Tynbckasa obnacTtb
MyHuuMnanbHoe o6pa3oBaHune SICHOropcCKum pamoH
ApMVHUCTpaUMA MyHUMLUMNanbHOro obpasoBaHns ACHOropcKMn pamoH

MocTaHoBNeHue

ot 05 aBrycTta 2021 Ne 751

O6 yTBepXaeHUn agMUHUCTPATUBHOIO pernamMmeHTa no
npenocTaBrieHUI0 MyHUUMNANbHOWU YCIyru
«MHhopmaLnMoHHOe obecnevyeHne (hU3nYeCKuxX n
HPUANYECKUX NUL HA OCHOBE AO0KYMEHTOB APXMBHOIO
¢oHaa Poccumnckon degepauuu n gpyrnx apxmBHbIX
AOKYMEHTOB, npeaocTaBrieHMe apXMBHbIX CMpPaBoK,
apXMUBHbIX BbIMUCOK N KOMUA apXUBHbIX JOKYMEHTOBY

B cootBetctBUM c PepepanbHbiM 3akoHOM oOT 27.07.2010 Ne210-d3 «O6
opraHusauMm npefocTaBfieHUst  FOCYOAaPCTBEHHbIX W MYHUUMNANbHbLIX  YCAyry,
depepanbHbiM  3akoHOM  OT  06.10.2003 Ne 131-#3 «O6 o06wnx npuHUMNax
opraHu3aumm MecTHOro camoynpasneHus B Poccunckon degepaumm» M Ha OCHOBaHUM
ctatbk 33 YcraBa MyHULMNanbHOro obpasoBaHnsa ACHOrOPCKUIN parioH agMUHUCTpaLms
MyHuUumnaneHoro obpasoBaHus AcHoropckun parioH NMOCTAHOBJIAET:

1.  YTBepauTb  agMWHUCTPATUBHbLIA  perfiamMeHT No  NpenoCTaBfeHUro
MyHUuunaneHon ycnyrn «HdopmaumoHHoe obecnedeHne punsndecknx 1 ipuanyeckmx
nnL Ha OCHoBe [OKYyMeHToB ApxmBHOro ¢oHga Poccunckon Pepepaumm n apyrmx
apXMBHbIX OOKYMEHTOB, NpefoCTaBleHne apxXMBHbIX CMPaBOK, apXMBHbIX BbIMUCOK U
KOMWUIA apXMBHbIX JOKYMEHTOBY» (MPUMOXEHNE).

2. MpusHaTb  yTpaTUBLUMM CUny  NOCTaHOBMEHWE  agMUHUCTpauun
MyHUUmMnanbHoro obpasoBaHusa AcHoropckuin panoH ot 20 Hos6ps 2020 Ne 972 «O6
yTBEPXKOEHUM aAAMUHUCTPATUBHOIO perfiaMeHTa npeaocTaBneHns MyHUuunanbHOW
ycnyrn «/cnonHeHne 3anpocoB, ohOpMIIEHNE U Bblgavya apXMBHbIX CMPaBOK, apXUBHbIX
BbINMUCOK 1 apXMBHbIX KOMUIA».

3. OO6HapogoBaTb HacTosiLlee MNOCTaHOBMEHME Ha odwmunanbHOM canTe
MyHUUuMNaneHoro obpasoBaHust SAcCHoropckun pavioH B cetn "WHTepHeT" u  Ha
NHPOPMALMNOHHBIX CTEHAAX.

4. NocTaHoOBNEHWe BCTYyNaeT B CUITy CO AHA 0bHapoaoBaHus.

aBbl agMUHUCTpaLmmn
MyHMLMNanbHOro o6pasoBaHusi
flcHOropckumn pamoH B.B. MyxuH



MpunoxeHwne

K MOCTaHOBNEHNIO agMUHUCTPaUnn
MyHMUMNanbHOro obpasoBaHns
AcHoropckun panoH

oT 05.08.2021 Ne 751

AOMUHUCTPATUBHbIN PEMMAMEHT
npefocTaBrieHUs MyHULMNAaNbHOW yCcnyru
«MHdopmaumoHHoe obecneyeHne pU3n4ECKUX U KOPUANYECKUX NUL, HA OCHOBE
AoKymMmeHToB ApxuBHoro ¢oHaa Poccuinckon deagepaumm m apyrux apxXmBHbIX
OOKYMEHTOB, nNpeAocTaBrieHNe apXUBHbIX CMPaBOK, apXMBHbIX BbIMUCOK U KONUU
apXUBHbIX AOKYMEHTOB»

[. O6OLMe nonoxeHus

1. I'Ipe,qmeT perynnpoBaHus A.D,MVIHVICTpaTVIBHOFO pernamMmeHTa

1. AOMUMHMCTPATUBHLIN pernameHT NpPeaocTaBfieHNs MYHULMNAnNbHOW YCNnyru
«MH(popmMaumnoHHoe obecneveHne GU3NYECKUX U IOPUANYECKUX IUL, Ha OCHOBE
AokymeHTOB ApxmBHoOro ¢oHga Poccunckon degepaumm mn Opyrmx  apXmMBHbIX
AOKYMEHTOB, MpedoCTaBfeHne apXMBHbIX CMpPaBOK, apXMBHbLIX BbIMUCOK W KOMUK
apXMBHbIX OOKYMEHTOB» (ganee — AAMUHUCTPATUBHBIA PErfiaMmeHT) N MyHuLMnanoHas
ycriyra COOTBETCTBEHHO pa3paboTaH B LeNsxX coBepLUeHCTBOBAHUA (POPM U MEeTOAOB
paboTbl MO NPeaoCTaBfEHUIO rpaxgaHaM LOKYMEHTOB, CBSA3aHHbIX C MX cCOLManbHOWM
3awmMTon, NpegycMaTtpmBalolLlen UX MeHCUOHHoe obecnedeHwe, a Takke MonyyYeHue
NbroT U KOMMEHcauun B COOTBETCTBUU C 3akoHodaTenbCcTBoM Pd, npepocrasneHue
rpakgaHam npaBOyCTaHaBNMBAKOWMX [OKYMEHTOB Ha BnageHne HeaBMKUMOCTLIO.
MoBbiWeHMe KayecTBa 3alUMUTbl UX KOHCTUTYLMOHHBLIX MpaB WM 3aKOHHbIX MHTEPECOB,
onpeaenseT CPokn 1 nocrneaoBaTesibHOCTb AENCTBUI (aAMUHUCTPATUBHBIX npouenyp)
B apXMBHOM CEKTOpe agMMHUCTpauMM MyHUUMNanbHOro obpasoBaHust SACHOropcKui
panoH (ganee — ApxuB), npegocTaBfeHNne [OOKYMEHTOB oOpraHaMm MeCTHOro
camoynpaBfeHus, yupexageHnsam, npeanpuaTnamM 1 opraHn3aumsam st OCyLLeCcTBNeHUS
MMM CBOMX MOMHOMOYUKW, a TaKkKe MOPSAOK MX B3aUMOAEWNCTBUS Mexay cobown, C
opraHamu rocyaapCTBEHHOW BNacTW, OpraHamm MECTHOro camoyrnpaBfieHus no
obecneyeHno rapaHTUMHOrNO MNpaBa Ha MNOSlyYeHUE apPXUBHbLIX CMPaBOK, APXMBHbIX
BbIMNCOK N apXMBHbIX KON B ApXMBE.

2. Kpyr 3asaBuTteneun

2. Ycnyra npepoctaBnseTcs (pu3nMyeckum nuvuam Mo IpUgMYeckuMm nuiuam,
MHOMBUAYANbHLIM NpeanpuHUMaTensam, apobuTpaxHbolM (KOHKYPCHbLIM) YNPaBASAOLLNM.

C 3aaBneHnem BnpaBe obpaTUTbLCA NpeacTaBUTENN 3asiBUTENS, 4ENCTBYHOLME B
cuny  MOSIHOMOYUH, OCHOBaHHbIX Ha  othopmMneHHom B  yCTaHOBMNEHHOM
3akoHogartenbcTtBOM Poccurckon defepauum nopagke 4OBEPEHHOCTU, HA OCHOBAHWUU
degepanbHOro 3akoHa JMbO Ha OCHOBaHMM akTa YMNOSIHOMOYEHHOr0 Ha TO
rocyapCTBEHHOro opraHa U opraHa MeCTHOro camoyrnpaBieHus!.

3. Tpeb6oBaHus K MH(hOPpMMPOBaAHUIO O NOpsAAKe NpesoCTaBIeHUA
MYHULMNANbHOM YCNyru

3. MHC*)OpMaLl,I/IPO no BoOMnpocamMm npeaocTtaBneHnsa MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrm m
yCInyr, KOTOpble ABIAKTCA HeobxoguMbIMM N 0bs3aTENbHLIMU ANs npegocrtaBneHnd



MyHUUMNanbHONW ycnyru, 3asiBUTerlb MOXET NOMyYnTh:

3.1 Ha oduuManbHOM canTe MyHuMuMnanbHOro obpasoBaHus FCHOropCcKMi
panoH (https://yasnogorsk.tularegion.ru) B MH(pOpMaLNOHHO-TENEKOMMYHUKALNOHHON
cetn «MIHTepHeT» (aanee — opuumanbHbIN CanT);

3.2 Ha EamMHoM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbLIX yCryr (PYHKLMIN)
(www.gosuslugi.ru);

3.3 Ha [loptane rocygapCTBEHHbIX W MyHUUMNAanbHbIX ycnyr (dYHKLMIN)
Tynbckon obnactu (www.gosuslugi71.ru);

3.4 B rocygapCTBEHHOM OlOOKETHOM yypexaeHun Tynbckon obnacTtu
«MHoroyHKUMOHaNbHLIN LeHTp npegocTaBneHns rocyAapCTBEHHbIX n
MyHUUUMNanbHbIX yenyr» (ganee — MOLL).

4.Ha EguHoM nopTtane rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCRyr (PyHKUWR),
MopTane rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (dpyHkunn) Tynbckon obnactw,
ohnumanbHOM canTe pasmellaeTcs crnegyowas MHpopmauns:

4.1 ncyepnbiBawWNA  rMepeyeHb  JOKYMEHTOB, HeobxoauMMbIX AN
npeaocTaBneHnsa MyHuumMnanbHOW ycnyrn, TpeboBaHMs K OMOPMIEHUIO yKa3aHHbIX
AOKYMEHTOB, a Takke MepeyeHb [JOKYMEHTOB, KoTopble 3asiBuTenb Brpase
npeacTaBnTb NO COBCTBEHHON UHULNATUBE;

4.2 kpyr 3assutenem;

4.3 cpoK npefocTaBneHns MyHULMNanbHOW yCnyru;

4.4 pesynbTatbl NPedoCTaBNeHUs  MyHUUMNANbHOM  yCnyru,  nopsiaoK
npeacTaBneHna  OOKYMEHTa,  SABNAOLWErocs  pesynbTatoM  NpeaocTaBreHus
MyHuuunansHom ycnyru;

4.5 ncyepnbiBalOLWNMW NepeydyeHb OCHOBAHUIW AN1s1 NPUOCTAHOBNEHNA UMW OTKasa B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

4.6 wHpopmauma o npaBe 3aaBuTeNs Ha pocyaebHoe (BHecyaebHoe)
obxanoBaHve aencTBumn (6e3nencTeus) U peLleHnin, NPUHATLIX (OCyLLEeCTBNAEMbIX) B
xo[e npefocTaBfeHns MyHMLUMNanbHOW ycnyru;

4.7 opmbl 3aaBneHun (yBeOOMISIEHUW, COOOLUEHWN), WUCNONb3yemble Mpu
npeaocTaBneHn MyHULMNANbHON yCnyru.

5. WHdopmauus Ha EgnHOM nopTane rocygapCTBEHHbIX M MyHUUMNANbHbIX
yenyr (dpyHkumin), lNopTane rocyaapCTBEHHbIX M MyHUUMNAMNbHBLIX yCryr (dYHKUUR)
Tynbckon obnactn, oduuManbHOM camTe O nopsgke W CpoKax npenoCcTaBnNeHus
MyHMUMNANbHOW YCIyrM Ha OCHOBaHWW CBeAEeHUW, codepxawuxca B denepansHom
rocygapCTBEHHON MHGOpPMaLMOHHON cucrteme «PenepanbHbIn peecTp
roCy4apCTBEHHbIX M MyHULUMNAnbHbIX yCnyr (yHKUUR)» npegocrtaBnseTcs 3asBuTento
BGecnnatHo.

6. [Joctyn K wHdoOpmauum O Ccpokax U nopsake npegocTtaBneHns
MyHMUMNAaNbHOW yCcrnyrn ocyliecTBnsieTcss 6e3 BbINONHeHns 3asButenemM Kakux-rmbo
TpeboBaHun, B TOM uucne 6e3 WUCNONb30BaHMS NPOrpaMMHOro obecnevyeHus,
yCTaHOBKa KOTOPOro Ha TexHuyeckue cpencrtBa 3assutens TpebyeT 3aknoyeHus
NNLUEH3MOHHOIO UMM MHOMO  CcorfaweHna ¢ npasoobnagatenem MNporpamMmHOro
obecrneyeHunsa, npegycmaTpuBarLwero B3MMaHue nnaTbl, perncTpauuio  unu
aBTopu3auuo 3asBuTens, Unu NpeaocTaBneHne UM NepcoHarnbHbIX AaHHbIX.

7. B nomelieHusx npyema n Bbiaa4YuM OOKYMEHTOB B aKTyarlbHOM COCTOSHWUM
OOIMKHBbI  HAXOAUTBCH HOPMAaTMBHbIE MPaBOBblE akKThl, Perynuvpylolne nopsanok
npedocTaBneHnsa  MyHuUMnNanbHOW  ycnyrM, B TOM u4ucrne AOMUHUCTPaTUBHbLIN
pernameHT, KoTopble no TpeboBaHuio 3asBUTens NpedocTaBnseTcd  emy
crneumanucTom Ansi 03HaKOMITEHMS.

8. TpeboBaHus 0 pasmMeleHUn MHoOpMauum o Nopsake npefocTaBneHns
MyHUUMNanbHOM ycnyru B nomeweHun MOLU yctaHaeBnmBakTCs cornawleHuemM,
3aknoyeHHbiM ¢ MOLl, ¢ yyeTom TpeboBaHUIN, YCTAHOBNEHHbLIX AOMUHUCTPATUBHLIM



perrnamMmeHTOM.

