMu BbIYUCIIUTENBHOM TEXHUKW (Kak nNpaBuio, OauH
KOMMbOTEP C YCTAHOBMEHHBIMU CNPaBOYHO-MHPOPMALMOHHBIMU CUCTEMAMM Ha KaXK4oro
crneumanucra), OprTexXHUKon, cpeacTBaMn CBA3MW.

38. NomeweHna MOL, obopyaytotca cornacHo TpeboBaHuam [locTaHoBREHUSN
MpaButenbctBa Poccunckon depepaumm ot 22.12.2012 Ne 1376 «O6 yTBEpPXAEHUU
npaBun opraHnsauun AeaTerlbHOCTM MHOTOYHKUMOHANbHbBIX LIEHTPOB MpeaoCTaBreHus
rocy4apCTBEHHbIX 1 MyHULUMUNANBbHBIX YCAYr».

39. Bo3amoxxHoCTb 6ecnpensiTcTBEHHOrO BXOA4a B MOMELLEHMSA U BbIXO4a U3 HUX AN
WMHBaNMAoB 1 ManoMOOUMbHbIX rPYNM HACENeHMs OCYyLLLEeCTBASETCH Npu:

COAENCTBAN CO CTOPOHbI OOSDKHOCTHBLIX NUL, YYpexaeHusi, npy HeobxoammocTw,
MHBanNuay npu Bxoae B 06bEKT U BbIXOAe U3 Hero,

obopyaoBaHMM Ha Mpuneravwmx K 30aHUK0 TEeppUTOpUAX MECT ANs NapKOBKM
aBTOTPAHCMNOPTHbLIX CPeACTB NHBANAOB.,

BO3MOXHOCTW MOCadKM B TPaHCMOPTHOE CPeacTBO M BbICAgkM M3 HEro nepea
BXOOOM B yuypexgeHue, B TOM 4MCMe C WCMNONb30BaHWEM Kpecna-konsiCkKu W, npu
HeobXo4MMOCTH, C NOMOLLLIO NEePCOHana y4YpexaeHus,

BO3MOXHOCTW CaMOCTOATENBHOrO nepeaBuwkeHns no obbekTy B Lendx JocTyna K
MECTy MNpeaoCTaBneHuss YCnyru, a Takke C MNOMOLIb  AOIMKHOCTHbLIX v,
NpeaoCTaBNALWNX YCYrn, acCUCTUBHBLIX W BCMOMOraTesfibHbIX TEXHOSOMMW, a Takke
CMEHHOW Kpecna-KonscKu,

CONPOBOXAEHUN MHBANUAOB, MMEIOLLINX CTOUKME pacCTPOMUCTBA (PYHKLUNN 3PEHUS U
CaMOCTOATENBHOIO NEPEABMKEHNS, MO TEPPUTOPUN YUPEXOEHUS,

obecnevyeHnn gonycka Ha OObEKT cobakm-NpoBOAHMKA MPU HANMMYUK OOKYMEHTA,
noaTBepxagatowero ee  crneumanbHoe obecnedeHne, BblgaHHOrO Mo dopwme,
YyCTaHOBMEHHON heaeparibHbiM OpPraHoOM WCMOSTHUTENbHOW BIiacTW, OCYLLECTBASOLWMX
dyHKUMM No BbipaboTke WM peanu3auuum rocyaapCTBEHHOM MNOMUTUKA M HOPMaTUBHO-
NpaBOBOMY perynupoBaHuio B chepe coumanbHON 3alnTbl HaceneHus,

oKkasaHue OOMKHOCTHbIMU NMUaMN YYpeXaeHus MHOM HeobxoouMMon uHBanugam u
ManoMobunbHbIM rpynnamM HaceneHus nomowm B npeoforneHum 6apbepos, MeLuaroLmnx
NONy4YEHMIO UMW YCIYT HapaBHE C APYrMMN NULAMMW.

MokasaTenu AOCTYNHOCTU N KavecCcTBa MyHMuMHaﬂbHOﬁ ycnyrun

40. KonmnyectBO U MNpPOOOIMKATENbHOCTL  B3aMMOOEWCTBUM  3asBUTENs C
AOSMKHOCTHLIMW ML AMKN OpraHa:

1) npu nu4yHOM npegocTaBreHMM 3anpoca O MpPeaocTaBfeHnn MyHULMNAarbHON
yCcrnyru, a Takke npu SIMYHOM MNOfyYeHun pesynbTaTa nNpeaocTaBneHust MyHULMnanbHoOm
ycrnyrn — 2 B3aMMogencTBma 4o NaTHaguaTn MUHYT;

2) NpuM NMYHOM nNpefocTaBfeHMM 3anpoca O MNpPeaoCTaBNEHUN MyHULMNAanbHOM
yCryrm u HanpasfeHUn NoYToBbIM OTNPaBfeHNEM 3asiBUTENO NUCbMa (yBeaoMMeHus) o6
OTKase B MNpenocTaBfieHnn MyHuUUmMnanbHOW ycnyrm — 1 B3auMogencTeme 4O NATHaauatu
MUHYT;

3) nNpu HanpaBneHum 3anpoca O MpPedoCTaBfAEHUM MyHUUUNANbHOW  yCrnyru
NnoYToBbIM OTNpaBneHnem wunu yeped EMMNY/PITY v nuyHOM nonydYeHun pesynbraTta
npegocTaBneHns MyHuUmMnansHom ycnyru — 1 B3anmMogencTene 4o NaTHaguaTv MUHYT;

4) Npyn HanpaBfeHUn 3anpoca o0 NpeaoCcTaBlNeHNN MyHULMNANBbHOW YCYIn, a Takke
nucbma (yBegomrieHus) 06 oTkase B NpeaoCTaBieHn MyHULMNANbHOW YCyTi.



41. CobniogeHne yCTaHOBIIEHHOro KonuyecTBa B3aMMOAEWCTBUW 3asiBUTENS C
OTBETCTBEHHbIMY CNeunanucTaMmu npu NpegoctaBneHnn MyHULMNanbHON yCnyru.

OnpepensieTca Kak OTHOLWIEHWE KOMM4YecTBa B3auUMOAEWCTBMK  (0GpalleHun,
3as8BNeHNn) OOHOro 3asiBUTENsA B npouecce nNpefocTaBfieHns MyHULMNanbHOW YCryrn K
YCTAHOBJIEHHOMY  KOSIMYECTBY B3auMOOEWCTBMA B COOTBETCTBUM C  HACTOALMUM
aAMWHNCTPATUBHbLIM PErfiaMeHTOM.

42. )Kanobbl 3assuTenern no Bonpocam npeaoctaBneHns MyHULMNansHon ycryru.

OnpepensieTcsa Kak Konimy4ecTBO 06OCHOBAHHbIX anob 3asiBuTernien Ha KayecTBO U
AOCTYNHOCTb MYHULMNANbHOW YCIyrn, NOCTYNUBLUMX B agMUHUCTPALUMIO MYyHULMNANbHOIo
obpa3oBaHus, NpaBUTENbLCTBO TynbCKOW 06MacTh, WHble opraHbl W OpraHusauuu, 3a
OTYETHbIN Nepunoa.

43. YOOBNEeTBOPEHHOCTb 3asiBUTESNEN Ka4eCTBOM M OOCTYMHOCTbIO MyHULMNANBHON
yCnyru.

OnpepensieTcsa nyTeMm NpUCBOEHUSA PENTUHra No uToram NpoBeAeHUs MOHUTOPUHTa
KayecTBa nNpedocTaBfeHuss  MyHuumnanbHonm  ycnyrn.  [lpucBoeHue  penTuHra
OCYLLLeCTBNAETCA B Nopsake, yCTaHOBIEHHOM 3aKOHOM MOpsAKe.

44. T[lonHoTa, akTyanbHOCTb W  AOOCTYMNHOCTb WHGOpMauun o nopsake
npeaocTaBneHnsa MyHULMNANIbHOW YCYTri.

OnpepensieTca nyTem NPUCBOEHUSA PENTUHIA MO UTOram NPOBEAEHUS MOHUTOPUMHIA
KayecTBa NpeaoCcTaBneHnsa MyHULMNANbLHOM YCyri.

45. KoHTponbHble MnokasaTenu npuv aHanu3e [OCTYMHOCTU, WHOPMUPOBAHUS U
obpalleHun rpaxgaH no KayecTBy NpefoCcTaBeHns MyHULMNAanbHON YCNyru:

1) yAOBNEeTBOPEHHOCTb HacereHUss KavyeCTBOM WHAOPMUPOBAHUSA (MPOLEHT OT
yncna onpoLleHHbIX) — 98-100%;

2) yOooBMneTBOPEHHOCTb HaceneHusl Ka4eCcTBOM MpeAoCTaBfeHUs MyHMUMNansHON
ycnyru - He meHee 90%;

3) npoueHT 060CHOBaHHbIX xanob — He 6onee 0,5%.

lll. CocTaB, nocrnenoBaTerlbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM Yucrie 0CO6eHHOCTH
BbINONMTHEHNUS aAMUHUCTPATUBHbLIX Npoueayp B aNeKTPOHHOU chopme

OnucaHue nocrnegoBaTeNbHOCTM aAMUHUCTPATUBHbLIX Npoueayp npu
npegocTaBrleHUn MyHULMNANbHOM yCrnyrm

46. lMpepocTtaBnexve MYHULUMMANbHON  yCryru BknovaeT B cebs
nocnefoBaTeNbHOCTb Cneayowmx adMUHUCTPaTUBHbBIX Npoueayp:

1) npruem u peructpauusa 3asiBneHus o0 npegoctaBneHMn MyHUUUNAnbHOW yCryru un
NPUMNOXEHHbIX K HEMY LOOKYMEHTOB (B TOM 4ucrie npu JIMYHOM npueme, HanpasreHHOro
NoYTOBbIM OTNpaBneHnem nnm vyepes EMNry);

2) cdopmumpoBaHue W HarnpasrneHue 3anpoca B Cucrtemy MexBeJOMCTBEHHOMO
9NeKTpoHHOro B3anmogenctaunsa (CM3B);

3) paccMmoTpeHue 3asiBieHUs U OOKYMEHTOB M MpoOBepka coAepXXalMxcs B HUX
CBeOeHun;

4) NpyvHATME pelleHus O npefocTaBneHun unm ob oTkase B NpegocTaBrieHUu
MyHUUMMANbHOW yCcrnyrn no pesyrnbTaTaM pacCMOTPEHUS 3afBNEHUS U MPUIOXKEHHbIX K
HEeMYy JOKYMEHTOB;

5) nogroTtoBka M Bblgada (HanpasneHue) 3asBUTENIO AOKYMEHTOB MO pes3yrnbrartam
MYHULMNANbHON yCnyriu.