9. CnpaBo4Hyl0 MHOpMaUMIO O NMpeaocTaBleHnn MyHULMNANbHOW yCnyru
3asBuTenb MoXeT NoNyYnTb:

9.1 Ha MHMOPMALMOHHBLIX CTeHOaxX HenocpeacTBEHHO B apXMBHOM CeKkTope
agMUHUCTpaLnn MYHULIMNANBHOro obpasoBaHus AcHoropckun pauoH,
npegocTaBnALWEM MyHULMUNASTbHYIO YCNYry;

9.2 Ha EgmHom nopTane rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCnyr (PyHKUUR)
(www.gosuslugi.ru);

9.3 Ha [lopTtane rocygapCTBEHHbIX W MyHMUMNANbHbIX YCnyr (OyHKUURN)
Tynbckon obnactu (www.gosuslugi71.ru).

10.  CnpaBoyHas uHOpMauMs O NpedocTaBieHUn MyHUUMNANbHOW YCryru
MOXeET ObITb NnonyyeHa:

10.1 nocpeacTBOM Ny6rvMkauum B cpeacTBax MaccoBON MHpopmauuu;

10.2 ¢ ucnonb3oBaHneM cpeacTs TefiepoOHHON CBA3M;

10.3 npu nMyHOM obGpaLleHnn 3assutens.

11.  WHdopmaumoHHble CTeHAbl [OOMKHbl ObiTb OCBELWEHbl W XOpPOLUO
npocMaTpuBaembl, coAepXaTb akTyanbHyl WHpopmauuio, Heobxoaumyro Ans
nonyyeHmss MyHnuunaneHon ycnyrn. TekCTbl MaTepuanoB nedyatarTcs yaobHbIM ans
YTeHus wpudTom, 6e3 ncnpaBneHnin.

12.  WHdopmauma Ha MWHMPOPMALMOHHbLIX CTeHA4aX B apXMBHOM CEKTope
agMUHUCTPaLMM MyHMUMNANbHOrO obpasoBaHMs SACHOrOPCKUM panoH Mo Bonpocam
npegocTaBneHns MyHuuunanbHOM ycnyrn aybnumpyeTtca 3HakaMu, BbINOSTHEHHBIMA
penbedHO-ToYEYHbIM LWPUGTOM Bpannsa Ha KOHTPacTHOM (POHe.

13. K cnpaBoyHOM MHGOPMaLIMKM OTHOCUTCS criegyrowas MHpopmaums:

13.1 MecTo HaxoxgeHus un rpadumkm paboTbl  apXMBHOIMO  CekTopa
agMUHUCTpaLmn MYHULIMNANbHOro obpasoBaHus AcHoropckun pavoH,
rocy4apCTBEHHbIX U MyHUUMNAMNbHbIX OPraHoB U opraHusaunin, obpatlleHne B KOTopble
HeobXxoauMOo 4115 NONyYeHUs MyHULMNansHOM ycnyru, a Takke MOL;

13.2 cnpaBo4vHble  TenedoHbl  apXUBHOIO  CeKTopa  aAMUHUCTpauuu
MyHUUMNanbHoOro obpasoBaHus FCHOrOPCKUA panioH, OpraHu3auui, yy4acTBYHOLIUX B
npeaocTaBneHNN MyHULMNANbHON YCyru.

13.3 apgpec ocmumanbHOro canTa, a TaKkke 3NEeKTPOHHOW NoYThl U (Unn) opma
obpaTHOM CBA3M C apXMBHbIM  CEKTOPOM  agMWHUCTPAUUM  MYHUUMNANbHOro
obpasoBaHnsa ACHOropcku pamoH B cetn «HTepHeT».

14.  OnybnukoBaHue (pasmelueHue, pacnpocTpaHeHune) CrpaBOYHOM
MHoOpMaUUK O npefoCcTaBfieHUM MYHUUMNANbHOM YCNyrM B CpeacTBax MacCOBOW
MHGOPMaLNKM OCYLLEeCTBNSETCA B COOTBETCTBUM C 3aKoHOOATenbCcTBOM Poccumnckom
depepauunm o cpeacTeax MaccoBon MHopMauun.

15. OTBeT Ha TeneMOHHbIN 3BOHOK HayMHaeTcsas C WHgopMauum o
HaMMEeHOBaHUM CTPYKTYPHOro noppasfeneHns, B KOTOpOe MNOo3BOHWM 3asBuTErb,
dammnmn, MMeHu, OoT4ecTBe M LOSHKHOCTU crneumnanucta, NpuHABLIEro TenedOoHHbIN
3BOHOK.

16. Bpems TenedoOHHOro pasroBopa He A0SMKHO npesbiwaTtb 10 MUHYT.

17.  Tlpn HEBO3MOXHOCTU CaMOCTOSTENBHO OTBETUTb Ha MOCTaBfIEHHbIE
BOMPOChHI, CneLmanucT, NPUHABLUMI 3BOHOK, JOJDKEH NepeagpecoBaTth (NepeBecTtun) ero
Ha Opyroe AOSMKHOCTHOE NMUO unu coobwmntb 3aaButento TenedOoHHbIM HOMep, Mo
KOTOPOMY MOXHO MOSyYnMTb HEO6XOOMMYIO MHPOPMALMIO.

18.  [pwn oTBeTax Ha TenedOHHbIE 3BOHKN U YCTHble OBpalleHnsa cneunanmcThbl
nogpobHO M B BEXNBOW (KOPPEKTHON) hopMe MHAOPMUPYIOT 0BpaTMBLLMXCA NnL, MO
BOnpocam o npegocrtaeneHnn MyHuumnaneHoOW ycnyrm, obpalaroTca K HUM Ha «Bbi»,
NPOSABNAOT CMNOKONCTBME W BbIAEPXKY, OAOT Pas3bsCHEHUS, UCKIYash BO3MOXHOCTb



OWMBOYHOro UM ABOSIKOrO MX NOHUMAaHWUS.

19. 3agBuTenb MMeeT MpaBO Ha nosfiydeHWe CcBedeHunM O xopde
npegocTasneHna MyHUUMNAnNbHOM YCnyrM C MOMEHTa npuemMa ero 3asiBNeHusa u
OOKYMEHTOB  Ha  npepoctaBneHne  MyHuuMnanbHOW  YCIyru. 3aasutento
NpeaocTaBNATCA CBEAEHUS O TOM, Ha KakoM aTtane (B npouecce BbINOMIHEHNSA Kakou
agMUHUCTPaTUBHOW Npouenypbl) MyHMUMNanbHOW ycnyru HaxoauTcs npeacTaBieHHbIN
UM KOMNIIEKT JOKYMEHTOB.

20.  MyHuumnanbHas ycnyra MoXeT ObiTb npeacTaBneHa 3asBuTento Ha
OCHOBaHUM KOMMMEKCHOro 3anpoca (npeaocTaBreHve 3aaBuTento OByxX wn bonee
rocy4apCTBEHHbIX U (M) MyHUUMNAnbHbIX YCAyr npu OAHOKpaTHOM obpalleHun B
MoLl.

21. MNMpun nonyyeHn MyHMLMNANBHOW YCRyru 3aaBUTENN UMEKOT NpaBo Ha:

1) nonydeHne Ycnyrm CBOEBPEMEHHO W B COOTBETCTBUM CO CTaHOApPTOM
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

2) nomny4eHve MOJSTHOW, aKTyaribHOW W [OCTOBEPHOW MHGOPMauun O Mopsake
npegocTaBneHnsa MyHULUMNANbHOW YCIyrn, B TOM YUCIe B 3NEeKTPOHHON hopMeE;

3) nonyyeHue MyHUUMNANbHbLIX YCNYr B 9NEKTPOHHOM ()OpMe, ecriv 3TO He
3anpelleHo  3aKOHOM, a Takke B  WHbIX  dopmax, npeaycCMOTPEHHbIX
3akoHogaTtenbcTBOoM Poccunckon degepaumm, no Bolbopy 3asiBuUTenNs;

4) nonyyeHwe MyHUMUMNANbHbLIX YCIYr B MHOrO(YHKUMOHANbHOM LIEHTpe B
COOTBETCTBUM C COMNaLEeHUs MW, 3aKIMYEeHHbIMU  MeXAYy MHOroyHKUMOHaNbHbIM
UEeHTPOM UM ApXMBOM, NpefoCTaBnslOWUM MyHUUMNANbHbIE YCAyrM, C MOMEHTa
BCTYMMEHNSA B CUIy COOTBETCTBYHIOLLErO CornalleHmsi 0 B3aMmMoaencTasnu;

5) pocynebHoe (BHecyaebHoe) paccmoTpeHue xanob B npouecce nonydeHus
MYHULUUNANbHOW YCIyru.

22. OpraH, npegoCTaBNALWNIN MyHMUMNANbHbIE yCnyrn 0643aH:

1) npegocTtaBnaTb  MyHUUMNanbHble  yCriyrm B COOTBETCTBUM  C
aAMWHNCTPATUBHbLIM PErfaMeHToM;

2) obecneymBaTb BO3MOXHOCTb NOSTy4YeHUS 3asdBUTENeM MyHULMNANIbHOW YCIyrn
B 9NEKTPOHHON (popMe, ecrniv 3TO He 3anpeLLeHo 3aKOHOM, a Takke B MHbIX opmax,
npegyCMOTPEHHbIX  3akoHogaTtensctBoM Poccuiickon ®defepaumm  no  BbIOOpY
3aaBuUTeENs;

3) NpenocTaBnsaTb B UHbIE OpraHbl, NPeAoCTaBnsloWmMe MyHULMNansHble YCyru,
B NOABEAOMCTBEHHbIE OpraHy MeCTHOro cCamoynpaBfeHns opraHn3aunm, y4acTeyroLime
B NpefocTaBneHnn npenycMOTpeHHbIX YacTblo 1 ctatbm 1 PefepanbHOro 3akoHa oT
27.07.2010 Ne210-®3 MyHuUMNanbHbIX YCAyr, MHOrOQYHKUMOHAIbHbIE LEHTPbI MO
MEXBEJOMCTBEHHbIM 3anpocamM TakuX OpraHoB U OpraHuM3aumin  OOKYMEHTbl W
nHpopmauuio, HeobxoaMmble AONS  NPeaoCcTaBfeHUs MyHUUMNAnbHbIX YCnyr, 3a
NCKMIOYEHNEM [OKYMEHTOB, BK/IOYEHHbIX B OMpefesieHHbIn 4acTbio 6 cTatbn 7
depepanbHoro 3akoHa oT  27.07.2010 Ne 210-®3 nepeyeHb [OOKYMEHTOB,
6e3Bo3Me3gHO, a Takke nofyyaTb OT MHbIX OpraHoB, NpPeaoCTaBMsOLWMX
MyHMUMNanNbHbIE YCIyrn, OT NOABEAOMCTBEHHbIX OpraHy MECTHOro camoynpasreHus
opraHuMsauun, y4acTBYOLWNX B NpefoCcTaBeHMn npeaycMoTpeHHbIX YacTbio 1 ctatbu 1
depepanbHoro 3akoHa Ne210-®3 MyHuMUMNanbHbIX YCYr, MHOMOMYHKLUNOHANbHbIX
LEeHTPOB Taknue AOKYMEHTbI U MH(bOpMaLmIO;

4) MCNOMHATb WHble O00A3aHHOCTM B COOTBETCTBUM C TpeboBaHMAMMU
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHmsaumm npenocTaBrieHus
rOCy4apCTBEHHbIX WM MyHULUMNAnNbHbIX YCNyr», aaMUHUCTPATUBHLIM pPErfiameHToM U
WMHBbIX HOPMAaTMBHbIX MPABOBbLIX AKTOB, PErynupylowmx OTHOLUEHMUS, BO3HMKaloLME B
CBS3M C NpeaoCcTaBneHneM MyHUUUNAanbHOW YCIyru.



23. lNogBeooMcTBEHHbIE OpraHaM MEeCTHOro CaMOynpaBSieHUs OpraHu3auum,
yyacTByloLwme B NpegocTaBneHnn ycnyru, obasaHbi:

1) npepoctaBnATb B OpraHbl, NpefocTaBnsowme MyHuUMnanbHble YCNyru, u
MHOIO(YHKLUMNOHAsNbHbIE LEHTPbl N0 MEXBEAOMCTBEHHbBIM 3arnpocaMm Takux OpraHoB u
MHOIMO(YHKUMOHANbHbLIX LEHTPOB AOKYMEHTbl U WHpopmauuio, Heobxogumble Ans
npeaocTaBneHnsa MyHMLMNanbHbIX YCNYr, 3@ UCKMOYEeHNEM AOKYMEHTOB, BKIHOYEHHbIX B
onpeneneHHbIn nepeyeHb JOKYMEHTOB, 6€3B03Me3HO, a Takke nony4YyaTb OT OpPraHos,
NpeaoCcTaBNALWLMX MYHULMNANbHbIE YCYIX, UHBIX FOCYAAaPCTBEHHbLIX OPraHoB, OpraHoB
MECTHOro camMoyrnpaBneHnsi, MHOrOYHKLUMOHASbHbIX LIEHTPOB Takue [OOKYMEHTbl WU
NHJOOPMaLNIO;

2) UCMOMHATb WHble 00A3aHHOCTM B COOTBETCTBMM C  TpeboBaHUAMMU
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBneHus
rOCY4apCTBEHHbIX U MYHULUMNANbHbLIX YCIYr», MHbIX HOPMAaTMBHbIX MPaBOBbIX AKTOB,
PerynupyoLmMx  OTHOLLUEHUS, BO3HMKaWWMe B CBA3M C  NpedocTaBfieHnem
MYHUUUNASbHBIX YCAYT.