ApMuHucTpaTtusHas npoueagypa «Mpuem n pernctpauus sasBreHust o
npegocTaBreHUNn MyHULMNANbLHOW YCIYrU U NPUIOXKEHHbIX K HeMY [OKYMEHTOB»

47. OcHoBaHVMeM [ns Hayana WCNOSIHEHNa aaMUHUCTpPaTMBHOM npouenypbl
ABNSETCA NOCTYNEHNE 3asBEHNs O NPeaoCcTaBneHnn MyHuyunansHon yenyrn B OpraH.

CneunanucTt npoBepsieT LOKYMEHTbl, yOOCTOBepSAoLMNe fUYHOCTb, MOFHOMOYUS
3asBUTENS, B TOM 4MClie MOSIHOMOYMNA NpeacTaBUTENs 3asiBUTENS OEeNCTBOBaTb OT €ro
WMEHWN, COOTBETCTBME NPEeACTaBMNEHHbIX AOKYMEHTOB TpeboBaHMAM, yAOCTOBEPSASICb B TOM,
yTO:

- [JOKYMEHTbl B YCTAHOBSIEHHbIX 3aKOHOOATENbCTBOM CllydasiXx HoTapuarbHO
YyAOCTOBEpPEHbI, CKpEenmneHbl nevatamu, WUMEKT Hagnexawume noanucuM CTOPOH unu
onpeneneHHbIX 3aKkoHO4AaTENbCTBOM AOSHKHOCTHbBIX NNLL;

- TEKCTbl AOKYMEHTOB HanucaHbl pa3dopymMBo, HAUMEHOBAHUA HOPUANYECKUX NUL -
6e3 cokpalleHUs, C yKazaHneM UX MeCT HaxOXOeHWs;

- (hamunumn, umeHa n otyecTBa (PU3INYECKUX NUL, agpeca UX MECT XUTEenbCTBa
HanncaHbl MNOMHOCTLIO;

- B [OOKYMEHTax HeT MOoOYUCTOK, MNPUMNUCOK, 3a4YepKHYTbIX CIIOB WU WHbIX He
OroBOPEHHbIX UCMPaBMEHUN;

- OJOKYMEHTblI HE UMEIOT CEPbE3HbLIX NOBPEXAEHNN, HANNUYNE KOTOPbLIX HE NO3BONSET
OAHO3HA4YHO UCTOSKOBAaTb UX coaepKaHune.

48. Pernctpauus 3asiBfieHNsa 1 JOKYMEHTOB NPOU3BOAUTCSA NYTEM BHECEHUS B KHUTU
pernctpauumn 3assneHnmn rpaxnaH B AeHb Ux noctynneHus B OpraH.

B >xypHane yyeta JOKYMEHTOB yKa3blBalOTCS:

- NOPSIAKOBbLIN HOMEP 3anucu;

- hammnusa, umsi, OTYECTBO 3aABUTENS;

- faTa v BpeMs npuema;

- HAMMEHOBAHNA JOKYMEHTOB;

- obLee KoNMYeCTBO JOKYMEHTOB 1 06LLee YNCO SIMCTOB B AOKYMEHTAX;

- NPUHATOE pEeLleHMe MO UToraM PacCMOTPEHUs OOKYMEHTOB, [JaTa HanpaBleHus
COOTBETCTBYHOLLENO YBEOOMSEHUS 3asBUTENO (3anofiHAeTCs B [OeHb HanpasfieHus
COOTBETCTBYHOLLENO YBEOOMIEHUS 3asiBUTENO O MPUHATUM Ha y4eT nnbo ob oTkase B
NPUHATUN HA YYET B KAYECTBE HYXXAAOLLErocs B XXMUIOM MOMELLEHUN);

- NoAnnCb 3asaBUTENS.

49. Cneumanuct odopMnseT pacnucky B MOSTyYeHUU [LOKYMEHTOB, B KOTOPOW
nepeyncnsieT npeacTaBfieHHble [OOKYMEHTbl W yKasblBaeT JaTy WX NOoSlydYeHus
YNONIHOMOYEHHbBIM OpPraHoM, B ABYX aK3eMnnsapax.

CneuvanucT nepefaeT 3asiBUTENIO NEPBbIN  IK3EMMNSP PacnuckM, a BTOPOW
9K3eMNnsip NnoMeLlaeT B y4eTHOe Aeno.

50. YyeTHOE Oeno opMupyeTCsl Ha KaXOoro 3asBuTensa B A€Hb MOCTYNNEeHus B
OpraH 3asdBneHus U [OKYMEHTOB K HeMy, B Ccryvyae npeacTtaBneHus [LOKYMEHTOB
AOMNONHUTENBHO OHM TakKXKe NoasnexaTt BKINYEHUIO B YY4EeTHbIE Aena.

51. MNpwn HanpaBneHnn 3asBUTENEM 3asiBfIEHNA O NPeaoCcTaBleHNN MyHMLMNANbHON
ycnyru B anekTpoHHon copme yepes ENMIY OpraH B TeueHne Tpex paboumx aHen co OaHA
NOSTly4YEeHUs1 YKa3aHHOro 3asiBNeHUsl HanpaBnseT 3asiBUTEN0 YBEOOMSIEHME B JNYHbIN
kabuHeT Ha ENIY o pernctpaumm 3asBneHus.

52. PesynbTtatoM agMMHUCTPATUBHOIO AENCTBUA ABMSETCA perncTpaums sassrieHuns
N OOKYMEHTOB NGO OTKa3 B permctpaumm 3asBrneHnst U1 AOKYMEHTOB.



ApmnHucTpaTtuBHas npoueaypa «dopMmmpoBaHue U HanpasrieHue 3anpoca B
CuctemMy MeXXBeJOMCTBEHHOIO 351eKTPOHHOro B3aumoaencteus (CMIB)»

53. OcHoBaHueM Ona Hayana AaHHOW agMUMHUCTPATMBHOM Npoueaypbl siBAsieTCs
HenpeacTaBneHne 3asiBUTENieM CaMOCTOATENbHO [OKYMEHTOB, YKa3aHHbIX B nyHKTe 19
HacTosLLEero aAMUHUCTPATUBHOIO perfaMmeHTa.

54. OTBeTCTBEHHbIN creuManicTt B TedeHne opHoro paboyero OHA CO  OHA
perncTpauumn 3anpoca 3asBuTens roToBUT U OTMpPaBrisieT MeXBeJOMCTBEHHble 3anpochbl
yKa3aHHbIX JOKYMEHTOB (MH(phopMaLuun) B COOTBETCTBYIOLLIME OpraHbl, B TOM Yucne:

55. B TeyeHune ogHoro paboyero gHA Co gHS NONyYeHUs1 AOKYMEHTOB (MHopmaLummn)
Nno KaHanam MeXBeJOMCTBEHHOINo B3aMMOLENCTBUS, OTBETCTBEHHbIN crneuynanuct
pacnevatbiBaeT YyKa3aHHble [OOKYMeHTbl Ha ©OymaxHoM Hocutene u npuobiaet
AOMNOSHUTENBHO K JOKYMEeHTaM, nofaHHbIM 3asButenieM. 3asBfeHne u OOKYMEHTbI
nepeaarTcs B KOMUCCUIO MO XUIULLHBIM Borpocam (aanee — Komuccus).

56. PesynbTaToM AaHHOW agMWHUCTPATUBHOM Mpouenypbl SIBASETCA MNonyyYyeHue
AOKYMEHTOB (MHGOpMaLMK), YKasaHHbIX B NyHKTe 19 HacToswero agMWHUCTPATUBHOMO
perrnameHTa.

57. Cnocobom dukcaumm pesynbTata BbINOMHEHUA OAHHOW agMUHUCTPATMBHOM
npoueaypbl SBASETCA aBTOMaTUyeckas anekTpoHHasa peructpaumst B8 CM3B nony4eHHbIX
OTBETOB Ha 3anpoc, a Takke pacneyaTaHHble Ha BymMaxXHOM HocuTene OTBEThl Ha 3anpoc.

ApmnHucTpatuBHas npoueaypa «PaccmoTpeHue 3asaBneHust o
npeaocTaBfeHU MyHULMNANbHON YCNYIrU U NMPUNOXEHHbIX K HEMY JOKYMEHTOBY

58. OcHoBaHveM Ana Hayana AaHHOW agMUHUCTPAaTMBHOM npoueaypbl siBAsieTcs
pernctpauuns 3asBneHus o NpeaoCcTaBneHnmn MyHULUNansHOW yCnyri.

59. OTBeTCTBEHHbIN Ccheunannuct B TeYeHume ogHoro paboyero OHsA CO AHSA
pernctTpauumn 3asiBfieHUs 0 NpefoCcTaBfieHUM MYHULMMNANbHON YCAYrn U NPUNOXEHHBIX K
HEeMY JOKYMEHTOB:

1) npoBepsieT 3asBrEHME Ha COOTBETCTBME K HACTOSALWEMY agMUHUCTPATUBHOMY
perrnameHTy 1 Ha NONHOTY MHpopMaLnn, coaep>KaLLencs B HEM;

2) ocywecTBnAeT aHanmM3 MNOCTYNUBLUMX AOOKYMEHTOB Ha COOTBETCTBME
TpeboBaHUAM AENCTBYIOLLIENO 3aKOHO4ATENbCTBA;

3) npoBepsAeT HanMyne UnNn OTCyTCTBME OCHOBAHWUM ANS OTKasa B NpeaoCcTaBfeHnn
MYHUUMNANbHOW YCINYrM B COOTBETCTBUU C MYHKTOM 24 HaCTOALWEro agMUHUCTPATUBHOIO
pernamMmeHTa.

60. B cnyyae BbIIBNEHUS OCHOBaHUM [Ansi OTKasa B NpegocTaBfeHuu
MYHULMNANBHOW YCNyrn, NpeayCMOTPEHHbIX MYHKTOM 24 HACTOSLLEro agMUHUCTPATUBHOIO
pernaMmeHTa OTBETCTBEHHbIAN CNeuuanunucT roToBuMT NMUCbMO, coaepkallee 0O60CHOBAHHbLIN
OTKa3 B MpeaoCTaBNeHWM MyHuuMnanbHOW ycnyrn (ganee — nucbMo 06 OTkase B
npegocTaBneHU MyHULMNANbHOW YCyru).

61. B cnyyae OTCyTCTBMSI OCHOBaHMW [Ond OTKasa B nNpegocTaBfieHun
MYHUUMNANbHOW YCIYrn, NpeayCcMOTPEHHbIX MYHKTOM 24 HacToSALWeEro agMMHUCTPaATUBHOIO
pernaMmeHTa OTBETCTBEHHbIN cCneuuManucT MpUHUMaeT peLleHne O COOTBETCTBUM
NpeacTaBneHHbIX 3asiBUTENEeM 3adBfEHUA U MPUAOXKEHHbIX K HEMY [OOKYMEHTOB
TpeboBaHNAM HACTOSILLErNO aAMUHUCTPATUBHOIO perfnameHTa.

62. Pe3ynbTaToM [aHHOW agMWHUCTPATUBHOW NpoLeaypbl sSiBAsSeTCA pelleHne o6
OTKase B npeaocTaBfieHMM MYHUUMNAnbHOW YCIyrm Wnn pelleHue O COOTBETCTBUMU
NpeacTaBneHHbIX 3asiBUTENeM 3adBfEHUA U MPUMOXKEHHbIX K HEeMYy [OOKYMEHTOB



TpeboBaHMAM HaCTOAWEro aaMUHUCTPATUBHONO pernameHTa And npegoctaBrieHus
MYHMLMNANbHON YCNyriu.

63. Cnocobom cumkcaumm pesynbtata BbINOSIHEHUA LaHHOW aAMWHUCTPATUBHOM
npouenypsbl SBnsieTca perncrpauuns 3asasneHnsa unv nogrotToBreHHoe NnMcbMo o6 oTkase B
npuemMme JOKYMEHTOB.

ApMUHUCTpaTuMBHaA npouenypa «MpuHATHUe pelueHUst o NnpeaocTaBNeHun Unm
06 oTkase B NpeAoOCTaBlIEHUM MyHULMNANILHOM YCIyru no pesynbTaTtam
paccMOTPEHUA 3aABNEHUS U NMPUNOXEHHbIX K HEMY JOKYMEHTOB»

64. OcHOBaHMeM s Hayana JaHHOM aAMWHUCTPATUBHOW npoueaypbl ABNAeTCs
HanMyMe TMOMHOro nakeTa [OOKYMEHTOB COrflacHoO nMyHKTaMm 22 un 24 HacToswero
aAMUHUCTPATUBHOIO pernameHta. B cnyvyae npepocTtaBneHuMsi HEMONHOro naketa
AOKYMEHTOB, COTPYAHUK aAMUHUCTPaLMM NN COTPYAHUK MHOMOQYHKLUMOHANBLHOMO LeHTpa
OTKa3blBaeT B NpeoCTaBNeHnmn yCcryru.

65. Komunceus, sacegaHme KOTopon NpoBOAUTCA aAMUHUCTPaLMENn MyHULMNANbLHOIO
obpasoBaHna FCHOropckuM panoH, paccMaTpuBaeT 3asiBfieHNe N OOKYMEHTbl 3asiBUTENs.
Komuccnss npoBepsieT MOMNyyYeHHble B pe3ynbrtate MeXBEOOMCTBEHHOro 3anpoca
AOKYMEHTbl (MHOpMauuio) M OOKYMEHTbl, NpeAcTaBfeHHble 3asiBUTeneM JIMYHO Ha
npegMeT Hanumuust  (OTCYTCTBMSI) OCHOBaHWW ONA  OTKa3a B  NpeaocTaBfeHun
MYHUUMNANbHOW YCryry, NpeaycMOTPEHHbIX MYHKTOM 24 HacTosLwero agMMHUCTPaTUBHOIO
pernameHTa.

66. Npun BbIABNEHMM OCHOBaHW AN OTKasa B MNpefoCcTaBfeHun MyHUUunanbHOWU
ycnyrn Komuceunsa npuHumaeTt peweHne ob OoTkase B NpeaocTaBneHUn MyHUUMNnanbHOW
yCryru 3asiBUTESHO.

Mpn OTCYyTCTBMM OCHOBaAHWIN AN OTKa3a B NPeAOCTaBEHUN MyHULMNANbHOW YCIyrn
Komucens npyHumaeT pelueHre 0 NnpegocTtaBieHnn MyHULMNanbHOW yCnyrn 3asiBUTEnNHo.

67. PeweHne Komuccmn odopmnaeTca NpOTOKONIOM, KOTOPbIA MoanucbiBaeTcA
BCEMU MPUCYTCTBYHOLLMMM YrieHamu Komuccuu.

68. PesynbTatoMm [aHHOW agMWHUCTPATMBHOW Mpoueaypbl ABNSETCA pellueHne O
HanM4YnUM UM OTCYTCTBUM Y 3a8BUTENS NpaBa Ha NosflydeHne MyHUUunanbHOW yCryri.

69. Cnocobom dmkcaummn pesynbtata BbIMOMHEHUA OAHHOW aAMUHUCTPaTUBHOW
npoueaypbl SBMSETCA NOAMUCAHHbLIM NPOTOKON 3acefaHuss Komuccun C pelleHnem o
npegocTtaBneHnm nnmn ob otkase B NpeaoCTaBNEHMM MyHULMNANBHON YCITyT.

ApMuHUCTpaTuMBHaA npoueaypa «Moarotoska v Bbiaava (HanpaBneHue)
3asBUTENI0 AOKYMEHTOB Mo pe3ynbTaTaM MyHULMNaNbHOW ycnyrm»

70. OcHoBaHMeM ANa Hayana AaHHOW agMUHUCTPaTMBHOM Npoueaypbl siBAsieTcs
npotokon 3acefaHus Komuccum C peweHnem O npegocTtaBneHun unu o6 oTkase B
npegocTaBneHnM MyHUUMNANbLHOW YCIyri.

71. MNucbmo 06 oTKase B NpeaoCTaBfiEHMM MyHUUMNANbHOW YCryrM no 3anpocy,
nogaHHOMY B 9NEKTPOHHOW popme, NoLMUCBbIBAETCA C MCMNOSIb30BAHUEM 3NEKTPOHHON
LUncpoBOM NoaNNCK (INEKTPOHHOM NOANNCK) U HanpaBnseTcs 3aasuTtento Yepes ENMY He
nosgHee cnegywouwero paboyero nHA C gatbl NPUHATUMS peweHuss o6 oTkase B
npegocTaBneHn MyHUUMNanbHOW yCnyru, ¢ y4eTOM CPOKOB, MPeayCMOTPEHHbIX MYyHKTOM
14 HacTosLWwero agMMHUCTPATUBHOIO perfnameHTa.

72. CoobuieHne O TrOTOBHOCTM [OOKYMEHTOB MO pe3ynbTaTtaM MyHUuunanbHOW
yCcrnyru v npurnatlleHue K nx norlyyeHuto oTnpaBnseTcsa 3adBuTento B AeHb UX NognucaHus



noCpeacTBOM 3MIEKTPOHHOM MOYTbl Ha JMEKTPOHHbIM agpec UM CMC Ha MOOBUNbHBIN
TenedoH, ykasaHHble B 3asiBfieHWW, unm nocpenctsomMm yesegomsieHna Ha ENNY, ecnu
3asBuUTENb OTNPaBNAN 3asdBKy Ha MnonyyvyeHne MyHuuMnaneHon ycnyrm Ha EMNIY. B
coobLleHnn 3aaBUTENO COAEpPXUTCA MHGOPMaunMss O OHe MOonyvYeHus OOKYMEHTOB MO
pesynbTatam MyHULMMNanbHOW YCNyrn ¢ y4eTOM CPOKOB, MPedyCMOTPEHHbIX MyHKTOM 14
HacTosLLEero aAMUHUCTPATUBHOIO perfaMmeHTa.

73. Bblgaya 3aaBuTEni0 JOKYMEHTOB MO pesynbrataMm MyHUUMNansHOM YCryru
OCYLLeCTBNAETCA OTBETCTBEHHbIM CreuuanucTtoMm npu npeabsBleHnn 3asBuTernemM
AOKYMeHTa, yOOCTOBEPSAOLLErO NMUYHOCTb.