24. OpraH, NpefocTaBnsalWNA MyHUUMNANbHYKO YCNyry, Npu NpegocTaBfeHum
MYHUUMNANbHOW YCyrM B MHOrO(YHKUMOHAN6HOM LeHTpe obecneynBaer:

1) npepocTaBneHne MyHUUUNANbLHOM YCIyrn B MHOMO(YHKLMOHANbHOM LIEeHTpe
npu  yCrioBUW  COOTBETCTBMS  MHOTFOCOYHKLMOHANbHOrO UeHTpa TpeboBaHusMm,
YCTaHOBIEHHbIM B COOTBETCTBUM C PeaeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-93
«O6 opraHusaumm npegocTaBreHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCyr»;

2) [gocTyn MHOrogyHKUMOHANbHOrO LEHTpa K WMH(OPMAaUMOHHBbIM CUCTEMaM,
cogepxawmm Heobxogumble Ons1 NpeaocTaBneHns MyHUUUnanbHOW YCryrn CBeAeHus,
ecnnm WHoe He npefycMOTpeHo defeparnbHbiM  3aKOHOM, B TOM 4ucne C
NCnonb30BaHMEM MHPOPMALNOHHO-TEXHONOMMYECKON n KOMMYHUKaLMOHHOM
NHQPACTPYKTYpbI;

3) NnpegocTaBneHne Ha OCHOBaAHUM 3anpoCOB MHOMOQYHKLMOHASbHOMO LleHTpa

HeobXo4MMbIX CBEAEHWA MO BOMpocaM, OTHOCAWMMCH K NpeaoCTaBneHuto
MYHUUMNANbHOW YCNyru, B TOM YUCMe Ha OCHOBAHUU MEXBELOMCTBEHHbIX 3arnpocoB C
Ncnosib3oBaHNEM NHGOPMAaLMOHHO-TEXHOSOrMYECKOMN n KOMMYHWUKaLMOHHOM
NHPaCTPYKTYPbI;

4) ocyuwlecTBrneHne WHbIX 00A3aHHOCTEN, YKa3aHHbIX B COrMaweHun o
B3aUMOOENCTBUN.

Il. CraHpapT npegocTaBrieHUss MyHULUNANbHOW yCIyru
1. HanmeHoBaHMe MyHULMNANbLHOW YCIyru

25. HanmeHoBaHne MyHuumnanbHowm ycnyrn: «MHdopmMmaunoHHoe obecneveHne
PU3MYECKUX U  HOPUONYECKMX JUL, Ha OCHOBE [OOKYMEHTOB ApXxvMBHOro ¢oHaa
Poccuinckon ®epepaumm n gpyrnx apxmBHbIX JOKYMEHTOB, NpeaoCTaBlieHne apXMBHbIX
CMpaBOK, apXMBHbIX BbIMUCOK U KOMUIN apXUBHbBIX JOKYMEHTOBY.

2. HavmeHoBaHue opraHa npeaocTaBnAOWEro MyHULUNanbLHY ycrnyry

26. MyHuumnanbHaa ycnyra npegocTaBnsieTCs CTPYKTYPHbIM nogpasgeneHue
agMUHUCTPaLMM MyHUUMNAanbHOro obpasoBaHus SICHOrOPCKUA panoH, OTBETCTBEHHbLIM
3a HernocpeacTBEHHOe NpefoCcTaBrieHe MyHUUUNAanbHOW YCNyrn - apXUBHbIM CEKTOPOM

agMUHUCTpaLMM MyHULMNanbHOro obpasoBaHnst FCHOropckuin paoH (oanee - ApxuB).

3. PesynbTat npegoctaBneHUA MyHULUNANbLHOW YCNyru.



27. PesynbtatoM nNpefocTaBneHus  MyHULMNanbHOW  yCryrn  SABrsieTcs
NOArOTOBUTESNbHbBIA AOKYMEHT:

1) apxuBHaga cnpaBska;

2) apxvBHasi BbINUCKA;

3) apxvBHasi Konus;

4) NHOpPMaUMOHHOE MUCbMO, COoAEepXKallero, B TOM 4ucne, nMHgopmaunio ob
OTCYTCTBUW [OOKYMEHTOB B MyHUUMMANbHOM apxumBe WM  UHQoOpMaUMIO O
nepeHanpasneHnn sanpoca no npuHagnexHocTu.

4, Cpok NnpefocTaBneHUst MyHULMNAnbLHON ycnyru.

28. Cpok ucnosnHeHus 3anpoca 30 kaneHgapHbIX OHEW CO AHS perncrpaumm
3anpoca. PykoBoautenem ApxmBa 9TOT CPOK MOXeT 6biTb npu HeobxoaumocTu
npoaneH ¢ obsasartenbHbIM yBegomneHneM o6 aTom 3asButens He 6onee yem Ha 30
KaneHgapHbIX OHEWN.

Mpwn paccMoTpeHun  ApxvMBOM 3anpocos denepanbHbIX  OpraHoB
rocy4apCTBEHHON BriacTW, CBA3A@HHbLIX C WUCMOSIHEHMEM MMW CBOWMX MOSTHOMOYUN U
dyHKUMN, ApxvMB OaeT OTBETbl Ha 3TWU 3anpocbl U NMpeaocTaBnseT 3anpallivBaemMyro
nHgopmauuio B TedeHne 30 kaneHgapHbIX AHEW CO OHA UX perncTpaunn.

B cnyyae ecnn 3anpawwuBaemas denepanbHbiM OpraHoM rocyaapcTBEHHOM
BNacTM uHopMaumMss He MoxeT OblTb npegoctaBrieHa B 3TOT CPOK WU CPOK,
yKasaHHbI B 3arnpoce, u3-za HeobxogMMOCTU MpoBedeHUs MaclwTabHOW NOUCKOBOM
paboTbl MO KOMMSEKCY apXUBHbIX JOKYMEHTOB, B TOM YMCIE XPaHALLUMXCA B HECKOMbKNX
apxuBoxpaHunuwiax, ApxvB yBefoMSisSeT efepanbHbld OpraH rocygapCTBEHHON
BNacTu o0 NpoaSieHnn Ha onpeaeneHHbl CPOK pacCMOTPEHNS 3anpoca.

5. MNpaBoBble OCHOBaHUA ANsi NpeAoCTaBeHUs MyHULMNanbHOU
ycnyrm

29. NpaBoBble OCHOBaHWA ONs NpeaocTaBneHUs MyHULMNANIbHOM YCIYyTrn:

1) KoHcTuTyumna Poccuiickon ®egepauum.

2) Yxas [lpesngeHta Poccuinickon ®epepauumn ot 31.12.1993 Ne2334 «O
AONOMHUTENbHbIX rAapaHTUSAX NpaB rpaxkgaH Ha MHOPMaLMIOY;

3) ®epepanbHbiin 3akoH OT 06.10.2003 Ne131-d3 «O6 obwux npuHUMnax
opraHuMsauun MecTHoro camoynpasneHus B Poccunckon ®egepaumny;

4) ®depepanbHbin 3akoH OT 22.10.2004 Ne125-d3 «O6 apxuBHOM pfene B
Poccuinckon degepaunny;

5) ®epepanbHbii  3akoH  oT  27.07.2010 Ne210-®3 «O6 opraHmnsauum
NpeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

6) depepanbHbii 3akoH oT 27.07.2006 Ne149-d3 «O6 wHdpopmauuu,
MHPOPMALMNOHHBIX TEXHOSOMMSX N O 3auTe nHopMmaummy;

7) lMpukasz PocapxmBa oT 02.03.2020 Ne 24 «O6 yTtBepxaeHun [lpaBun
opraHuMsauun XpaHeHusi, KOMMMEKTOBaHWUA, ydeTa W MWCMNOoSfib30BaHUS [OOKYMEHTOB
ApxuBHoro doHga Poccunckon depepauum UM OPYrux apxXvMBHbIX [OOKYMEHTOB B
rOCy4apCTBEHHbIX WU MyHMUMMANbHbIX apxuBax, My3esx M OuMbnmMotekax, Hay4HbIX
opraHM3auunax»;

8) 3akoH Tynbckon obnactn ot 11.01.2006 Ne 675-3TO «O6 apxuBHOM aene B
Tynbckon obnactuy;

9) YcTaB MyHULMnansHOro obpasoBaHns ACHOrOPCKUIN PamoH;

10) NHble HopmaTuBHbIE MNpaBoBble akTbl Poccuickon ®epepaumn, Tynbckon
obnactn, opraHoB MECTHOrO CaMOYynpaBfieHNs MyHUUMNanbHOro obpa3oBaHUA
AcHoropcknn panoH.



6. UcuyepnbiBaowmm nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUMU C 3aKOHOAATENIbHbIMU UMM UHBIMU HOPMAaTUBHbLIMU NMPaBOBbLIMU
aKTaMm AnA npefocTaBleHns MyHULMNanbHOW ycnyru ¢ pasgeneHmem Ha
OOKYMEeHTbl U nHpopMmaLmio, KOTopble 3asBUTeNb AOMKEH NpeacTaBUTb
CaMoCTOATEeNbHO, U AOKYMEHTbI, KOTOpble 3afBUTeNb BnpaBe npeacTaBuTb No
Cco6CTBEHHOM MHMLMATUBe, TaK KaKk OHM noanexarT npeacTaBlieHUIo B paMKax
MeXBe4OMCTBEHHOro MHOPMaLMOHHOIro B3aMMoO4eNCTBUA

30. 3aaButenb OOMKEH NpeaoCcTaBUThb:

- 3anpoc 3aaBuTEns O MpedoCTaBNEeHUM MyHUUMNANbHOW  ycryrm B
npousBonbHOM  ¢opMe wMnn  no  dopmMaMm,  YCTaHOBMEHHbIM  HACTOSLLMM
AOMUHUCTPATUBHBIM  perfnameHTom (npunoxeHne Ne 2 Kk  agMUHUCTPaATUBHOMY

pernamMeHTy).
B 3anpoce ob6s3aTernbHO yka3blBalOTCA HaMMEHOBaHUSA OPUAMYECKOro nuua
(ana rpaxgaH — damMunun, UMeHU, W oT4ecTBa), MOYTOBOrO W/UIMU 3MNEKTPOHHOIo

agpeca 3asBUTENsl, yKa3aHMsl TeMbl (Bonpoca), XPOHOMOorMM 3anpalinBaemMomn
NHOpMaLMK.

- KONUIO JOKYMEHTA, YAOCTOBEPSIOLLErO NMMYHOCTL NpeacTaBmTens 3assutens (B
cnyyae ecnu obpaljaeTca npeacTaBuTenb 3asBUTeENS);

- KOMWK [OKYMEHTa, MNOATBEPXAALWEro mnofiHOMOYMs npeacTaBuTens
3asBuTenNd (B criydae ecnv obpallaeTcs npeacrtaBuTenNb 3asaBuTens).

30.1. OpraH, npegocTaBnALWUIA MyHULMNANBHYO YCryry, He Bnpaee TpeboBaTb
OT 3asBUTENS:

1. MNMpencraBneHns JOKYMEHTOB U MHOPMaLMK NN OCYLLECTBINEHUS OENCTBUMN,
npeacraBneHne Unn OcCyLEeCTBIIEHNE KOTOPbIX He MpegyCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW aKTaMu, PErynupylowmnMm OTHOLUEHUS, BO3HMKaKOWME B CBA3NM C
npegocTaBneHneM MyHUUUNAIbHOW YCyri.

2. [lpenctaBneHnss OOKYMEHTOB M WMHGOpMaUUK, KOTOpble HaxogAaTca B
pacrnopshkeHU  OpraHoB, NPeaoCTaBAWMX  MyHUUMNANbHbIE  YCIYrK,  UHbIX
MYHULUMNANbHbIX OPraHOB N OpraHu3aLumn.

3. [pepctaBneHns [OOKYMEHTOB W WHopmauuwn, OTCcyTCcTBUE W (Unn)
He4OCTOBEPHOCTb KOTOPbIX HE YyKasbiBanuCb Mpu NepBoOHaYanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxouMbIX Ofs nNpefocTaBfieHust MyHUuunanbHoOW ycnyru, nmbo B
npenocTaBneHMM MyHUUMNANbHOW YCNYIn, 3a UCKIMIOYEHNEM CNeayoLWmnX Cry4yaes:

a) unsmeHeHve TpeboBaHWN HOPMATMBHLIX MNPAaBOBLIX akTOB, KacaloLnxcs
npenocTaBneHns MyHULMNanbHOW yCnyri, nocne nepBoHavanbHOW nogadn 3asBneHus
O NpeaocTaBneHnn MyHUUUNanbHOW yCryru;

0) HannMuue ownboK B 3asBNEHMM O NPEeAOCTaBNEHNN MYHULMNATBHOW YCIyrn n
AOKYMeHTax, MNOAaHHbIX 3asBUTESNIEM Mocne nepBOHa4yanbHOro oOTKasa B Mpueme
AOKYMEHTOB, HeobxoauMmbIX Onsi NpefoCTaBfeHuMs MyHUUuMNanbHOWM ycnyru, nmbo B
npegocTaBneHn MyHUUUNAanbHOW YCNYrM U He BKITKOYEHHbIX B NpeAcTaBlieHHbI paHee
KOMMIEKT AOKYMEHTOB;

B) UCTEYEHME CpOKa OENCTBUA JOKYMEHTOB UNU N3MeHeHne nHdopmaumm nocne
nepBoOHa4YanbHOro oTkasa B NpMeMe OOKYMEHTOB, HEOOXoauMbIX ONs NpeaocTaBreHns
MYyHUUMNanbHoOW ycnyru, nnbo B npefoCcTaBNeHn MyHUUMNanbLHOW YCnyru;

r) BbISIBNEHWE [OKYMEHTanbHO MOATBEPXAEHHOro dakta  (MpM3HaKoB)
OWKMBOYHOro MM MNpOTUBOMPABHOIO AencTBus (6e3gencteusl) OOSMKHOCTHOro nuua,
NPegoCTaBnSALWEro  MyHUUMNANBHYKO  YCRyry, MYHUUMNANBHOIO  cryXawero,
paboTHUKa MHOrogYHKLMOHaNIbHOIro LEeHTpa, paboTHuKa opraHusaumm,
npegycMoTpeHHon YacTtbto 1.1 ctaten 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3, npu nepBoHayarnbHOM OTKa3e B MpuMeMe [OKYMEHTOB, Heobxoaumbix And



npeaocTaBneHNa MyHULMNANbHON ycnyrn, nMbo B NpeaocTaBneHnn MyHULMNanbHOM
ycnyru, O 4YeM B MNUCbMEHHOM BuAe 3a noanucblo pykoBoauTena Apxusa,
npegoCcTaBNALWEro MyHUUMNANbHYO YCnyry, pykoBoAUTENS MHOrO(YHKLUMOHANbHOro
LUeHTpa npu nepBOoHa4yarbHOM OTKa3e B MNpuemMe [OKYMEHTOB, HeoOXoauMbIX Ans
npeaocTaBneHNa  MyHUUMNAnNbHOW  ycnyru, nuMbo pykoBOAUTENSA  OpraHu3auuu,
npenycMoTpeHHon Yactbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa ot 27.07.2010 Ne210-
®3, yBegomnseTcs 3asiBUTEmNb, a Takke NPUHOCATCA M3BUMHEHUS 3a [JOCTaBleHue
HeynobcTBa.