Bblgavya OOKYMEHTOB MO pesynbTaTaM MyHUUMNANbHOW YCNyrn AOBEPEHHOMY NULy
3aABUTENSA OCYLLUECTBNAETCA Mpu MNpeabsBrieHUn [OOKyMeHTa, MOATBEepXAaroLllero ero
NOMHOMOYNS (MOAMNMHHMKA WNN HOTapuarnbHO 3aBEPEHHOM KOMuu), a Takke OOKYMEHTa,
YAOCTOBEPSIOLLErO JIMYHOCTb.

B cnyyae HesBKM 3asBuUTENs 3a NOAroTOBMNEHHbIMW JOKYMEHTaMu Mo pesynbTatam
MYHMUMNANbHOW YCMyrM B Ha3HAYeHHbIW [eHb, OTBETCTBEHHbI Crneumannct B TeveHue
ofgHoro pabo4yero [AHSA oOTnNpaBndeT 3TW OOKYMEHTbl MO YKa3aHHOMY B 3asBreHuu
NMOYTOBOMY apecy MOYTOBbIM OTNpaBfieHWEM C yBEAOMIIEHMEM O BPYYEHUU, C y4EeTOM
CPOKOB, MPeAYyCMOTPEHHbIX MYHKTOM 14 HAcCTOSALEro aaAMUHUCTPATUBHOIO perfnaMmeHTa.

74. Bblgaya [OOKYMEHTOB MO pesynbTatam MyHUUMNanbHOW YCrnyrm MoxeT
OCYLLECTBNATLCS Yepe3 MHOMO(YHKUMOHANbHbIN LYEHTP.

75. PesynbTaToM [daHHOM aAMWHUCTPATUBHOM npoueaypbl SBNAETCA BblAaya
(HanpaBneHwne) 3aaBUTENO JOKYMEHTOB MO pe3ynbTaTtaM MyHULMNANbHOW YCyri.

76. Cnocobom dukcaumm pesyrnbTaTa BbINOSIHEHUS OAHHOW aAMUHUCTPaTUBHOW
npouenypbl ABASETCHA MOAMUCH 3asBUTENS O MOMyYeHUU LOKYMEHTOB MO pesynbTaTam
MYHULMMNANbHOW YCNyru unv yBeioMneHne o Bpy4eH1Mm NoYTOBOro OTnpaBneHus.

Oco6eHHOCTU BbINOSTHEHUS aAMUHUCTPATUBHbLIX NpoLueayp B 35IEKTPOHHOM
c¢opme

77. Tpn obpaweHun Ha EMIY 3assutens aBTOpM3yeTCss B CUCTEME U B MEHKO
noptana BblIOMpaeT MyHUMUMNANbHYK YCAyry, peanu3oBaHHY B 3SIEKTPOHHOM Buae.
3anonHMB HeobxoauMmble MOMs, COOTBETCTBYKOLME BXOAHbIM [aHHbIM U3 MNEepeyHs
npegocTaBnseMblX OOKYMEHTOB, W MPUKPENUB KOMUUM LOKYMEHTOB B 3fIEKTPOHHOM BuAe
cornmacHO nepeyH nNyHkTa 16 HacToswero agMUHUCTPATUMBHOIO  perfameHTa,
nofb3oBaTesib nopTana OTnpaBnsaeT 3asdBKy Ha NONyYeHne MyHUUMNANbHON YCryri.

78. 3asBka peructpupyetca Ha ENNY aBTOomMaTuMyeckm B pexume pearnbHOro
BPEMEHMN.

79. N3mMeHeHMa cTaTyca 3asiBKM MyHUUMUNANbHOW YCIyrn 3asBUTENlb CMOXET
OTCNEXMBATb B PEXMME pearibHOro BpeMeHU B JIMYHOM kabuHeTe Ha ENMTY.

80. OTBeTCTBEHHbLIN cneunanuct npuHUMaeT 3asaBky W obpabaTbiBaeT €€ B
COOTBETCTBMM C  HACTOSAWMM  agMUHUCTPATUBHbIM  pernameHtoM. B cnyvae
HeobXoOMMOCTN  KOPPEKTUPOBKM  NPEOOCTaBIIEHHbIX AaHHbIX  CeuManucT  CMOXEeT
HanpaBnATb COOOLLEHNS B NMNYHBIA KaBNHET 3aaBUTENS.

81. AOMWHUCTPATMBHbIE npouenypsbl «PaccmoTtpeHue 3asBneHus o]
npeaocTaBNeHNn MyHUUMNANbHON YCNyrM W MNPUNIOXKEHHbIX K HEMy [OOKYMEHTOBY,
«dopmupoBaHue N HanpasreHue 3anpoca B CUCTeMY MeXBEeLOMCTBEHHOIO 3NeKTPOHHOIO
B3anmogencteus (CM3B)», «[MpuHATME pelleHus O npegocTaBrieHMn unm ob oTkase B
npegocTaBneHnM MyHUUMNanbHOW yCnyru no pesynbTtatamM pacCMOTPEHUs 3adBMEeHUs U
NPUIOXEHHBIX K HEMY OOKYMEHTOBY», «[loarotoBka v Bblgava (HanpaBneHue) 3asiBUTENto



AOKYMEHTOB MO pesynbTatam MyHMUMNanbHOW ycnyrm» npu obpalieHun 3asButens 3a
nosiydeHnem MyHuumnansHon ycrnyrn depes ENMNY ocywecTtsnsawTcs B COOTBETCTBUKN C
NyHKTamMu 48 - 77 HacToALWwero agMMHUCTPaATUBHOIO perfiameHTa.

82. Wcnonb3osaHue EIIY rapaHTupyeT HepasrnaweHne wn COXPaHHOCTb
KOH(pmnaeHumansHOM NHpopMaunmn, JOCTOBEPHOCTbL CBEAEHUN 3a CYET UCMOSNb30BaHUS B
SNEKTPOHHOM  CUCTEME  3JMEeKTPOHHbIX  MNOAMUCEW, MNOSTYYEHHbIX B  [JOBEPEHHOM
YAOCTOBEPSIOLWEM LIEHTPE.

V. CDOprI KOHTpPOJIA UCNOJIHEHUA AJJ,MVIHVICTpaTVIBHOFO pernamMmeHTa

Mopsapok ocylwecTBNEHUs TeKYLLEero KOHTPONA cCO6NAeHNA U UCNONHEHUs
OTBETCTBEHHbIMU AOMKHOCTHLIMU NULAMU AGMUHUCTPAaLUKN NONOXEHUN
aAMMHUCTPATUBHOrO pernamMeHTa U UHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB,
yCTaHaBNUBaKLWMX TPeOGoBaHUA K NpeAOCTaBNEHUI0 MyHULMNAaNbHOM yCcnyru, a
TaKxe NMPUHATUEM pPeLUeHUN OTBETCTBEHHbIMU AOMKHOCTHbLIMMY NULaMU

83. TekywMn KoOHTpONb Hag cobnigeHnemM nocnegoBaTenbHOCTM  OEeNCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMW NpoueaypamMm nNo npeaocTaBfieHnio MyHULMNANbHOM
YCNyru, U NMpUHATUEM B XOLE WX WUCMOSMIHEHUS pELLUEeHUI, OCYyLLEeCTBNSAT PykoBoguTtenw,
HafeneHHblE MOMHOMOYMSIMX MO MNPOBEAEHUIO TEKYLLEro KOHTPONS B COOTBETCTBUMU C
AOSDKHOCTHOW MHCTPYKLMEN.

84. TeKywmn KOHTPOSfb OCYLIECTBNAETCA nyTeM NpoBedAeHUs NpOBEPOK
cobOnoaeHna n  UCMNOMHEHUST OTBETCTBEHHbIMU AOMKHOCTHbIMK  NUL@AMM  NOSIOXKEHUI
HacTOAWEro agMUMHUCTPATUBHOIO  perfiamMeHTa, HOPMAaTMBHbLIX MPaBOBbIX  aKTOB
Poccunckon ®epepaumn, Tynbckon obnactn, opraHoOB MeCTHOro camoynpasneHus MO
FAcHoropckui panoH npun npeaoctTaBneHnn MyHULMNANbHOW YCyrn.

85. PykoBoauTenu, OTBETCTBEHHbIE 3a OpraHuM3aumio paboTbl MO NpeaoCTaBNEHNIO
MYHUUMNANbHOW  YCnyrn, OnpeaensatT  OOMKHOCTHble 00513aHHOCTU  COTPYAHMKOB,
OCYLLIECTBNAT KOHTPOSb Hag UX UCNOSTHEHMEM, NMPUHMMAOT MEPbI K COBEPLLEHCTBOBAHMIO
dopM UM METodoB CnyXeOHOW [OeATEenbHOCTW, OOYy4YEeHU MOAYMHEHHbLIX, HEeCyT
nepcoHarnbHy OTBETCTBEHHOCTb 3a cObntogeHneM 3aKOHHOCTH.

86. Cneumanuct, OTBETCTBEHHbIN 3a KOHCYNbTUPOBAHME U MHEPOPMUPOBAHME
3asBUTENEN, HEeCeT MepCoHarnbHyl0 OTBETCTBEHHOCTb 3a MOSHOTY, PaMOTHOCTb W
AOCTYNHOCTb NPOBEAEHHOIO KOHCYIbTUPOBaHMS.

87. Cneumanuct, OCyLLeCTBAKOWMIA MNPpUEM LOOKYMEHTOB, HeceT MnepCOoHanbHyH
OTBETCTBEHHOCTb 3a MOMHOTY M NPaBUIIbHOCTb MX OPOPMIIEHMUS, COXPAHHOCTb MPUHATBIX
AOKYMEHTOB, MOPSLAOK U CPOKN UX Npuema.

88. Cneumanuct, OTBETCTBEHHbLIN 3a NpPOBeAEeHME NPOBEPOK NpeAcTaBNeHHbIX
3asBUTENEM CBEOEHUN, Tpebylolmnx NpoBEPKN MNOMHOTbI U AOCTOBEPHOCTU, YKa3aHHbIX B
HUX CBEOEHUN, HECET NePCOHarbHYH OTBETCTBEHHOCTb:

- 32 CBOEBPEMEHHOCTb WM Ka4yeCTBO MPOBOAMMbIX MPOBEPOK MO NpeacTaBfiEHHbIM
3aaBUTENEM CBELEHUAM;

- 3a COOTBETCTBME HanpaBfsdeMblX 3anpocoB TpeboBaHMAM HaACTOSALWEro
aAMWHUCTPATUBHOIO perfnamMmeHTa;

- 3a cobnioaeHne nopsgka u CPOKOB HanpaBneHUs 3anpocos.

89. Cneumanuct, OTBETCTBEHHbLIN 3a NpPefdoCTaBNeHWEe MYHULMManbHOW Yycnyru,
HeceT nepcoHarnbHyl0 OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE PacCMOTPEHME Bonpoca o
npeaocTaBneHnn MYHMLMMNANbHON ycnyru, 3a AOCTOBEPHOCTb cBefeHun,



CBOEBPEMEHHOCTb M MNOPSAOK COrfacoBaHWs MPOEKTa MOCTAHOBMEHMS!, MPaBUITbHOCTb
ochopmrieHns pesynbTaTa NPeaoCTaBNeHns MyHULUNANbHON YCryri.

Mopsaok n nepMoANYHOCTb OCYLLECTBIIEHUA NNTaHOBbLIX U BHEMJIAHOBbIX
NPOBepOK NOMIHOThI U KaYecTBa NpefoCcTaBleHUs MyHULMNanbHOW yCnyru, B TOM
yucne NopsAoK U popMbl KOHTPOIS MNOSNTHOThLI U KavYecTBa NpefocTaBNeHus
MYHULMNANbLHOW ycnyru

90. KOHTposib MOMHOTLI W KavecTBa MNpefoCTaBreHns MyHUUUNAarbHOW YCIyru
BKMoYaeT B ceba npoBedeHVe NMaHOBbLIX W BHEMMAHOBLIX MPOBEPOK, BbIIBNEHNE U
yCTpaHeHue HapylleHuA npaB 3adBuTeNnen, pacCMOTpeHue, MNPUHATUE peLueHUn U
NoAroToBKY OTBETOB Ha obpalleHus 3asBuTenen, copepXalimx >Kanobbl Ha pelleHus,
aencteus (besgencrene) 0TBETCTBEHHbIX AOMKHOCTHLIX N,

91. lNnaHoBble NPOBEPKM OCYLLECTBNATCA HA OCHOBaAHWW rOA0BbIX MaHOB paboThl,
HO He pexe AByX pa3 B rod. [lpu npoBepke MOryT paccmaTpuBaTbCsl BCE BOMPOCHI,
CBSI3aHHble C NpefocTaBfieHMeM MYHULMNAnNbHOW YCryrn (KOMMMEKCHble MPOBEPKU) UMn
OTAeNbHbIE BOMPOCHI (TEMaTUYECKMe NPoBEPKM).

92. BHennaHoBble MpPOBEpPKM NPOBOAATCA MO  nopydeHuto  PykoBoautens,
HagEeneHHOro MOSIHOMOYUAMM MO MNPOBEOEHUIO MMAHOBLIX M BHEMMAHOBLIX NPOBEPOK B
COOTBETCTBUN C OOSDKHOCTHOW MHCTPYKUMEW UMW MPU Hanmumumm Xanob Ha WMCnonHeHue
HacTosILLEero agMUHUCTPATUBHOIO pernameHTa. BHennaHoBble NpOBEPKM OCYLLECTBAATCS
Ha OCHOBaHuMM >xanob 3assuTenen Ha peweHns wn pgencteus (6esgencreme)
AOMUHUCTPaAUUKN, OOSMKHOCTHBIX MY AAMUHUCTpAUUK, MyHMUMNAMbHBIX CRyXawmx npu
npegoctasneHnn MyHuumnanbHoOm ycnyru.

93. [Ona npoBedeHWa nMNpOBEpKUM MOMHOTbLI W KayecTBa nNpenoCTaBleHus
MyHMUMNANbHON ycnyrn (opMUpyeTcsi KOMUCCUA U3 LOSHKHOCTHbIX NWL, HadeNeHHbIX
NOSTHOMOYNAMM.

PesynbTatbl OeATENbHOCTM KOMUCCUM OPOPMIISAIOTCA B BUAE akra, B KOTOPOM
OTMEYalTCA BbISBMEHHbIE HEeOOCTaTKM W NPeanoXeHust Mo UX YCTpaHeHuw. AKT
noanucbiBaeTcs npeaceaartenemMm KOMMCCuu.

94. Mo pesynbTatam NPoBeAEHHbLIX MPOBEPOK B Crlydae BbISBIEHUS HapyLUEeHWU
npaB 3asBUTENEN OCYLLECTBMSETCS MNpUBMEYEHNEe BUHOBHbLIX fUL K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOA4AaTeNbCTBOM Poccurckon degepaumm.

OTBeTCTBEHHOCTb AOMKHOCTHbLIX NIUL, 3a peLueHnsa n aeucteus (besgencreue),
npuHMMaemble (ocyLecTBNAEeMbIe) B Xoae npeaocTaBfeHUsi MyHULMNanbHOMN
ycnyru

95. OTBEeTCTBEHHbIE AO/MKHOCTHbIE NMLA 3a pelleHns n gencteusa (6esgencrame),
npUHUMaemble (OCyLLeCTBNSEMbIE) B XOA4e MNPeAoCTaBfeHUs MYyHULMManbHOW YCIyru,
HECyT OTBETCTBEHHOCTb B COOTBETCTBUM C  [OOJPKHOCTHBIMW  MHCTPYKUMSMU U
3akoHogartenscTtBoM Poccurickon ®eaepaumn.

96. NepcoHanbHaag OTBETCTBEHHOCTb [AOSMKHOCTHOrO nuua, OTBETCTBEHHOro 3a
npegocTaBneHne MyHULMNanbHOW yCryru, 3akpennseTcs B ero A0/MKHOCTHON UHCTPYKLUUK
B COOTBETCTBMM C TpeboBaHUAMM 3akoHoaaTenbcTBa Poccunckon ®epepaumm.

MonoxeHuA, xapakTepusyrowme TpeboBaHNA K NOPAAKY U popMamM KOHTpoOnA
npeAocTaBneHUs MyHULMNanbHOM yCnyru, B TOM YUCIie CO CTOPOHbI FpaXAaaH, ux
o6beaAuHeHUn n opraHusaummn



97. TlpaxpaHe, MXx OObeAUHEHUS W OpraHM3auMnm KMMewT npaBo Ha nobble
npeaycMOTPEHHbIe OENCTBYIOLMM 3aKOHOA4ATENbCTBOM (POPMbl KOHTPONS AEesiTeNbHOCTU
nonyyatb MHdopmauMio O nopsiake NpefocTaBfeHUst MyHUUMMNANbHOM YCnyrn B Lensx
OCYLLECTBINEHMS KOHTPOSsi 3a MpedoCTaBlIEHMEM MYHULUMMANbHOW YCnyrM, a Takke
HanpaensATb 3aMeYaHns 1 NPEArioKeHNs Mo YyYLeHUI0 KayecTBa Npv NpeaocTaBneHnm
MyHULMNANbHOM YCNyru.

V. locynebHbIN (BHeCcyaeOHbIN) NOpAAoK 06XxanoBaHUA AeNCTBUA
(6e3pnencTBus) U pelieHnn AOMMKHOCTHbLIX N AQMUHUCTPAL MK, OCYLLECTBNSAEMbIX
(NPUHATBLIX) B X0A4€e NpefocTaBNeHUss MyHULMNanbHOMN yCnyru

MHdopmauma ansa 3amHTepecoBaHHbIX UL 06 UX NpaBe Ha gocyaebHoe
(BHecynebHoe) obxanoBaHue aencTBumn (6e3aemcTBUA) U peLUeHUn,
ocyllecTBnsAeMbIX (MPUHATbLIX) B Xo4e NpeAoCcTaBNeHNA MyHULUNanbHOM ycnyrm

98. 3asBuTenbL UMeeT NpaBO Ha obGxanoBaHWe pPeLUEHUR, NPUHATBIX B XO4e
npegocTaBneHns MyHUUMNanbHOW ycrnyrn, AewucTBur (6e3nencTBus) OTBETCTBEHHbIX
AOIMKHOCTHbIX ML, B COOTBETCTBUMN C 3aKOHOAATENbCTBOM.

99. J>Kanoba nogaetca B NUCbMEHHOW opMe Ha OymMaxHOM HocuTene, B
3S1IEKTPOHHOM (hopMe B opraH, NpeaocTaBaoWMA MyHULMNANBHYO YCIyry:

- NPV NINYHOM NpUeMe 3asaBUTENS;

- N0 nouTe;

- MO 9NEKTPOHHON NOYTE;

- yepes penepanbHbi MM60 perMoHanbHbIM nopTarn;

- yepe3 MHOroOYHKLUMOHAIbHbIN LEHTP.