30.2. WcuyepnbiBalOWwMn  nepeyeHb  OOKYMEHTOB, Heobxogumbix  Ang
NpeaoCTaBfieHNs MyHULUMNanbHOW YCRyrn, KOTOpble HaxXOASATCA B pachnopsiKeHun
OpraHoB caMoynpaBfieHMss W MWHbIX OpPraHoB, Y4YacTBYWLWMX B nNpeaocTaBreHnn
MYHULMNANbLHOM ycnyrn He TpebyeTcs.

B cnyyae ecnn gna npegocTaBneHUs MyHuMUMnanbHOM YCnyru Heobxoauma
obpaboTka nepcoHarbHbIX AAHHbIX NUUA, He ABMSAILWErocs 3asBuTeneMm, U ecnu B
cooTBETCTBUM C hbeaepanbHbiM 3aKOHOM 0b6paboTka TakMx NepCOHanbHbIX OaHHbIX
MOXET  OCYLIEeCTBMATLCA C COorflacus ykasaHHoOro nuvua, npu obpalleHun 3a
noslyYyeHnemM MyHUUMNANbLHOW YCIyrn 3adBuUTENlb  OOMNOMHUTESNbHO nNpeacTaBnseT
AOKYMEHTbI, NOATBepXAallime noflydeHne Ccorflacus ykasaHHOro nuiua unm ero
3aKOHHOroO npeactaBuTeNns Ha obpaboTKy nepcoHanbHbIX AAaHHbLIX yKa3aHHOro nvua.
[lokymMeHTbI, noagTeepXaatowme norydeHue cornacusi, MoryT OblTb NpeacTaBfieHbl, B
TOM 4ucne B (popmMe INEeKTPOHHOro AOKyMeHTa. [encTBMe HacTosAWen 4acTn He
pacnpocTpaHsaeTcss Ha nvu, MpU3HaHHbIX ©0e3BecTHO OTCYTCTBYHOWMMU, U Ha
pasbICKMBAEMBbIX NNL, MECTO HAaXOXAEHNSA KOTOPbIX HE YCTAaHOBMEHO YNOSTHOMOYEHHbLIM
deneparnbHbIM OpraHOM UCNOMHUTENbLHOM BNAaCTM.

lMpeoctaBneHna  OOKYMEHTOB W uMHoOpmauuu, oOTcyTcTBMe WU (Unu)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanuCb Npwv NepBOHaYaribHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoauMbIX O nNpefocTaBfieHust MyHUuunanbHoOW ycnyru, nmbo B
npegocTaBneHnn MyHMLMNANbHON ycnyru, 3a NCKINOYEHNEM cny4vaes,
npeaycMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 degeparnbHoro 3akoHa ot 27.07.2010
Ne 210-®3. [laHHOEe NONOXEHWE B YacTU NepBOHa4anbHOro oTkasa B NpeaocTaBreHnn
MYHUUMNANbHOW YCRyrM MpUMEHsIeTCs B Clyyae, eCriv Ha MHOroqyHKUMOHASbHbIN
LEeHTp BO3noXxeHa yHKUMSA MO NpefoCTaBfiEHNI0 COOTBETCTBYIOLMX MYHULMNAMNbHbIX
ycryr B nofiHoM obbeme B nopsgke, onpegeneHHoMm 4actbto 1.3 crtatbm 16
depepanbHoro 3akoHa ot 27.07.2010 Ne210-03.

[aHHbIN  nepeyeHb SABNSIETCS  UCYepnbiBawWMM W He  npegnonaraet
MEeXBe4OMCTBEHHOIMO MH(POPMaLNOHHOTO B3aUMOAENCTBUS.

7. UcuepnbiBalowmin nepevyeHb OCHOBaHUN O1sl OTKa3a B nNpueme
AOKYMEHTOB, He06XoAUMbIX ANSA NpefocTaBneHUss MyHuLMnanbHomn ycnyru

31. OrtcytcTBME Yy 3aaBUTENs, WUCTpebylollero cBedeHus, coaepxalime
NnepcoHanbHble [OaHHble O TpeTbUX nuuax, AOKYMEHTOB, MNOATBEPXKAALWMX €ero
NMOJIHOMOYMS.

8. UcuepnbiBaowmm nepevyeHb OCHOBaHUM AN NPUOCTaHOBIIEHUA
npeaocTaBreHnss MyHULUNanbLHOM YyCIyru Unm otkasa B npegocTaBlieHUm
MYHULMNANbHOM YCNyru

32. OcHoBaHuMsA AnNs NPUOCTaHOBIIEHUS MpPeaoCTaBfEHNs MyHMLMNANbHON
yCnyru:

1) obpalleHune (B NMCbMEHHOM BuAe) 3asBUTENs C Npocbbon o npekpaweHumn
NoAroTOBKM 3anpaluvMBaemMoro UM OKYMEHTa;



2) HeBO3MOXHOCTb MOArOTOBKM  3anpallMBaeMoro [JOKyMeHTa B CUny
0BOCTOATENBLCTB, paHee HEeU3BECTHbIX Mpu MpuemMe [OOKYMEHTOB, HO CTaBLUMX
N3BECTHbIMM B Npouecce NpeaocTaBneHns ycnyru;

3) NnpegocTaBneHne 3asBUTENEM HEMOMHOW NHpOPMaLNW:

- ecnu 3anpocbl He codepXaT HauMeHOBaHWUSA puaudeckoro nuuya (ans
rpaxgaHunHa - ®.1.0.), no4ToBOro agpeca u/unm anekTpoHHOro agpeca Nonb3oBaTens;

- He npeacTaBneH OOKYMEHT, NoATBEPXXAAlLWMN MONMHOMOYMS NpeacraBuTens
3aaBuUTens;

- ecnn B 3anpoce OTCYTCTBYKT Heobxoaumble CBeAeHWs Ans npoBefeHus
nonckoBown paboThbl;

4) n3aMeHeHWe OeNCTBYIOLLEro 3akoHopaTenbcTBa NMBO HacTynneHue dopc-
MaXXOPHbIX 06CTOATENLCTB.

33. OcHoBaHuA ons 0Tkasa B NpeaoCTaBieHUss MyHULMNANbHOW YCITyrn:

- 3anpoc CoaepXUT BOMPOCHI He BXOAsLIME B KOMNETEHLMIO APXMBA;

- 3anpawuvBaemMble CBedeHUs codepXaTcid B apXUBHbIX [OOKYMEHTax,
OTHOCSALUUXCS K apXMBHbIM JOKYMEHTaM OrpaHU4YeHHoro goctyna.

O6 oTkase B npegocTaBneHNUn MyHUUUNANbLHOW YCyrn 3asBuTesto coobuiaeTtca
B TeyeHue 7 KaneHOdapHbIX OHEN CO OHS perucTpaummn 3anpoca B NUCbMeEHHOW dopme
Mo MOYTOBOMY afpecy, agpecy 3reKTPOHHOW MOYTbl, yKasaHHOMY B 3anpoce, nmbo
nocpenctsomMm PernoHaneHOro noprana, opuumansHoro camta Apxuea.

9. Pa3mep nnaTtbl, B3MMaeMou ¢ 3asaBUTENA NPU NpeaocTaBleHumn
MyHUUMNANbLHOM YCINyru, n cnocoobbl ee B3aMMaHUA B Criyvasx, npeayCMOTPEeHHbIX
¢depepanbHbIMU 3aKOHaMU, NPUHUMAEMbIMU B COOTBETCTBUU C HUMU UHbIMU
HOpMaTMBHbLIMU NpaBOBbLIMM akTaMu Poccuinckon depepaumum, HOpMaTUBHbIMU
npaBoBbIMU aKkTaMu cyobekToB Poccunckon deagepaumm, MyHuumnanbHbIMU
npaBoOBbLIMU aKTamMu

34. NpepocTaBneHne MyHMUMNanbHOW yCryri ocyLecTBnaeTca 6ecnnaTHo.

10. MakcumanbHbIN CPOK OXMUAAHUSA B ovepenun npu nogaye sanpoca o
npenocTaBleHUN MYHULMNANbLHOW YCIyrv U Npu NoslyYeHuu pesynbraTa
npegocTaBrneHNs MyHULUMNanbLHOM ycnyru

35. Bpemsi oxugaHus B odepeau Mpu nofade 3anpoca O NpeaocTaBreHun
MyHMUMNANbHOM YCryrn v Mpu MONyYeHWn pes3ynbTaToB He OOMMKHO npeBbiwaTtbh 15
MUHYT.

11. Cpok peructpauum 3anpoca 3asiBUTens o npeaocraBneHumn
MYHULMNAaNbLHOW ycnyrm

36. Cpok peructpauum 3anpoca 3asaBUTeENsS O NpeaoCTaBNeHUM MyHMUMNANbHOWN
ycrnyru.

3asBneHne noanexuT oba3aTtenbHON perucTpaumm B AeHb nogayvv 3asBreHus B
Apxus.

Cpok peructpaumm 3anpoca 3asBuTens O NpeaoCTaBAeHMM MyHUUUnanbHOW
ycnyrn — He 6onee 5 MUHyT.

12. Tpe6GoBaHus K NOMeLLEHUsIM, B KOTOPbIX NpeaocTaBnseTcA
MyHUUMNanbLHas ycnyra, K 3any oXxuaaHusi, Mectam Assi 3anosfiHeHUs 3anpocoB O
npeAocTaBlieHUM MyHULMNANBLHOW yCNyru, MH(pOPMaLMOHHbLIM CTeHAAM C
obpasuamm ux 3anosiHeHUs U NnepevyHeM AOKYMEHTOB, He06XoAUMBIX Ans



npeaocTaBreHUs KaXxaon MyHUUMNanbHOM yCryru, B TOM 4Yucne K obecnevyeHuio
AOCTYNHOCTU ANA MHBANUAOB YKa3aHHbIX OOGBHLEKTOB B COOTBETCTBUMU C
3aKkoHoaaTenbcTBOM Poccumnckon ®epgepauum o coumanbHOM 3amTe
WHBanNuaOoB.

37. MNomelleHmns ApxmBa JOJKHbI COOTBETCTBOBATb CaHUTapHO-
aNNgeMmNoSIorM4yecknm npasusiam n HopMmam.

38. TpeboBaHuna K MecTaM NpefoCTaBfEHNA MYHULMNANBHOWN YCIYyTr:

— BO3MOXHOCTb 6ecnpenaTCTBEHHOro BXxo4a B MOMELLEHUAX U BbIXOA4a U3 HUX;

— cogencTBMe CO  CTOPOHbl  OOFDKHOCTHBLIX — NUL,  y4pexgeHus,  npu
HeobXxo4MMOCTN, MHBaNMAy Npu BXxoae B OObEKT U BbIXOAE U3 HETO;

— obopyaoBaHMe Ha npunerawwmx K 34aHUI0 TEPPUTOPUSX MECT MapKOBKM
aBTOTPaHCMNOPTHbLIX CPEACTB MHBaNMOOB;

— BO3MOXHOCTb NMOCafK/ B TPaHCNOPTHOE CPeACTBO M BbiCaAKM U3 Hero nepepn
BXOLOM B ydpexaeHne, B TOM 4uCrie C WUCMOMb30BaHWEM Kpecra-Komnsacku u, npwu
Heob6Xo4MMOCTH, C NOMOLLLIO NEPCOHaNa y4pexneHus;

— BO3MOXHOCTb CaMOCTOATENbHOIO MepeaswKeHnst no obbekTy B  uensax
AOoCTyna K MeCTy npefocTaBfeHus ycriyri, a Takke C NMOMOLLBbI AOSMKHOCTHbLIX UL,
npegoCcTaBNALWMNX YCyru, aCCUCTUBHBIX U BCIOMOraTenbHbIX TEXHOSOMMN;

— COMPOBOXAEHWe WHBanNnaoB, MWMEKLWMX CTOMKME pacCTpPoONCTBa (PyHKUUK
3pEeHUS 1 CaMOCTOATENbHOIO NepeaBMKeHns, N0 TEPPUTOPUN YUYPEXOEHUS;

— pa3smMeLleHne HocuTenen MHgopmMauun O nopsagke npedocTaBreHnd  YyCryru
WHBaNUAOB C Y4YEeTOM OrpaHUYEeHUn UuX >XU3HedeATesrlbHOCTW, B TOM 4ucre, npwu
HeobxogmMmocTn, AybrivMpoBaHue HeoOXoAMMOW AN MOSyYeHUs YCryrn 3BYKOBOW U
3puTenbHON UHopMauuKM, a Takke Hagnucen, 3HaKoB W MHON TEKCTOBOW WU
rpadpuyeckon MHPOPMaUUKN 3HaKamMu, BbINOSTHEHHLIMU pefibePHO-TOYEYHbIM LLPUETOM
Bpainsa n Ha KOHTpacTHOM hoHe;

— obecneyeHune gonycka cypgonepesoayvka, TudnocypaonepeBogymka, a Takke
WMHOrO nuua, BNnagetoLero XXeCToBbIM SA3bIKOM;

— obecneyeHne ycnoBuM  OOCTYMHOCTM ANA  WHBANMAOB MO 3PEHUI0
ohnumanbHOro canta yuypexageHuss 1 MHPOPMaLNOHHO-TENTEKOMMYHUKALMOHHON CeTU
«MHTEepHeTY;

— obecneyeHne ponycka Ha 0ObekT cobakn-NpoBOAHUKA MNPU  HaNMMyuu
AOKYMeHTa, noaTrBepXaatollero ee cneuymnanoHoe obyveHue, BblIAHHOMO No opme,
yCTaHOBIIEHHOM hefeparnbHbiM OpraHoOM UCMOSTHUTENBHOW BlAaCTW, OCYLLECTBASAIOLWNM
YHKUMKN NO BblpaboTke U peanusaunm rocygapCTBEHHOW MOMUTMKM U HOPMATUBHO-
NpaBOBOMY pPErynMpoBaHuio B cdpepe counanbHOM 3almThl HacerneHus;

— OKasaHus  OOSPKHOCTHbIMW  NUUAMW  yYpexaeHuss WHOW  Heobxoammown
WHBaNMA4amMm W ManoMoOunbHbIM rpynnaMm HaceneHus noMowu B NpeogoneHnn
GapbepoB, MeLLaLLNX NOSTYYEHUIO UMM YCIYT HapaBHe C APYrMMU NMuamu;

— OKa3aHue [JOSDKHOCTHbIMM NUuaMn UuHBanuMagam Heobxoanmon MOoMOLUN,
CBSI3@HHOW C pPa3bsACHEHUsSMW B [OOCTYMHOW Ans Hux dopme nopsigka
NpegocTaBrneHns u MofydYeHus ycrnyru, ogopmneHnem  Heobxoaumbix Ons ee
npeaocTaBfieHns [OOKYMEHTOB, O3HaKOMSIEHMEM WHBaNMAOB C  pa3MelleHueM
kabuHeTOB, NOCNEeaoBaTENbHOCTLIO AENCTBUN, HEOOXOAUMbIX ONS NONYYEHUSA YCNYru;

—30aHue ApxvBa obopyayeTtcsa oTAeNibHbIM BXO4OM AN CBOOOAHOrO AocTtyna
rpaXkgaH B MOMELLEHNE;

— BXog B 3paHne ApxuBa obopygoBaH WHGOPMALMOHHOM  BbIBECKOM,
cogepxallen nHdopmaunio 06 Apxmee: HaMMEHOBaHME U PeXUM paboThbl.