100. >Kanoba 3aaButens B ob6s3aTenbHOM MOpPsSiAKE AOSMKHA — cogepXkaTtb
cnegyoLyo Hopmaumio:

1) HammeHoBaHVMe oOpraHa, MNpeaoCTaBNALWEro MyHUUMNANbHY YCAyry, Wnu
opraHa, NpeaoCTaBALWEro MyHUUMNansHy ycnyry, nnbéo MyHUUMNanbHOro cryatiero,
MHOIO(PYHKLMOHANbHOIoO LEeHTpa, ero pykoBoautena wn (Mnv) paboTHUKA, peLleHus u
aencteuns (besgencrane) KOTopblix obxanyTcs;

2) cdamunuio, MMms, OTYECTBO (MocnedHee - NpW Hanuuuu), CBEOEHUs O MecTe
XUTenbcTBa 3asBuUTens - U3Myeckoro nvua nubo HauMeHoBaHWe, CBedeHUss O MecTe
HaXOXOeHUsA 3asaBUTENSA - PUOMYECKOrO nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOoYThbl (MPUM HanNUYMM) N NOYTOBBLIM agpec, No
KOTOPbIM AOSMKEH ObITb HAanNpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembiX pelieHusix u genctsuax (6esgenctsumn) opraua,
npegoCTaBNALWEro  MyHUUMMNANbHYK  yCcrnyry, uWnM opraHa, npegocTtaBndaoLero
MYHUUMNANbHY ycnyry, nMbo MyHMUMNAnNbHOroO Ccryxawero, MHOrogyHKUMOHANIbHOro
LueHTpa, paboTHMKA MHOrOYHKLNOHANBHOIO LIEHTPA;

4) poBofbl, HA OCHOBAHWW KOTOPbIX 3asdABUTENlb HE COorfaceH C pelleHnemMm U
penctenem (6esgenictBueM) opraHa, NpPeaoCTaBnSAOWEro MyHULMNANbHYK  YCRyry,
AOSDKHOCTHOMO nuua opraHa, npeaocTaBnslowero  MyHuuunanbHy  ycnyry, nubo
MYHMLMNANbHOIO cnyxatiero, MHOro©yHKLMOHaTbHOIro LeHTpa, paboTHMKa
MHOIO(YHKUMOHANbHOro LeHTpa. 3assutenem MoryT ObITb npeacTaBneHbl OOKYMEHTbI
(Npu Hanuuunn), nogTBEPXKAAOLWMNE OOBOAbI 3asBUTENS, NIMOO UX KONWUN.

MNMpenmeT pocyne6Horo (BHecyae6Horo) o6xxanosaHuA



101. NMpeametom gocyaebHoro (BHecynebHoro) obxanoBaHns No NpeaocTaBneHumto
MYHUUMNANbHOW YCNyru sIBASIETCA pelleHne n gencrtene (6e3nencrBme) OTBETCTBEHHbIX
AOIHKHOCTHbIX NULL.

102. 3asBuTenb MoXxeT obpatuTbCa C xanobow, B TOM u4ucne, B CregyloLwmx
crny4vasx:

1) HapylweHue cpoka perucTpauum 3anpoca 3asiBUuTend O npenocTaBfieHun
MYHMLUMNANbHOW yCnyru;

2) HapylweHue cpoka npenocTaBneHus MyHuuunanbHoW ycnyrn. B ykasaHHOM
cnyvyae pocynebHoe (BHecyaebHoe) obkanoBaHve 3asdBUTENEM pelleHuin U OeUCTBUA
(6e3pencTBmst) MHOrOYHKUMOHANBbHOMO LEeHTpa, paboTHMKA MHOrogyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Cliydae, €cinv Ha MHOrO(YHKUMOHAmNbHbIN LEHTP, pelleHus U
pencteus  (6e3genctBme)  KOTOPOro  o0XanywTcsi,  BO3MOXeHa  dyHKUMs Mo
NpeaoCTaBNEHNIO COOTBETCTBYIOLLMX MYHULMNAMBHbBIX YCNYT B NONIHOM 00beMme;

3) TpeboBaHMe y 3asBUTENS AOKYMEHTOB, HE MPEAYCMOTPEHHbLIX HOPMAaTUBHLIMU
npaBoBbiMM akTamu Poccuinckon dPegepaumm, HOPMaTMBHLIMA MNPABOBLIMW  aKTaMu
cybbvektoB Poccuickon degepaumn, MyHMUMNAnNbHbIMKM - NPaBOBbIMW  akTamMu  AOns
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpeaocTaBfneHne KOoTopbiX MNpeaycMoOTPEHO
HOpPMaTMBHbLIMW NPaBOBbIMK akTamun Poccuickon degepaumm, HOPMaTUBHLIMU NPABOBLIMU
aktamn cybbektoB Poccuiickon ®epepaunn, MyHUUMNanbHbIMU NPaBOBLIMW akTaMn Ansi
npeaocTaBNeHNA MyHULMNANbHOW YCNYrn, y 3asBUTENS;

5) oTkas B nNpeaocTaBreHnn MyHULMNANbHOM YCyrn, eCrlin OCHOBaHUS OTKa3a He
npeaycMoTpeHbl heaepanbHbiMM 3aKOHAMU U NPUHATBIMU B COOTBETCTBUN C HAMWU MHbBIMU
HOpMaTMBHbIMM NpaBoBbIMW akTamu Poccunckon depepaumm, 3akoOHaMU U UHbIMA
HOPMaTUBHbLIMUN npaBoBbLIMU akTamm CcyOBbEeKTOB Poccunckon depepauyuu,
MYHUUMNAaNbHLIMM NPaBOBLIMWU akTamu. B ykaszaHHOM crniyyae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM pelleHun n genctenn (6e3gencTens) MHOro(PyHKLUNOHaNbHOro
LUeHTpa, paboTHMKaA MHOroyHKUMOHANbHOIO LEHTpa BO3MOXHO B Cryvae, ecnm Ha
MHOrOOYHKLMOHAmNbHbLIN  LEHTP, pewweHus u genctsua  (6es3gencrteme) KOTOPOro
obxanykTcs, BO3MoOXeHa  QYHKUMS MO  MpPedoCTaBfeHM0  COOTBETCTBYHOLLMX
MYHMUMNANbHbIX YCNYr B NOMIHOM 06beme;

6) 3aTpeboBaHMe C 3a\BUTENA NpPU MNPEAOCTaBMEHUN MYHULUNANbHOM YCyru
nnatbl, He nNpPegyCMOTPEHHOW HOPMAaTMBHbIMM MNpPaBOBbIMW  akTamu Poccuiickon
depepaumm, HopMaTUBHbIMM MNPaBOBbIMM akTamu cybbekToB Poccuinckon depepaumm,
MYHMLUMNANbHbIMW NPaBOBbLIMY aKkTamu;

7) OTKas opraHa, npeaocTaBnsOWLEro rOCydapCTBEHHYKD YCMyry, OpraHa,
npegoCTaBnALWEro  MyHAUMNANbHYD  yCnyry,  OOSDKHOCTHOrO  fuiuya  opraHa,
NpenoCTaBNAKLWEro MyHULUMNAnbHYK yCryry, MHOrooyHKLUMOHaIbHOro LeHTpa, paboTHMKa
MHOIO(PYHKUMOHANbHOIrO LEeHTpa, OpraHu3auumn, unm ux paboTHUKOB B MCNpPaBfeHUM
AOMNYLEHHbIX UMK OMe4yaToK M OwubOK B BblOaHHbLIX B pe3ynbTaTe NpeaocTaBreHus
MYHMUMNANbHOW YCNyrn OOKyMeHTax nnbo HapylleHWe YCTaHOBIIEHHOrO CpoKa TaKumx
ucnpaeneHnn. B ykaszaHHOM cnyyae pocygnebHoe (BHecygebHoe) obxanoBaHue
3asBUTENEM peleHnn u geuncteuin (6e3aenctemsi) MHOrOQYHKUMOHANbHOMO LEeHTPa,
paboTHMKA  MHOrOo(yHKUMOHANbHOrO LEHTpa BO3MOXHO B Clny4yae, e€ecnu Ha
MHOrOOYHKLMOHAmNbHbLIN  LEHTP, peweHns u genctsua (6e3gencTBne) KOToporo
obxanylTcs,  BO3MOXeHa  YHKUMA MO MNpedoCTaBNEHU0  COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCAYr B NOSTHOM 00beME;

8) HapyweHue cpoka wnu nopsiaka BblAayM LOOKYMEHTOB MO pesynbrartam
npenocTaBneHns MyHULMNAansHOM YCNyru;



9) npuocTaHoBrieHWe npeaoCcTaBfieHUss MYyHULMMAnbHOW YCIyrn, ecriv OCHOBaHWUS
NPUOCTAHOBMNEHNA HEe MNpeaycMoTpeHbl deaeparnbHbIMM  3aKOHaMU U MPUHATBIMA B
COOTBETCTBUM C HMMMU WUHbIMM HOPMATMBHbIMM NpPaBOBbiIMM akTamu Poccuinckon
depgepaumm, 3akoHaMM W UHBIMWU  HOPMAaTUBHBLIMW MPaBOBbLIMM akTamu CyObeKToOB
Poccurckon ®epepauun, MyHULMNANbHBIMW NPaBOBLIMU aKTaMu.

10) TpeboBaHvne y 3aaBUTENS LOKYMEHTOB WNM MHpOpmMaumm, OTCYTCTBUE WU
HeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb MpW MepBOHa4yarbHOM OTKase B Mpueme
AOKYMEHTOB, HEOBXOANMbIX OS5 NPeAO0CTaBNEHN MYHULMNANbHON YCIyTN.

OcHoBaHuA Ans Havana npoueaypbl aocyaedHoro (BHecyaebHoro)
obGxanoBaHuA

103. OcHoBaHvemM [fgnsa Hayana npouenypbl gocygnebHoro (BHecygebHoro)
obxanoBaHus aBndeTca obpalleHue 3aaBUTENS C xanobon Ha gencteue (6esnencrene)
OTBETCTBEHHOrO [AOJPKHOCTHOMO fvua, a Takke MNPUHATOrO WM pelleHus npwm
nNpefocTaBneHNM MyHULMNANBHON YCAYTW.

MpaBa 3aMHTepecoBaHHbIX 1L Ha Nony4YyeHne MHPOPMaLUN U AOKYMEHTOB,
Heo6Xx0aAMMbIX AN 0G0CHOBAaHUA U PAaCCMOTPEHUSA XKanoobl

104. 3asButenn uMeT npaBo Ha MofnyyeHne uHOpPMaLMM U OOKYMEHTOB,
HeobxoauMbIX Ansi 0O0CHOBaHUSA M PACCMOTPEHUS Xanobbl, NpU yCnoBuKW, YTO 3TO He
3aTparMBaeT npaBa, cBOOOAbI M 3aKOHHblE WHTEpecbl APYrux Ivy U 4YTO YKasaHHble
OOKYMEHTbl HE Ccoaep)XaT CBeAEHWsl, COCTaBMSAKOLWME TrOCYOAPCTBEHHYIO WM UHYHO
OoxpaHsemyo dpefepanbHbiM 3aKOHOAATENLCTBOM TanHy.

OpraHbl rocyaapCTBEHHOM BNAacTU U AOMMKHOCTHbIE NMLA, KOTOPbIM MOXeT
ObITb agpecoBaHa xxanoba 3asBuTens B gocyaebHom (BHecyaebHOM) nopsaake

105. 3agButenb MOXeT obpaTuTbCca C Xanobonm K crnegyrwmm LOSMKHOCTHbLIM
nuuam:

- PykoBoguTento, HageneHHoOMy MOSIHOMOYUAMU B COOTBETCTBUMM C AOJIPKHOCTHOM
NHCTPYKUMEN.

106. PykoBoauTenu npoBOOAT NUYHLIA NpUEM 3asiBUTENen no npegsapuTeribHOM
3anucu.

107. 3anucb 3asBuTEnen npoBOAUTCA Npyv  NMYHOM obpaweHun wnu ¢
MCNnonb30BaHMEM CpeacTB TeneOoHHOW CBsA3M NO HOMepaM TenedoHOB, KOoTopble
pasmellalTca Ha oduumanbHom cante OpraHa B ceTu UHTEepHET U MHAPOPMALMOHHbBIX
cTeHaax.

108. Cneuuwanuct OMCY, ocCyLlecTBMASAWOWMNIA 3annucb 3asiBUTENEN Ha JIUYHbIN
npuem, WHOPMUPYET 3asBUTENs O pJaTte, BPeEMEHW, MecTe npuema, LAOSHKHOCTU,
daMmnnuun, UMeHn n ot4ecTse JOMKHOCTHOro nuua OMCY, ocyLecTBRAIOLWErO NpUeM.

CpoKu paccMOTpeHuUs XKanoobl

109. JKanoba 3asBuTEns MOANEXWUT PACCMOTPEHUK AOIMKHOCTHBIM  JULIOM,
HaJeneHHbIM MOMHOMOYNAMM MO PACCMOTPEHMIO Xanob, B TeyeHne nNaTtHaguatu paboumx
OHEW CO [OHA ee peructpauumn, a B Ccnyyae ob6xanoBaHMA OTkasa opraa,
NPeaoCTaBNAOWEro  MyHUMUMNanbHYy  ycnyry,  OO/DKHOCTHOrO  fMua  opraHa,



npeaocTaBnAwLLIEro MyHALMNANbHY yCryry, B NnpueMe AOKYMEHTOB Y 3aaBuTens nmbo B
ncnpaesneHnn JonyLweHHbIX orneyaTok 1 oWKnbok nnu B cnyyae obxanoBaHUA HapyLUeHUs
YCTaAHOBMEHHOIO CpoKa TakUX UCNpPaBfiEHUN - B Te4eHne Natv paboumx OHEW CO AOHS ee
pernctpauun. NMpasutensctBo Poccuinckon ®epepauumn BnpaBe YCTaHOBUTbL Criydau, npwu
KOTOPbIX CPOK PaCCMOTPEHMS XKanobbl MOXET OblTb COKpaLLEH.

PesynbTat gocynebHoro (BHecyaebHoro) obxanoBaHus

110. Mo pesynbTatam paccCMOTPEHUS Xanobbl AOMMKHOCTHOE NNL0, pacCMOTpEBLLEE
Xanoby, NnpuHMMaeT OQHO U3 CreayoLWNX PeLleHU:

1) yooBneTtBopsieT xanoby, B TOM 4ncrne B OopMe OTMEHbI MPUHATOrO pPeLLEHMs,
ncnpaBneHns OONYLEHHbIX OpraHoM, MpedoCTaBNAOWMM  MyHUUMNANbHYIO  YChyry,
orneyvyaTok 1 ownboK B BblAaHHbIX B pe3ynbTaTe npeaocTaBfieHns MyHULMNanbHOW yCryru
AOKyMeHTax, BO3BpaTa 3asBUTEN0 [OEHEeXHbIX CpeacTB, B3UMaHWe KOTOpbIX He
npegycMOTPeHO  HOpMaTUBHLIMW  nNpaBoBbiMM  akTamu  Poccuinckon  depepaunn,
HOPMaTUBHbLIMUN npaBoBbLIMU akTamu CyOBbEKTOB Poccuinckon depepauyuu;
MYHUUMNANbHbIMM NPaBOBLIMWN aKTaMMu;

2) OTKa3blBaeT B YAOBMETBOPEHUN Xanobbl B CreayLwmx crnyyvasx:

- HanunuMe BCTYMMBLLEIO B 3aKOHHYK CUIYy peELUeHUa cyga Mo xanobe o ToM xe
npeamMeTe U No TEM XKe OCHOBaHUAM;

- nogaya xanobbl NULOM, MNOMIHOMOYMSI KOTOPOro He MOATBEPXKAEHbI B MOPSAKE,
yCTaHOBJIEHHOM 3aKoHodaTenbcTBoM Poccunckon denepaumm;

- HanMuue peLueHuns no xanobe, NPUHATOro paHee B COOTBETCTBUM C TpeboBaHNAMM
HaCTOsILLEero perflaMeHTa B OTHOLUEHMM TOrO >Xe 3adABUTENS M MO TOMY >Xe npegmMeTty
»anooObl.

111. OMCY BnpaBe octaBuTb anoby 6e3 oTBeTa cnyyae, ecnv B NMUCbMEHHOM
obpalleHnn He ykasaHbl amMunusa rpaxgaHvHa, HanpasuBlero obpaleHue, unm
NOYTOBLIN aapec, MO KOTOPOMY AOSMKEH ObITb HanpaBreH OTBET.

112. Ecnn B yka3aHHOM obpalleHumn cogepxatcs CBeAEHNA O NoAroTaBMBaEMOM,
COBEPLUAEMOM WM COBEPLUEHHOM MNPOTUBOMPABHOM [OEAHUM, a Takke O nuue, ero
noaroTaBnMBaloLLEM, COBEpLUAKOWEM WNXU  COBEpLUMBLUEM, oOOpaweHne noanexuT
HanpaBfieHMIO B rOCYAapCTBEHHbIN OpraH B COOTBETCTBUUN C €0 KOMMNETEHLMEN.

Ecnn TekcT nucbMeHHOro obpalleHusi He nogaaeTcs NPOYTEHUI0, TO B TEYEHME
ceMun [HeW Cco [OHA peructpauum obpaweHna o6 3aTom coobwaeTcs rpaxgaHuHy,
HanpasuBleMy obpaweHne (ecnn ero amMunmMs M MNOYTOBbLIM agpec NnoaaarTCs
NPOYTEHUIO).

113. B cnyyae ecnu B NUCbMEHHOM OBpalleHnn rpaxxgaHnHa coaepXnTcs BONpoc,
Ha KOTOPbIN €My HEOLHOKpaTHO AaBasfiMCb NMUCbMEHHbIE OTBETHI MO CYLLECTBY B CBA3UN C
paHee HanpasngemMbiMu obpaleHnamMm, n Npu 3ToM B obpaLLeHnn He NPUBOAATCS HOBbIE
AOoBOOblI UNK 0BCTOATENbCTBA, PYKOBOAUTENb FOCYAAapCTBEHHOrO OpraHa unmM opraHa
MECTHOIo camoyrnpaBfieHns, LOSMKHOCTHOE NMUO MO0 YMNOSIHOMOYEHHOE Ha TO NULO
BNpaBe nMNPUHATbL peweHne o 6Ge30CHOBATENbHOCTM O4vYepedHoro obpalueHus wu
NpeKkpalleHnn nepenuckn ¢ rpaxgaHMHOM No LaHHOMY BOMPOCY MNpPU  YCIOBUM, YTO
ykaszaHHoe obpalleHne n paHee HanpaBnsemble obpalleHnss Hanpaensanncb B OAWH U TOT
e rocyaapCTBEHHbIA OpraH, opraH MEeCTHOro CamoyrnpasfeHUa UNn O4HOMY M TOMY Xe
AOMKHOCTHOMY nuuy. O JaHHOM pelleHun yBeAOMMSIETCS rpakaaHuH, HanpasMBLUNIA
obpauieHne.