— nomeweHne ApxmBa o060pyaoBaHO B COOTBETCTBUM C AENCTBYHOLLMMMU
CaHUTapHbIMKU NpaBunaMm 1 HopMamu;



— MecTa npefocTaBneHns MyHuumnanbHOW ycnyrn obopyaytTca cuctemamu
BEHTUNIMPOBaHNA  BO34yxa, CpeAcTBaMu  MOXapOTYLUEHWs, OrnoBeleHUs O
BO3HMKHOBEHUM Ype3BblHaUHOW CUTyaLuumu;

— B MecTax npegocTaBneHns  MyHuUMNanbHOW  ycnyrm npegycMOTpeHo
o6opyaoBaHne 40CTYNHOro Mecta obLLecTBEHHOro Nonb3oBaHuA (Tyaneta);

— AN 3asBUTENEn, OXMAawwuMx npuem, oTBeAeHbl MecTa, 000pyaoOBaHHbIE
CTYNbsMW, CTONaMn ANA BO3MOXHOCTU OMOPMIIEHUS [OOKYMEHTOB, obecneyeHbl
pydkamn, OGnaHkamn, ob6pasuamyn 3aaBneHuin. KonmyectBO MeCT  OXuaaHus
onpegensaeTca Ucxoas u3 akTUYecKkon Harpyskm M BO3MOXKHOCTU UX pasMelleHus B
nomMeLleHuu;

— B MecTax npeaoCcTaBfeHus MYyHUUMNanbHbIX YCIyr Ha BWOHOM MecCTe
pasMeLLalTCs CXeMbl pa3MeLleHUs CpenCTB MNoXapoTyLeHUs 1 nyTen aBakyaumu
nogen.

13. MNokasaTenu 4OCTYNHOCTU M KayecTBa MyHULMNANbHOWN YyCIyru.

39. NHdopmaumsa o nopsiake NpegocTaBneHns MyHUUMNAansHOM yCnyru SBnaeTcs
OTKPbLITON M 0BLLESOCTYNHON.

40. MNokasaTenamu OLUEeHKM JOCTYNHOCTU MYHULIMNANBLHOW YCIyrn ABNSAIOTCS:

1) TpaHcnopTHasi OOCTYMHOCTb K MecTamM MpefoCTaBneHust MyHULMNanbHON
ycnyru;

2) pasmelleHne uHdopmauMm O Mnopsigke NpenocTaBNeHUs MyHUMUMNAnbHON
ycryrm B cpeactBax MacCoBOW WMHopmauum, Ha oduumanbHOM canTe U cTeHaax
aAMUHUCTPaLMM MyHMLMNanNbLHOro obpasoBaHmst SICHOropckuii panoH n Apxmea.

41. lNokasaTenem kayecTBa NpeaocTaBeHNs MyHULMNANbLHON YCryrn SBNSeTCs:

— cobnogeHne OO0MKHOCTHLIMU fiMUaMK, y4acTBYHLWMMUM B NpeoCTaBneHuu
MYHULUMNANbHOW YCyrM, CPOKOB NPeaoCTaBNeHNa MyHULMNANbHOW YCRyru;

— OTCYTCTBME MOAAHHbLIX B YCTAHOBSIEHHOM nopsake Xanob Ha pelleHus nnu
aencteuns (6e3genctame) 4OMKHOCTHBIX NNL, NPUHATBIE UM OCYLLLECTBIEHHbBIE MU NPU
npegocTaBneHn MyHULMNANbLHOW YCIyTn.

MokasaTenu [OCTYNHOCTU U KavecTBa HopmaTtuBHO
npeAocTaBrNeHUA MyHULMNaNbLHOM ycnyru e 3HauyeHue
nokasarens

1.1.  Y[OOBNETBOPEHHOCTb 3asBUTENEN KayeCcTBOM U
NOSIHOTOM NpefoCcTaBneHus MHpopmMaumm o nopsgke U ycroBusIX
NONyYEeHMsT MyHMUMNANbHOW YCNYrn NOCPEACTBOM:

- TenedOoHHON CBA3M (NpegocTaBrieHne no 3anpocy, 100 % (ot
obpalleHuto) yucra 3anpocos,
obpaleHun)
- dakcumMunbHOM  CBs3WM  (NpegocTaBneHne  no 100 %(oT
3anpocy, obpalleHuto) yucna 3anpocos,
obpaueHun)
- NOYTOBOW CBA3W, B TOM YUCNE INEKTPOHHOW MOYThI 100% (ot
(npepoctaBneHne No 3anpocy, obpalleHunto) yucna 3anpocos,
obpalueHun)
— pasMeLleHna uHopMauun Ha cTteHgax B Mectax 100%
npegocTaBneHnsa MyHMLMNANbHOW yCnyrn
- B WHJOPMAaLMNOHHO-TENEKOMMYHUKALWOHHON CceTn 100 %

"MHTepHeT", B TOM u4ucrne Ha odwuymanbHom [lopTtane
aAMUHUCTPaLMM MyHULMNAnNbHOro obpasoBaHUs HACHOropcKoro
paoHa B ceTu UMHGPOPMALMOHHO-TENEKOMMYHUKALMOHHOMN




NHTepHeT

2.1. Jona cnyyaeB npegocTaBreHNs MyHULMNanbHOU
YCIyr1 B YCTAHOBIEHHbIN CPOK C MOMEHTa CAayun JOKYMeHTa

100%

2.2. [ona 3asaBuTenen, oxuaaBwux B odepean AOnsd
nogayu AOKYMEHTOB, C Lenbo npegocTaBneHuns
MYHULUMNANbHOM ycnyru, He Gonee  yCTaHOBMNEHHOrO
AOMWHUCTPATUBHBLIM PErNaMeHTOM

100%

2.3. CobniogeHne cpoka  peructpaumm  3anpoca
(3asBneHnsa) 3asButens

100%

2.4. [ona 3asaBuTenen, oxuaaBwux B odepean AOns
nonyyeHmss pesynbtata npeaocTaBneHns  MyHULMNanbHOM
ycnyrm, He Gonee yCTAHOBNEHHOr0 AOMUHUCTPATUBHBIM
pernameHTom

100%

3.1. Oona 3asBuTenen, yOoBfETBOPEHHbIX Ka4yeCTBOM
npouecca npeaocTaBneHns MyHULMNanbHON yenyrm

100%

3.2. [ona 3aasuTtenen, yOoOBNETBOPEHHbLIX KayecTBOM
pesynbTata NpegocTaBneHna MyHUUMNAaNbHOW yCryru

99%

3.3. [Hona cny4aeB npaBunbHO  OQOPMIIEHHbIX
AOKYMEHTOB  cneuuanucTtoMm, Yy4yacTBywWMM B  npouecce
npegocTaBNeHnsa MyHMLMNANTbHOW YCyrn

95%

4.1. CooTBeTcTBME TMOMELLUEHNN, OTBEAEHHbIX [AOns
npefoCcTaBfeHnUs MyHMUMNANbLHOW YCryrn, B TOM 4uUCre MecCT
OXugaHus  npuema, CaHUTapPHO-3IMUOEMUONOrMYECKUM 1
CaHUTaAPHO-TMIMEHNYECKUM TpebOoBaHMAM, HanMune CUCTEMBbI
NPOTMBOMNOXapPHON n OXpaHHON CUrHanuaaumm,
060pyn0BaHHOCTb MH(POPMALMOHHBIMKM CTEHOAMW, CpeacTBaMm
3NEKTPOHHOM TEXHUKN, MecTamm ans odopmneHns
3aaBUTENSIMM  [OOKYMEHTOB (3asiBMeHMsi, 3anpoca), a Takke
AOCTYMNHbIMWU MeCcTaMun o0LLEeCTBEHHOIO NoJib30BaHUA (TyaneTa)

100%

4.2. ObopymoBaHHOCTb paboymx MEeCT Chneumanucros,
yyacTBylOLWMX B Mpouecce npeaocTaBieHnn MyHUUMNanbHON
ycnyru, cpeactBsamMn TenedOHHOM N TeneKOMMYHUKaLMOHHOMN
CBA3U, PYHKUMOHANbHON mebenbto, KaHUenapCcKumMmu
NPUHAANEXHOCTAMMU, KOMMNbIOTEPHON TEXHUKON C BO3MOXHOCTbIO
BbIxoaa B IHTepHeT

100%

5.1. YKOMNnekTtoBaHHOCTb ApxmBa, HeobXoguMbIM
KONM4yecTBOM CMNeLnanmcToB

100%

5.2. Jlona cneunanucToB, y4yacTBYKOLIMX B Mpouecce
npefocTaBfeHnss  MyHUUMNanbHOWM  ycnyru, C  BbICLUMM
npodeccnoHanbHbIM 06pa3oBaHNEM

90%

6.1. Jons oboCcHOBaHHbLIX *anob K obuemy Konnm4ectBy
obcnyxeHHbIX NOTpebuTenen No AaHHOMyY BUAy MyHULMNANbHOM
ycnyru

5%

6.2. [Jonsa o6ocHoBaHHbIX >xanob, pacCMOTPEHHbIX B
YCTaHOBJIEHHbIN CPOK

100%

6.3. [dons 3aaBUTEnNEN, YyOOBIETBOPEHHbIX
CYLLECTBYIOLLMM NOPsiAKOM gocyaebHoro ob6xanoBaHus

95%

6.4. [ona 3asButeneun, YyOOBNETBOPEHHbLIX CpoKamu
pocynebHoro obxanosaHus

100%

6.5. [onsa 3asBuTenen, yOooBNETBOPEHHbLIX KayecTBOM
pocynebHoro obxanosaHus

99,9%




6.6. [lonsa 3aasutenen, obpatmBLLUMXCA 3a 0bXanoBaHNeEM 0,1%
pencteun (6e3gencTBnst) U pelleHu, OCYLLECTBIISIEMbIX W
NPUHATBIX B XOA4e NpedoCTaBNeHns MyHUUMManbHOW ycnyru, B
cynebHom nopsigke

7.1. Jonsa 3aasutenen, yaoBreTBOPEHHbIX BEXITUBOCTbLIO 100%
cneumnanucToB, Yy4yacTBYKOLWWX B npouecce npenocTaBneHuns
MYHULIMNANbHON yCnyru

8.1. KonuuyectBo 3asBuTenen, obpaTuMBLUMXCH 3a (yernosek)
nonyYyeHnem nHdopmMauumn 0 MyHULMNanbLHOW ycnyre, o nopsake
npegocTaBNeHns MyHULMNAITbHOW YCyrn

8.2. KonwnuyectBo 3asBuTeEnen, obpaTuBlMXCA  3a (4enoBek)
npegocTaBneHnemM MyHUUMNANbHOW yCnyrn

14. UHble TpeboBaHMA, B TOM YucCrie yYuTbiBaroLWme oCob6eHHOCTH
npeaocTaBrieHUA MyHULMNANbHOW YCNYrn B MHOro(pyHKLMOHa N bHbIX LLeHTpax n
0COGEHHOCTHU NpeaoCTaBNeHMA MyHULUNAaNbHOW YCNyru B afIeKTPOHHOMN ¢hopme:

42. OopMneHne apxmBHbIX CNPaBOK, apXMBHbIX BbIMUCOK U apXMBHbIX KOMWUN
OCYLLEeCTBNAEeTCS B crnefyoLwemM nopsake:

- TEeKCT B apXvMBHOW  CnpaBke  M3naraetcad B XPOHOSOrMYeCcKoun
nocrnenoBaTenibHOCTN COBLITUIN C YKazaHWMEM BUOOB apXMBHbIX AOKYMEHTOB U nx aaTt. B
apXMBHOW cripaBKe AoMycKaeTCcsa LMTUPOBaHME apXMBHbIX JOKYMEHTOB;

- HecoBnageHue OTAESbHbIX [aHHbIX apXUBHbIX OOKYMEHTOB CO CBeOEHUSIMWU,
N3NOXEHHbIMU B 3arpoce, He SBMSeTCs NPenaTCTBUEM AN1S BKIHOYEHUS UX B apXMBHYIO
cripaBKy Mpu YCroBWW, eCnv coBMnageHue BCex OCTallbHblX CBeOEeHWUA He Bbl3blBaeT
COMHEHU B TOXAECTBEHHOCTU nvua unv gakTtoB, O KOTOPbIX FOBOPUTCH B apXMBHbIX
AOKyMEeHTaX;

- B apxvBHOW cCrpaBKe [AaHHble BOCMPOU3BOAATCHA TaK, KaK OHW M3MOXeHbl B
apXMBHbIX [JOKYMEHTaX, a pacxXxOoXOeHusl, HecoBMnadeHuss W HeTOYHble Ha3BaHus,
OTCYTCTBME UMEHU, OTYECTBA, MHMLMANOB UMM HanM4Yne O4HOro U3 HUX OroBapuBaloTCA
B TEKCTe crnpaBku B ckobkax ("Tak B JokyMmeHTe", "Tak B TekcTe opurnHana");

- B NPUMEYaHUN K TEKCTYy apXMBHOW CMpaBKM OroBapuBalTCs OCOBEHHOCTU
MCMNONb30BaHUSA TEKCTOB apXMBHbIX [OOKYMEHTOB: Hepas3bopyMBO HamnucCaHHble,
MUcnpaBneHHble aBTOPOM, He noadaloLmnecss MPOYTEHU0 U3-3a MOBPEXOEHUS 4acTu
TekcTa gokymeHTa ( "B TekcTe Hepas3bopumnso”, "Tak B JOKYMeEHTE");