114. OpraH MeCTHOro camoynpaBrieHUss UM OOSMKHOCTHOE IMUO NpU MNONnyyYeHuu
NMMCbMEHHOro ObpalleHns, B KOTOPOM coAepaTcsa HeLeH3ypHble nMbo ockopbuTenbHbie



BbIPaXXEHUS, Yrpo3bl XKU3HWN, 300POBbI0 U MMYLLLECTBY LOMMKHOCTHOMO Nnua, a Takke YreHoB
ero cembu, BnpaBe OCTaBUTb obpalleHne 6e3 oTBeTa No CyLeCTBY NOCTABMAEHHbIX B HEM
BOMPOCOB M COOOLWMTb rpaxgaHuHy, HanpasuBlemy obpalieHve, O HegonyCTUMOCTM
3rnoynoTpebneHuns npaBom.

Mopsaaok nHdopMmupoBaHUsA 3aaABUTENA O pe3yrfibTaTaXx pacCMOTpPEeHUs
Xanoobl

115. He nosgHee OHsA, cnegylowero 3a OHEM MPUHATUS peLueHns, 3adaBuTento B
NMMCbMEHHON opMe K MO XenaHuK 3aaBUTeNd B 3NEKTPOHHOW dopme HanpasnsieTcs
MOTMBMPOBAaHHbINA OTBET O pe3yfbTaTax pacCMOTPEHUS XKanobbl.

116. B cnyyae ycTaHOBNEHMS B X04e WM Mo pe3ynbTaTaM pacCMOTPEHNS xanobbl
NPU3HaKoB CcOCTaBa aAMWHUCTPATMBHOIO MNpaBOHaApPyLUEHUA WU NPecTynreHus
AOIMKHOCTHOE  NUUO, HadeneHHoe  MNOSHOMOYMAMM MO PacCMOTPEHU0  Xarnob,
He3amMeaSIMTENbHO HanpasBnseT UMeKLMecs MmaTepmarbl B OpraHbl NPOKypaTypsbl.

Mopsapok o6xxanoBaHUs peLleHUA No xanobe

117. B cnyyae Hecornacus ¢ pesynbTaTaMmmn obxanoBaHusi B gocyaebHoM nopsiake,
a Takke Ha nwbon cTagum paccMOTPEHUS CMOpPHbIX BOMPOCOB B Xxode pocyaebHoro
obxxanoBaHusa 3anHTEpecoBaHHbIE NULUA UMEKT NpaBo 0bpaTUTLCS B CyAd B COOTBETCTBUMU
C 3akoHogaTenbcTBOM Poccuinckon degepaunu.

Cnoco6bl MHOPMUPOBaAHMA 3asiBUTENEN O Nopsake NogayYym U pacCMOTpPeHuUs
)anoobl

118. HhbopmmpoBaHme 0 nopsiake nogayn n pacCMOTpPEHUS anobbl No Nopsaaky
npegocTaBneHns MyHuumnansHom ycnyrm ocyuwectanserca B OMCY n nu MOL ¢
NCNosSib30BaHNEM CPeACTB NOYTOBOW, TENEMOHHOW CBA3U, ANTEKTPOHHOIO
MHOPMUPOBaAHNSA, NyBAMKaLMN B CpeacTBax MaccoBon MHGOpMaLmMK, a Takke ¢
ncnonb3oBaHmem ENMCY/PITY.

MpunoxeHwne 1

K aMUHUCTPaTUBHOMY pernameHTy
npegocTaBneHns MyHUUMNansHOW yCrnyru
«lMpegocTtaBneHne Xnnoro NoOMeLLeHus
Nno JOroBopy counanbHOro Hamma»

B agMUHUCTpaunio MyHmumnanbHOro

(P.1.0. 3agsutens/npegcraBmTens)

( appec mecta XntenbCcTea)

(KOHTaKTHbIE JaHHbIE)

3AMNPOC




MpoLy npefocTaBUTb XUIOE NOMELLEHME MO JOrOBOPY COLManbHOro HanMa B
COOTBETCTBUM CO cTaTtben 57 KunuwHoro kogekca P®/ctatben 59 XunuwiHoro kogekca
P® (Hy>kHOE NnoaYepKHYTb), pacrnonoXeHHoe no
agpecy:

Ons noJsiydeHua ycnyrmu npunarakotcd cnegyrowme JOKYMEHTDI:

arwnE

* KOHeYHbIV pe3ynbTaTt NpeaocTaBneHus ycryru npoLuy:

BPYYMTb JIMYHO; HanpaBuUTb NO MeCTy aKkTU4eCKOro npoxuBaHusa (MecTy
HaxoxaeHus) B bopMe AOKYMeHTa Ha GYMaHOM HOCUTENE; HanpaBWUTb NO 3MEKTPOHHOWN
noyTe, NpeacTaBUTb C UCMOMb3OBAHMEM MOpTana rocygapCTBEHHbIX M MYyHUUMNANbHbIX
ycnyr (byHKUMIN) B hopmMe 3NEKTPOHHOIO AOKYMEHTA (HY>KHOE NOAYEPKHYTD).

- /
(pnaTta) (noanuck 3asBuTensa/npeactaBuTens)

COIMACHUE
Ha 0O0paboTKy NnepCoHanbHbIX AAaHHbIX rpaXAaHWHa,
obpaTuBLIerocs 3a npefocTaBeHMeM MyHULMNaNbLHOM yCnyru

B cootBetctBMM C TpeboBaHuaMuM cTatbu 9denepanbHOro 3akoHa OT
27.07.2006 N 152-®3 "O nepcoHanbHbIX AaHHbIX'NOATBEPXAAK CBOE cornacue Ha
006paboTKky MOMX NepcoHanbHbIX AaHHbIX, HeobxoouMbIX AOns  npefocTaBreHus
MYHUUMNANbHOWM  YyCRyrn, npu YycrnoBuu, 4YTO o0OpaboTka nepcoHarnbHbIX AaHHbIX
OCYLLEeCTBNAETCs CTPOro nuuoM, YMNOSTHOMOYEHHbIM Ha ocyulecTBrieHne paboTbl C
nepcoHanbHbIMW AaHHbIMK, 0BA3aHHBIM COXPaHATb CHYXeOHy0 MHMOPMaLMO, CTaBLUYHO
€My M3BECTHOW B CBSA3WN C UCMOSTHEHNEM AOSPKHOCTHBIX 00513aHHOCTEN.
Cneuuwanuct, nonyyawwmin ana paboTbl KOHMAEHUMANbHbLIA  OOKYMEHT,
HeceT OTBETCTBEHHOCTb 3@ COXPaHHOCTb HOCUTENS U KoHMAEHUNANBbHOCTL MHopMaLumn.
MoaTeepxaato, YTO O3HaKOMIIEH(a) ¢ nonoxeHnammn depepansHOro 3akoHaoT
27.07.2006 N 152-®3 "O nepcoHanbHbIX AaHHbIX", npaBa U obs3aHHOCTM B obnactu
3aLlUNTbl NEePCOHanbHbIX AaHHbIX MHE Pa3bACHEHbI.

/
(noanuck 3aasuTena/npeacrasmTens)
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MpunoxeHne Ne 2
K aAMUHUCTPaATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNansHOM ycnyru
«lMpepocTaBneHmne Xnnoro NoMeLLeHns
Mo JOroBOpY CoLManbHOro HanmMa»
dopma peLueHUA O NpeaocTaBeHUN XUOro noMeLeHus

HaMMeHOoBaHWe YNOTHOMOYEHHOIO opraHa, NpeAoCTaBSLLEro yCnyry

3asaBuTtensb:
MpencraBsuTtens: KoHTakTHble AaHHbIE:
PELWWEHWE
O NpeaoCTaBfeHUM XUNOoro NoMeLLeHns
T
Ha ocHoBaHuM 3asaBneHus oT Ne "

npeacTaBfeHHbIX OOKYMEHTOB, B COOTBETCTBMM CO cTatben 57 XunuwHoro kKopekca
Poccuinckon ®epepaumn/ ctatben 59 XunuwHoro kogekca Poccuickon ®Pepepaummn
NpenoCcTaBUTb XNIOE NOMELLEHNE NO LOroBOPY COUMAnNbHOIO Hanma.

YKnnoe nomeluleHue:

BWUZ XKUIOro NOMELLEHNS: ;

agpec: X

KONM4YeCTBO KOMHAT: ;

obwas nnowagb: X

3asaBuTtensb:
UneHbl ceMbu:
1.

2.

3.

OOJIKHOCTb

®.1.0.




MpunoxeHne Ne 3

K aA4MVHUCTPATUBHOMY perfnameHTy
NpeaoCTaBNEHNA MyHULMNANbHOW YCyrn
«lMpegocTaBneHme Xunoro NoMeLLeHns
MO AOroBOPY CoumnanbHOro Hamma»

®dopma pelieHus 06 oTKase B npueme AOKYMEHTOB, HEOOXoAUMbIX Ans
npepocTaBrneHus ycnyru/o6 oTkase B npeaocTaBreHUn ycrnyru

HanMmeHoBaHMe YrNnoyTIHOMOYEeHHOro opraHa, npeanoctaBlidloLLEero ycnyry

3aaBuTensb:

MpenctaBsutens:

KoHTaKTHble AaHHbIE:

PELWWEHUE
06 oTKa3se B NnpMemMe AOKYMEHTOB, HeO6OXOoAMMbBIX ANsA NpeAocTaBeHus
ycnyru/
00 oTKa3e B npeaocTaBliEHUN yCnyru

T

Mo pe3ynbTaTaM pacCMOTPEHHOTO 3asiBMeHNs oT Ne
NPUHATO pellieHne 06 oTKase B NpuemMe J0KYMEHTOB,
HeobxoauMbIX AN NpeaocTaBneHns ycnyrn/ob oTkase B NpegoCTaBrieHun YCnyrm no
crneayoLlyM OCHOBaHUAM:

PasbsicHeHVe NpuyMH oTkasa:
[lononHuTenbHO MHOPMUPYEM:

JOJTKHOCTb

®.1N.0.