- B TEKCTe apXxvMBHOW CMpaBkuM He [AOMycKalTCs M3MEHEHMUs, UCMNpaBreHus,
KOMMeEHTapuu, CcOBOCTBEHHble BbIBOAbI WCMOSHUTENS MO COAEPXaHUK  apXMBHbIX
AOKYMEHTOB, Ha OCHOBAHWWM KOTOPbIX COCTaBfieHa apxuBHaga crnpaska. [MogyncTku m
NOMapKM B apXmMBHbIX CripaBkax He JOMNYCKaloTCs;

- B «OcHOBaHUN» apxXuBHOW cnpaskn (KOMWKU, BbINUCKN) NPUBOOATCA NOUCKOBbIE
AaHHble OOKYMEHTOB, WCMOMb30BaHHbIX ANS €e HanuCaHus: apxXuBHble WUdpbl U
HOMepa IMCTOB; MCMOMb30BaHHbIE MevaTHble u3gaHus. BO3MOXHO npocTaBneHve
apXMBHbIX WWNGPOB M HOMEPOB FINCTOB apXMBHbIX JOKYMEHTOB B TEKCTe cpasy nocrne
N3NOXEHUNA Kaxkgoro hakta unm cobbitus;

- B apXMBHOM Konuu (BbINUCKe, cripaBke), 06beM KOTOPOW NPeBbIAET OANH JIUCT,
NNCTbI AOSMKHBI ObITh NPOLNTLI, NPOHYMEPOBAaHbI U CKPENnseHbl nevyaTbio ApXuBa;

- B apXMBHOM BbINUCKE Ha3BaHWE apXMBHOrO AOKYMEHTa, ero Homep M gaTta
BOCNPOMU3BOAATCA MOSIHOCTbIO. W3BNeYeHnamMun wu3 TEKCTOB apXMBHbIX [OOKYMEHTOB
AOSMKHbI ObITb McYepnaHbl BCe UMelOLWMECs AaHHble MO 3anpocy. Havano u koHew
KaX[oro M3BreYyeHus, a TaKxKe NpOoMnyckn B TEKCTE apXMBHOIO OJOKYMEHTa OTAernbHbIX
cnoB 0603Ha4YaTCA MHOTOTOUYMEM.




2) TpeboBaHus, yunTbiBaloLLMe 0COBEHHOCTU NPEeSOCTaBEHNA MYHMLMMNANbHON
yCNnyru B 9NeKTPOHHOM Buae:

— OCOBEHHOCTM BO3MOXHOCTU MOSIyYEeHUS 3aaBUTENSMW  UHOpMauun o
npegocTaBnsaeMon  MyHUUMNanbHOM  ycnyre  Ha  oduvumanbHOM  canTe B
NHPOPMALMOHHO-TENEKOMMYHUKaLUMOHHON ceTn "WHTepHeT", B CBOAHOM peecTpe
rocygapCTBeHHbIX U MyHUUMNArbHbIX yCnyr, Ha EgMHOM nopTane rocyfapCTBEHHbIX U
MyHULUMNANbHbIX YCNYT;

— obecrnedyeHne BO3MOXHOCTU MOMNyYEeHUs 3asBUTENAMM Ha oOduLManbHOM
cante B MHMOPMALMOHHO-TENEKOMMYHUKaumMoHHon cetn "UHtepHeT", B CBOAHOM
peecTpe rocygapCTBeHHbIX W MyHUUMNanbHbIX ycnyr, Ha EguHomM nopTtane
rOCYy4apCTBEHHbIX W MyHMUMMANbHbIX YCnyr ¢opm 3asBneHun, HeobxoauMmbix AN
Nony4YeHnss MyHUUUNanbLHOM yCryrn, B 3NIEKTPOHHOM BUAE;

— obecneyeHne npwu HanpaefeHun 3asBuTENnemM obpaweHns B dopme
9NEeKTPOHHOro [OOKYMEeHTa npeacTaBfieHusi (yBeLOMISIEHUS) 3a8BUTESIIO 3NEKTPOHHOIo
obpalleHus, noaTBepXaaroLLero noctynneHve obpalieHns B ApxuB.

3) TpeboBaHus, yunTbiBatoLLMe 0COBEHHOCTN NPeaOCTaBNEHNA MYHMLMNANBbHON
yCnyru B MHOroQyHKUNOHANNbHOM LeHTpe:

- NpefocTaBneHne MyHULMNanbHOW YCnyru B MHOTOYHKLUMOHANbHbBIX LeHTpax
OCYLLECTBNAETCA MO NPUHLUNY «OOHOMO OKHa» B COOTBETCTBUWM C 3aKOHOLATENbCTBOM
Poccunckon  depgepaun, B COOTBETCTBMM C  KOTOPbIM npegocrasneHve
MYHMLUMNANbHOW YCIyrn OCYyLLEeCTBNAETCA Nocne ogHOKpaTHOro obpalleHns 3asaBuTens
C COOTBETCTBYHOLMM 3arnpocoM O MpedocTaBleHnn MyHUUMNANbLHOW YCriyru Wnu
3anpocoM, ykasaHHbIM B cTatbe 15.1 ®depepanbHoro 3akoHa Ne 210-03, a
B3aMMOOeNCcTBMe C opraHamu, nNpegocTaBnsloWMMN  MyHUUMNANbHbIE — YCRyru,
OCyLLeCTBNAeTC MHOro(yHKUMOHanbHbIM  LUeHTpoM 6e3 yyactus 3asiButensd B
COOTBETCTBMM C  HOPMATUBHbIMW  MNPaBOBbIMW  akTaMuM W COrfaweHnem o
B3aUMOOENCTBUN;

—  MHOroyHKLUMOHAnNbHbIA LEHTP Npy OAHOKPATHOM obpalleHun 3asiButens c
3anpocoM O MNpedoCTaBfEHUN HECKOMbKUX MyHUUMNAanbHbIX YCyr opraHusyet
npegocrtaBneHne 3asButento OByx W 6onee MyHuMuMnanbHbIX —ycnyr (ganee
KOMMMEKCHbIN 3anpoc). B 3TomM cnyyae MHOrOyHKUMOHAmNbHbIA LUEHTp Ans
obecnedyeHns NonyyvyeHus 3asiBUTENEM MyHUUMNANbHbLIX YCAYr, YKa3aHHbIX B
KOMMMEKCHOM 3anpoce, AeWCTByeT B WHTepecax 3asButens 6e3 LOBEPEeHHOCTU U
HanpasnsieT B oOpraH, MNpeaoCcTaBnAWNA  MyHULMNAnbHble YCNyrn, 3asBrneHus,
NoANMCaHHbIe  YNOSTHOMOYEHHbIM PABOTHUKOM MHOrO(YHKLMOHANbHOIO LEeHTpa |
CKpEernseHHble ne4vyaTtbid MHOrO(YHKUMOHANbHOrO LEeHTpa, a Takke CBedeHus,
AOKYMEHTbI U (Mnn) nHpopmauuio, Heobxoaumble ANS NpeaoCcTaBneHnst yKasaHHbIX B
KOMMIEKCHOM 3anpoce MyHuUMnanbHbIX YCIyr, C MPUIIOXKEHNEM 3aBEPEHHOMN
MHOMO(YHKUMOHANbHLIM  LIEHTPOM  KOMUW  KOMMSEKCHOro 3anpoca. [lpy 3ToM He
TpebyloTca cocTaBneHne U noannucaHmue Takux 3adBrieHnn 3asBuTenem.

[ll. CocTaB, nocneaoBaTenibHOCTb U CPOKU BbINONTHEHUA
aAMUHUCTPATUBHbLIX Npoueayp, TPe6oBaHUA K NOPAAKY UX BbINOJIHEHUSA, B TOM
Yyucne oco6eHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B 35IEKTPOHHOMN
c¢opme, a Takke 0OCOOEHHOCTU BbINOJIHEHMA aAMUHUCTPATUBHbIX Npoueayp B
MHOro(PyHKLMOHaNbHbIX LleHTpax.

43. MNopagok ocyLeCcTBNEHNS aMUHUCTPATUBHBIX NpoLeayp B NnpeaocTtaBneHnm
MYHUUUNANbHOW YCIyru B 3NeKTPOHHOU hopMme:

—  npegocTaBrieHMe MYHUUUNANbHOWM YCIyrM MOXET OCYLLUEeCTBIATLCA B
3NeKTpoHHOM ¢opme, B TOM 4ucrne nNyTeM  B3aMMOAEWUCTBUS  OPraHos,
NpeaoCTaBNALLMX MyHULUNANBHYO YCIyry 1 3asBuTenen, Ha 6a3e MHOOPMaLUMOHHbIX



CUCTEM, BKIOYas rocyaapCTBEHHbIE M MyHUUMNANbHbIE MHAOPMAaLMOHHbIE CUCTEMBI,
cocTasnsowue NHPOPMALNOHHO-TEXHOMNOMMYECKYHO n KOMMYHUKaLNOHHYHO
MHpacTpykTypy. [llogaya 3aaBuTensMu 3anpocoB W NpPUEeM TakMxX 3anpocoB, C
ncnonb3oBaHneM EgmMHoro noptana rocygapCTBeHHbIX U MYHULMNANbHbBIX YCITYT.

43.1. Mopsgok  OCywecTBneHMs  agMUMHUCTPATMBHBLIX — Npouedyp B
npeaocTaBneHNn MyHUUMNANbHON YCyrn B 3NIEKTPOHHOMW (hopMe C UCMNONb30BaHUEM
EanHoro noptana rocygapCTBEHHbIX M MyHMUMMANbHbIX YCNyr (pyHKUmR).

Ana nonyyeHWs MyHuUUMNanbHOW yCryrn 3asBuTeNb aBTOpU3yeTcs Ha EgvHom
nopTane nocpeacTBOM MNOATBEPXKAEHHOW YyyeTHOM 3anucu B EamHom cucteme
noeHtTudmkaumm n ayteHtudpumkaummn (ganee — ECUA), 3atem 3anonHaeT 3asBneHue B
9NEKTPOHHOM BMAE C WCMNONb30BaHMEM CrneumnanbHOW WHTEpPaKTUBHOWM dopmbl. [Mpu
aBToOpM3auMM NoCcpeacTBOM MOATBEPXKAEHHOM yyeTHou 3anucm B ECUA 3asBnenue
cyMTaeTcsa NoAnMCaHHbIM NPOCTOM 3NEKTPOHHOW noanuckio (aanee — Jl1) 3aasutens,
npeacTaBuTens 3asBuTenNs, yNnosIHOMOYEHHOro Ha NoAnMcaHne 3asiBneHns.

3anonHeHHoe 3asBrieHve oTnpasnseTcs 3asiBuTENEM BMecTe C
NPUKPENSIEHHbIMU  3MNEKTPOHHbIMKM ~ Obpa3aMuM  [JOKYMEHTOB, HeoOXOAUMbIX  [OnS
npeaocTaBNeHNa MyHULMNAaNbLHOW ycnyrn, B ApXmB.

3asButenb yBegomnseTcs o nonydeHun ApxXvMBOM 3asiBNIEHUA U AOKYMEHTOB B
AeHb nodadn 3asBfeHus NocpeacTBOM WM3MEHEHUS cTaTyca 3asiBNeHUs B JIMYHOM
kabunHeTe 3aaBuTena Ha EanHom noprane.

PelueHne o npegocTtaBneHMm MyHUUUNanNbHOM ycnyrm npuHuMmaeTcs ApXMBom Ha
OCHOBaHWUW 3MEKTPOHHbIX 06pa30B AOKYMEHTOB, NPeACTaBMEeHHbIX 3asBUTENEM.

3asButento B TeyeHne 20 kaneHAapHbIX OHEW nocne MNPUHATUA peLleHnsa o
npeaocTaBneHnn MyHUUMNanbHOM ycnyrm unu o6 oTkase B NpeadocTaBneHun
MYHMUMNANbHOW Yycnyrm B NU4YHbIM KabuHeT Ha EguHOM nopTane HanpaensieTcs
yBeJOMIEHNE.

Bbibop 3aaButenem crnocoba nogadn 3asiBNeHNa U OOKYMEHTOB, HEOBXO4MMbIX
ANA  NOSTyYeHUS MyHULMNAnbHOW YCIyru, OCYLLEeCTBNSeTCA B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

43.2. OnucaHne agMMHUCTPATMBHbLIX nNpouedyp B  NpenoCcTaBneHuu
MYHULMNANbHOW YCNyru B 9NeKTPOHHON hopme.

1) MNpuem 3aaBneHUn U NX perncTpaums, NOAroToBKa M OTMNpaBka yBeAOMIEHUS
3a8BUTESIIO O MNOMYyYeHUN 3anpoca:

—  nonydvyeHuve 3adBfneHUs Mo JMEKTPOHHOW no4vTe, NepeBoq Ha OByMakHbIN
HOCUTEND;

—  MpoBepKa 3anofIHEHNS 3aABMNEHS;

—  perucrpauus 3asBreHus;

—  OTnpaBKa yBeOOMSIEHUS 3a8BUTENO O MONYYEHUN U perncTpaumm 3anpoca;

—  npocMmoTp 3asBneHus (3anpoca), u3ydyeHme HCA (HayyYHO-CnpaBO4YHOroO
annapaTta) Apx1Ba u onpeaeneHune 3asaBneHns (3anpoca) no NPUHaLNEeXHOCTH;

—  OTMeTKa gaTtbl UCNOSTHEHUS 3asiBNEHUSN (3anpoca).

NHdopMrpoBaHue 3asBUTENS O NPUHATMM 3asiBfeHWss U O gaTte nonyyYeHus
3anpalwmnBaemMoro apxmMBHOro JOKYMeHTa fIMYHO B NoMelleHnn Apxvea.

MakcumarnbHbI  CPOK  WUCMONMHEHUS1  KaXKOOM  agMMHUCTPATMBHOM  Npouenypbl
cneynanuctamu Apxmsa He 6onee 5 MUHyT.

44. MNMpepocTaBneHne MyHUUMNAnNbHON ycrnyru npu obpalieHnn nmyHo B ApXuB
BKMtOYaeT B cebs crneayowmne agMMHUCTpPaTUBHbIE NpoLeaypb!:

1) npuem wn pernctpauusa 3asBrneHUs U npunaraembiX K HeMy [LOKYMEHTOB
pykoBoguTenem unu cneymnanmctom Apxmea:

— YCTaHOBIEHWEe NUYHOCTM 3asBuTens, nubo ero npeacrasBuTens (NpoBepka
AOKYMEHTOB: NacnopT, 4OBEPEHHOCTb, ApP. JOKYMEHTbI);



—  KOHCynbTMpOBaHWe 3asiBuTeneun rno opopmMneHnto 3asaBneHum;

— 3anonHeHne OnaHka 3aaBneHusa (6naHk 3asBneHus — npunoxeHue Ne2 K
AOMUHUCTPaATUBHOMY pernameHTy). 3asiBrieHMe Ha npefocTaBreHne MyHuUUMnansHOm
yCnyru 3anonHaeTcs OT PYKU UMN C UCMNONb30BaHMEM TEXHUYECKUX CPeacTB (MuLlyLmx
MaLUMHOK, KOMnbtoTepoB). lNMpu 3anonHeHun 6GnaHka 3asBneHUs He JonyckaeTca
MCNONb30BaHNE CcoKpaweHun un abbpeBmatyp, a TaKke BHECEHWe WcnpaBrneHun.
OTtBeTbl Ha cogepxawmecs B OnaHke 3asBNeHUs BOMNPOCblI AOSMKHbI ObITb
ncuyepnbiBaoWUMN. TeKCT 3asfABneHus, BbIMOMTHEHHbIK OT PYKW, [OOMKEeH ObiTb
pa3bopunBbIM;

—  NpuWeM un pernctpauuns 3asBneHUn Ha noryvYeHne MyHuUMnanbHOW yCryru B
ApxuBe 1 nepefaya 3anpocoB Ha UCMOSMHEHWE;

— BblJaya BU3UTKM 3asdBUTENIO, C YyKasaHueM uHdopmauun o6 Apxuse:
HauMeHoBaHue, MpueMHble [OHW, MOYTOBLIN agpec, TenedoH, agpec 3dNeKTPOHHOMU
noYTbl, AaTa NONy4YeHNs MyHULMNanbHON ycnyrn B Apxumee.

3asaBuTenb Bripase 0TO3BaTb CBOE 3asiBrieHne B Nto6on MOMEHT pacCMOTPEHWS,
cornacoBaHus UM NOAroTOBKN JOKYMeHTa ApXMBOM, B YCTaHOBIIEHHbIE CPOKM.

Bpems oxugaHua B odepean ANs KOHCynbTauuwu, npuv nogaye LOOKYMEHTOB
3a8BUTENSIMU U CPOK BbINOMHEHUSA AENUCTBUSI HA OOHOIO 3asBUTENA He JOSMKHO NpeBbIwaTh
15 MUHYT.

Mpn obcnyxmnBaHum 3assutenen - setepaHoB Benukon OTeyYeCTBEHHOW BOWHBI,
nuBanuaoB | n Il (Hepabouyen) rpynn, GEPEMEHHbIX XEHLWH UCNONb3YeTCa MPUHLNN
NPUOPUTETHOCTU MO OTHOLWIEHUKO K OPYrMM  3aaBUTENAM, 3aKio4valownncs B
BO3MOXHOCTU cAaTb OOKYMEHTbI Ha NoflydeHne MyHUUMNanbHOW YCryrn BHE OCHOBHOW
oyepeam.

2) paccMOTpeHue 3asBieHUM U npunaraemblX K HeMy [OKYMEHTOB (MOUCK U
odopmIieHre nHpopmMaumm (oTkasa B npeaocTaBneHnmn nHopmMmaunn):

— un3yyeHune HCA n onuncen, onpegeneHne (poHOoB 1 Aen Ans npocMoTpa;

—  MOUCK HeobXOAMMbIX apXMBHbIX AOKYMEHTOB, BbISIBIiEeHME 3anpalunBaemblX
CBeOEeHUH;

—  HanucaHue n odopMrieHre 3anpalmnBaeMblX 3ag9BUTENEM JOKYMEHTOB UMK
MOTUBMPOBAHHbIX OTKa30B B NpeoCTaBMeHNN MyHULMNANBHOW YCNyri;

— npoBepka NpaBUNIbHOCTU OQOPMIEHUs 3anpalmBaeMblX [LOKYMEHTOB,
OTCYTCTBMSI OCHOBaHUM OJ19 MOTUBMPOBAHHOIO 0TKas3a;

— YCTaHOBflEHME OCHOBaHWW AN OTKasa npefocTaBneHus MyHUuuMnanbHOW
ycnyru;

—  MCMpaBreHne TeXHUYECKUX OWMOBOK, OONYLEHHbIX cneynanuctamm Apxusa
npw opraHnsaunmn NpegocTaBneHna MyHULMNANbLHOM YCyru.

Mpn noctynneHmun B ApxXmB 3anpocoB MONb30BaTENEN, KOTOPbIE HE MOryT ObiTb
NCnonHeHbl 6e3 NpegocTaBnNeHns YTOYHEHHbIX U OOMOMHUTESNbHBIX CBeAEHUA, ApXMB
B TeyeHue 5 pabounx [OHen 3anpalivsBaeT aBTopa 3anpoca 00 YTOYHEHUU WU
AOMNOMHEHUM 3anpoca HeoBXo0ANMbIMU NS €r0 UCMONHEHUSI CBEAEHUSMM.

MakcumarnbHbIi  CPOK  pacCMOTPEHUA U MOAFOTOBKM OTBeTa  3asiBUTENO
cocTaBnseT He 6onee 15 paboumx OHEN CO OHS NPUHATUS PELleHUs O BO3MOXHOCTMU
noucka apxmBHOW MHopMaLn.

3) Bblgava 3asBUTENIO pesynbrata (oTBeTa O NpefocTaBrieHun WHgopmauun
Unn oTKasa B NpeaocTaBfieHnn NHpopmaumn).

Bblgaya 3asBuTento 3anpawimBaemMoro [OOKYMEHTa OCYLUEeCTBMSeTCA CO [HS,
cnegywlowero 3a [AHemM wucTeveHus obulero cpoka ucrnonHeHus (obwero cpoka
noaroToBkM) OokymeHTa. B cnyyae ecnv ApxuBOoM 3anpalinmBaemblil  LOKYMEHT
NoaroTOBSIEH paHee YCTAHOBMIEHHOrO CpoKa, €ro Bblgaya OCYLLEeCTBNAeTCA B AeHb
obpalleHns 3aaBuTens (NpeacraBuTens 3assutens).



Cneuunanuct Apxusa:

—  3HAKOMWT C NepeyHeM U coaep>kaHMeM BblaBaeMbIX JOKYMEHTOB;

— BblgaeT 3anpawmBaemMble [OOKYMEHTbl WM MOTMBUPOBAHHLIN OTKa3 B
YCTaHOBIIEHHbIE CPOKM.

OTBeT 3asBUTENIO HanpaBnseTca B BUAe AOKYMeHTa Ha BymMaxHOM HocuTene no
noyTe vnNu nepefaeTca npu NUYHOM obpalleHun nog pacrnucky Npu nNpeabsBreHum
YyAOCTOBEPSIOLLEro JOKYMeHTa, JIOBEPEHHOMY NLY — LOBEPEHHOCTH.

B cnyyae Hanuuma B 3anpoce 3asBuUTens Npocbbbl HanpasneHws oteBeTa Mo
yKa3aHHOMY WM a[pecy 3NeKTPOHHOW MoYTbl, OTBET HanpasnseTcsa no agpecy
3S1IEKTPOHHOWN MOYThI.

OpraHunsaums xpaHeHUs BTOPbIX 9K3EMMSISAPOB: apXMBHbIX CMPaBOK, apXMBHbIX
KOMWUM, apXMBHbIX BbLIMUCOK, 3aBEPEHHbIX B YCTAHOBIIEHHOM MOPSAKE  KOMuM,
OCYLLIECTBNSAETCH B TeHEHNe AeCATU NeT cornacHo HoMeHknartype aen Apxmsa.

MakcumarnbHoe BpeMsi OXuaaHusa rnpu nosiy4eHun pesyrnbTaTta npeaoctaBneHns
MyHUUMNanbHON ycnyrm — 15 MUHyT.

4) MoTuBMPOBAHHbLIN OTKa3 B MNpPeaoCTaBfiEHMM YCIyrn BblgaeTca B BuAe
NMMCbMEHHOrO yBeOMIIEHUS He No3[Hee OoAHOro paboyero AHA OO UCTEYEHUS Cpoka
npegocTaBNeHnss MyHUUMNAnbHOW YCryrn, ecriv MHOe He YCTaHOBIIEHO HaCTOALWMUM
aAMUHUCTPATUBHbLIM pPernaMmeHToM.

CpoK ucnpaBneHns TexXHUYEeCKMX OwMnbOoK, [OnyLleHHbIX Mpyu opraHusaumm
npeaocTaBneHnss MyHULUUNanbHOM yCnyrn, He AOMKeH npeBbiwaTth 5 pabovnx gHen ¢
MOMeHTa OBHapyxeHus owmnbku cneumanuctamu Apxusa WUnn nonyvYeHnsa ot nboro
3aMHTEPEeCOBAHHOrO N1ua B NMCbMEeHHON hopMe 3asaBrneHnsa ob owmnbke B 3anncax.

Cpok BO3BpaTa Npu OT3blBE 3adABMEHUS He JOMKeH npeBbiwaTtb 5 paboymx
AHEeN C MOMEHTa MOoflydYeHUa OT 3asiBUTeNns B MUCbMEHHOW ¢opme 3asBreHus 06
OT3bIBE 3asBMEHNS N BO3BpaTe AOKYMEHTOB.

45. lNpepoctaBneHne MyHUUMMNANbHOM YCIyrM B COOTBETCTBUM C HACTOSALLUM
aAMWHUCTPATMBHBIM pernameHTom obecneumBaeTcs npu obpalleHun 3asBuTensd
HenocpeacTBeHHO B Apxus unn MOL|, HanpaBneHnemMm COOTBETCTBYHOLLUMX AOKYMEHTOB C
NMOMOLLbLIO MOYTOBOW CBA3M NMOO WMHAOPMAaLMOHHO-TENEKOMMYHUKALMOHHBIX CeTeNn
obLero nonb3oBaHus, B TOM Yncrne VIHTepHeT, a Tak Xxe ¢ ncnonb3osaHnem PIICY.

1) CBemeHnst 0 MyHuumnanbHOW ycnyre pasmewdarorca Ha PIITY B nopsiake,
YCTaHOBIIEHHOM CrneAyloLWnMMn JOKyMEeHTaMu:

- MocTaHoeneHuem lMNMpaButenscTBa Poccuinckon Pepepauum ot 24 oktabpsa 2011
r. Ne 861 «O ®epgepanbHblX rOCyAapCTBEHHbIX WHHOPMALMOHHBIX CUCTEMAX,
obecneynBalOnX MNpeaoCcTaBneHMe B 3MEKTPOHHOMW (OopMe rocyaapCTBEHHbLIX U
MyHMUMNanbHbIX ycnyr (ocywecTtBneHne dyHkumn)» (B ped. [loctaHoBneHus
Mpasutensctea P® ot 28.11.2011 Ne 977);

- MNMoctaHoBneHunem lMpaButensctBa Tynbckon obnactu ot 31 mona 2012 r. Ne
413 « O rocypoapcTBeHHOM MHGOPMALMOHHOW CUCTEME «MopTan roCcy4apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dyHkumin) Tynbckon obnactmny;

- MoctaHoBnenunem lNpaButensctea Tynbckon obnactn ot 17 Hosbpsa 2011 r. Ne
161 «O peecTpe rocyaapCTBeHHbIX ycnyr (pyHKumnn) Tynbckon obnactuny.

46. bnok-cxema npenocTaBrieHUss  MyHUMUMNANbHOW  YCryrm ykasaHa B
npunoxeHun Ne 1 K agMUHUCTPATUBHOMY perfiameHTy.

V. ¢Oprl KOHTpOJA 3a ucnosyiHeHneMm agMMHUCTPATUBHOIO perfaMmeHTa

47. KOHTpOsb 3a UCMOMHEHUEM HacTosiero AOMUHUCTPATMBHOIO perrameHTa
OCYLLIECTBNSETCS HaYanbHUKOM ApXuBa.



48. TeKywM KOHTPOSfb Haa cobniogeHnem nocnefoBaTeNbHOCTU LENCTBUMN,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamu no npenocTaBneHuno
MYHUUUNANIbHOW YCIYTn N MPUHATUEM peLleHnsa OCyLecTBNsAeT pykoBoauTens Apxuea,
OTBETCTBEHHbIN 3a opraHn3aumio paboTbl N0 NpeaoCTaBNEeHNIO MyHULIMMANbHON YCyru.

49. PykoBogutenb ApxumBa, OTBETCTBEHHbIN 3a opraHusaumto paboTbl Mo
npefoCcTaBneHno MyHMUMNanbHOW yCnyru, onpeaenseTt JOMKHOCTHbIe 0053aHHOCTH
COTPYOHWUKOB, OCYLIECTBNAET KOHTPOSb 3a WX WUCNOSIHEHWEM, NMPUHUMAIOT Mepbl K
COBEpPLUEHCTBOBAHUIO (OpPM M MeToOOB CchnyxebHoW aeAaTenbHOCTU, 0By4yeHuto
NOOYMHEHHbIX, HEeceT MepcoHanbHyl0 OTBETCTBEHHOCTb 3a cobngeHnem
3aKOHHOCTN.

50. Cneuuanuct ApxmBa, OCYLLECTBRSAKOWMA MpUeM [OOKYMEHTOB, HeceT
nepcoHarnbHYyl0 OTBETCTBEHHOCTb 3a MOMHOTY W NPaBUNbHOCTbL MX OQOPMIEHUS,
COXPaHHOCTb MPUHATBLIX AOKYMEHTOB, MOPSALOK U CPOKM UX Npuema.

Cneumanuct ApxuBa, YNOSIHOMOYEHHbIM Ha PacCMOTPEHUE 3asiBIEHUN, HeceT
nepcoHarnbHyl0 OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTb W KayecTBO MPOBOAUMBbIX
NPOBEPOK MO 3aABNEHUAM.

Cneumanuct ApxuBa, YMNOSIHOMOYEHHbIA Ha odopMrieHne pesynbTaTa
npegocTaBneHns MyHULMNansHOM yCnyru (M3rotToBneHne Konum (BbINUCKN) apXMBHOIO
AOKYMEeHTa, apXMBHOW CnpaBku MU AOp.), HeceT NnepcoHanbHYl OTBETCTBEHHOCTb 3a
AOCTOBEPHOCTb  BHOCUMbIX  CBEAEHUW, CBOEBPEMEHHOCTb U  MNPaBUMbHOCTb
3anoflHeHNA JOKYMEHTOB.

Cneunanuct ApxmBa, OCyLLECTBNAIOLWUI BblAayy pesynbTaTa npeaocTaBneHns
MYHULMNANbHOMW  YCNYrn (3aBepeHHy Konuio (BLIMUCKY) apXMBHOIMO [AOKYMeEHTa,
apXvMBHYIO CNpaBKy W Op.), HECeT nepcoHarnbHyl OTBETCTBEHHOCTb 3a cobntogeHue
nopsiika Bblaayn JOKYMEHTOB.

Cneumanuct ApxuBa, YNOSIHOMOYEHHbIA Ha MNpenocTaBrieHne uHhopmMauuu,
HeceT nMepcoHarnbHYl0 OTBETCTBEHHOCTb 3a cobnwgeHne cpoka W nopsigka
npegocTaBneHna uHdopMauun, WCNOSTHEHUE 3arnpocoB rpaxgaH Ha MUCbMEHHYIO
KOHCYNbTaUMIO, YCTAHOBIIEHHbIX HACTOALWMM AAMUHUCTPATUBHBIM perfnameHToM.

O6s3aHHOCTM  cneumanucTtoB ApxuBa, Y4acTBYKOLWMX B MNpeaocTaBrieHum
MYHUUMNANBHON  yCryri, MO WUCMOMHEHW0  AOMUMHUCTPATUBHOIO  perfiameHTa
3aKpennsTCsa B UX AOSMKHOCTHBLIX MHCTPYKLMSIX.

51. Tekywun KOHTpoOnb (NNAHOBbLIM KOHTPOSb) OCYLECTBAAETCA MyTeM
npoBegeHUs HadanbHUKOM ApxuBa, OTBETCTBEHHbIM 3a OpraHusauutio
paboTbl NO MpeaoCcTaBNEeHU0 MYHUUMMANbHOW YCryru NpoBepoK cobniogeHus
COTPYOHWKaAMM TMOJIOXEHU HacToAwero AOMUHUCTPATUBHOIO perriaMmeHtTa Wu
HOPMaTMBHbLIX MpPaBOBbIX akTtoB Poccuickon dPepepauymn, Tynbckon obnacTtuy,
opraHoB MECTHOro  camMoynpasreHus agMuHuCTpaunm MYHULUMNANbHOIO
obpasoBaHusa SACHOropckuin pamoH.

52. lNepnoan4HOCTb OCYLLECTBIEHNSA TEKYLLErNO KOHTPOSS (MAaHOBOrO KOHTPONS)
yCTaHaBNMBaeTCs HavanbHUMKOM ApXuBa, OCYLECTBNANOLWEro npegoctaBfeHne
MYHULMMANsHOW YCIyru.

53. [lposepka COOTBETCTBMSA MOMHOTbI W KayecTBa nNpeaocTaBfieHUs
MYHULUMNANbHOMW  YCNyrn npegbsaBngemMbiM  TpeboBaHMsIM  OCYyLIECTBRSETCS Ha
OCHOBaHMM HOPMAaTMBHbIX MpaBoBblX akTtoB Poccuinckon ®epepaunn, TynbCKon
obnactn, opraHOB MECTHOro camoyrnpaBfeHuUda, agMUHUCTPaLUXA MYyHULUNANbHOMO
obpasoBaHusa SCHOropckuin pamoH.

B cnyyae BbiSiBNeHWs HapylweHuUW nMpaB 3adBuUTENen Mo pesynbrartam
NpoBeAEHHbIX MPOBEPOK B OTHOLIEHUN BUHOBHbLIX NUL NPUHMMAKOTCA Mepbl B
COOTBETCTBMM C nNpaBoBbiMW akTamun Poccuiickon ®depepaumn, Tynbckon obnactw,
OpraHoB MeCTHOro caMmoynpasfieHusi, agMUHUCTPaLmMn FICHOrOPCKOro pamoHa.



V. Oocyne6Hbin (BHeCYyAeOHbIN) NOPAAOK 06XanoBaHUsA peLleHUn 1
aencteun (besgencTBusl) opraHa, NnpeaoCcTaBnAOLWEro MyHULMNanbHY ycnyry,
MHOropyHKLMOHANbLHOIO LileHTpa, OpraHM3aummn, ykasaHHbIX B 4Yactu 1.1 ctatbu
16 ®epepanbHOro 3akoHa, a TaKkke UX AOMKHOCTHbIX NUL, MyHULMNANbHbIX
cnyxauwmx, paboTHMNKOB.

54. MNpegmeT gocynebHoro (BHecynebHoro) obxxanoBaHNa 3asiBUTENEM peLLEeHN
n pencrteun (6e3nencTeusl) opraHa npeaoCTaBAKOWEro MyHUUMNAnbHYO yCnyry,
AOIMKHOCTHOMO nuua opraHa, NpefoCTaBnsAoWero MyHUUMNanbHy ycnyry, nnbo
MYHMUMNANbHOMO  CriyXallero,  MHOroYHKUMOHANbLHOro  LeHTpa, paboTHWUKa
MHOIO(PYHKUMOHANbHOro LEHTPa, a Takke opraHusaumn, npeaycMOTPEHHbIX YacTbio
1.1 ctatbn 16 ®epepansHoro 3akoHa ot 27.07.2010 Ne 210- ®3, unum nx paboTHUKOB:

3asBuTenNb MOXET 06paTUTBLCA C Kanobou, B TOM YUCIe B CAeAyLNX Cryvasx:

1) HapylweHue cpoka peructpaumm 3anpoca 3asBuTens O npeaocTaBfeHun
MYHMUMNANbHOW yCrnyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHOro 3akoHa ot
27.07.2010 Ne210-93;

2) HapylleHne cpoka NpeaocTaBneHns MyHuumMnanbHoOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PELUEHUN U OENCTBUN
(6e3pencTBmst) MHOrO(PYHKUMOHANBHOIO LieHTpa, paboTHMKA MHOrogyHKLUMOHANbLHOMO
LeHTpa BO3MOXHO B Clyyae, ecnv, Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, pelueHus U
aencteus  (6es3gencTBmMe)  KOTOporo  obxanyktTcs, BO3NOXeHa  YHKUMA  No
nNpeaoCcTaBNeHN0 COOTBETCTBYHOLWMX MYHULMNANbHbLIX YCNyr B MOMHOM obbeme B
nopsigke, onpegeneHHom vactbio 1.3 ctatbn 16 degepanbHoro 3akoHa ot 27.07.2010
Ne210-93;

3) TpeboBaHMe y 3asBUTENA OOKYMEHTOB Wnn  mHdopmaumm  nnbo
OCYLLEeCTBNEHNS OENCTBUW, nNpeacTaBfieHne WnM  OCYyLWEeCTBIEHNE KOTOpbIX He
NpeaycMOTPEHO HOPMAaTMBHBIMW  MpaBoBbiMM  akTamu Poccuiickon  Pepepauuu,
HOpPMaTMBHbIMW  MNpaBoOBbIMM  akTamMm  cybbektoB  Poccunckon  depepaumn,
MYHMUMNANbHbIMX NPABOBbIMK akTamu ANsi Npe4oCTaBneHnss MyHULMNAnbHOM YCIyru;

4) oTka3 B nNpueme [OOKYMEHTOB, MpeaoCcTaBreHue KOTOpbIX NpeayCMOTPEHO
HOpMaTUBHbIMM MpaBoBbiMM akTamu Poccuiickon depgepaumm, HOPMATUBHLIMU
npaBoBbIMM  akTamn cybbektoB Poccunckon degepaumn, MyHULMNANbHLIMA
NpaBOBbIMW aKTaMu A4S NPeaoCTaBNEeHNA MyHULUMNANbHOW YCyrn, Y 3asBUTENS;

5) oTka3 B npeoCTaBneHMm MyHUUUNAanNbLHOM yCrnyri, ecnm OCHOBaHMS OTKa3a He
npeaycMmoTpeHbl deaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMU
WHBIMW HOPMaTUBHbLIMW NpPaBOBbIMM akTamun Poccumnckon depepauumm, 3akoHamn U
WHbIMM  HOPMaTUBHbIMM MNPABOBbIMW akTaMun cybbekToB Poccuiickon depepaumn,
MyHMUMNANbHbIMW  NpaBoBbiIMW  akTamn. B  ykaszaHHOM cnyyae pocygebHoro
(BHecyoebHoe) obxanoBaHve 3aaBUTENEM peweHun U genucTeun (0es3aencteums)
MHOIMO(YHKLMOHANbHOro  LeHTpa, paboTHMKa MHOroYHKUNOHANBLHOIO LeHTpa
BO3MOXHO B Cfy4yae, €Cnn Ha MHOroqyHKLMOHAmbHbIA LEHTP, PEeLeHns u OenCcTBuS
(6e3pencTBme) KOTOPOro o6GXanyrTCHd, BO3NOXEHA QYHKUMS MO NpeaoCcTaBfeHUIo
COOTBETCTBYHOLLNX MyHMUMNAMNbHBIX YCryr B MOSTHOM obbeme B nopsiake,
onpegeneHHom 4Yactbo 1.3 ctatbn 16 PegeparnbHoro 3akoHa ot 27.07.2010 Ne 210-
P3;

6) 3aTpeboBaHMe C 3asBUTENSA MPU NPESOCTABNEHUN MYHULMNANbHOW YCryrn
nnatbl, He nNpPenyCMOTPEHHON HOPMAaTUBHLIMW MpPaBOBbIMM akTamu Poccuickon
depepaumm, HopMaTMBHLIMKU NPaBOBbIMK akTaMn cybbekToB Poccunckon ®epepauun,
MYHMLUMNANbHbIMU NPaBOBbLIMY aKkTamu;

7) oTKa3 opraHa, NpPegoCTaBMAILWEro MyHUUUNANbHYO YCyry, AOMKHOCTHOMO
nvua opraHa, NpeaocTaBnALWEro MyHUUMNAnbHYK YCnyry, MHOroyHKUMOHaNbHOro
LUeHTpa, paboTHMKa MHOrOYHKLNOHANBHOrO LeHTpa, OpraHn3auun, npeayCcMOTPEHHbIX



yactbto 1.1 ctatem 16 PepgepanbHoro 3akoHa oT 27.07.2010 Ne210-93, wnn wnx
pabOTHNKOB B MCMpPaBfieHUN OONYLUEHHbIX MMW OneyaToK M OWNBOK B BblOaHHbIX B
pesynbTarte NpeaocTaBNeHNa MyHUUMMNANbHOM YCRyrn OOKyMeHTax nmbo HapylieHue
YCTAHOBMEHHOIO CpoOKa Takmx wucnpasneHnn. B ykasaHHOM cnydae pocynebHoe
(BHecygoebHoe) obxanoBaHwe 3asBuTENneM pelleHnn u genctsunm (6e3gencTeus)
MHOIO(YHKUMOHANbHOro  UeHTpa, paboTHMKaA  MHOrOMYHKLMOHANbHOIO  LieHTpa
BO3MOXHO B Cryyae, €CNn Ha MHOroqyHKUMOHAmNbHbIA LEHTP, peLeHns u AenCTBUS
(6e3pencTBme) KOTOpPOro obGxanyrTcd, BO3NOXEHA QYHKUMS MO npeaocTaBreHuto
COOTBETCTBYHOLLNX MyHMUMNANbHbIX yCryr B MNOMHOM ob6beme B nopsake,
onpeaeneHHom yactbto 1.3 ctatbn 16 PepepanbHoro 3akoHa ot 27.07.2010 Ne210-
d3G;

8) HapylweHue cpoka unu nopsiaka Bblgadyn OOKYMEHTOB MO  pesyrnbrartam
npeaocTaBnNeHNA MyHULMNANbHOWN YCAYTu;

9) npuoCTaHOBNEHUS NPefoCTaBieHUs  MYHUUMMAnNbHOW  YCNyru, ecnu
OCHOBaHUSA MNPUOCTAHOBMEHUST  HE MpeayCMOTpeHbl deaeparnibHbIMU  3aKOHaMU U
NPVHATBIMU B COOTBETCTBUM C HUMU WHBIMW HOPMATUBHLIMW MPaBOBbLIMU aKTaMu
Poccuiickon depepauun, 3akOHaMM U MHbIMKM HOPMATMBHBLIMW MPABOBbLIMU aKTamu
cybbektoB  Poccuinickon degepaumm, MyHMUMNanbHbIMKM NpPaBoOBbIMM akTamn. B
ykaszaHHOM cny4dae gocyaebHoe (BHecyaebHoe) obxanoBaHwe 3adBuUTENEM peLueHun
n pencreun  (6esnencrTens) MHOrOOYHKLMOHANbHOrO  LiEeHTpa, paboTHMKa
MHOIO(PYHKLMOHANbHOIO LIEHTpa BO3MOXHO B Crnyyae, eciv Ha MHOroyHKLMOHaNbHbIN
LEHTp, peleHna u pgeuncteus (6e3gnencTBne) KoToporo o6xanytTcsi, BO3NOXeEHa
YHKUMA NO NPeaoCcTaBfeHM0 COOTBETCTBYOLMX MYHULMNANbHbLIX YCAYr B MOSIHOM
obbeme B nopsake, onpeneneHHoM Yacteto 1.3 ctatbn 16 denepanbHOro 3akoHa oT
27.07.2010 Ne210-93;

10) TpeboBaHMe y 3aaBUTENA NpU NPEAOCTaBMEHUN MyHUUMNANbHOW YCRyru
AOKYMEHTOB UM MHpopmauum, oTcyTcTBue U (MnNn) HeQOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B nNpueme JOKYMEHTOB, HeOOXoaUMbIX Ans
npeaocTaBneHna MyHUUMNANbHON ycnyrn, nMbo B NpeaocTaBneHnn MyHULMNanbHON
YCNyru, 3a UCKIOYEHWEM CRy4yaeB, NpedyCMOTPEHHbIX MyHKTOM 4 yactn 1 ctatbn 7
depeparnbHoro 3akoHa ot 27.07.2010 Ne210-®3. B ykasaHHOM cnyyae pocyaebHoe
(BHecyoebHoe) obGxanoBaHwe 3asBUTENEM peweHun u gencteun (6e3pencreus)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOro(yHKUMOHANbHOMO  LIEHTpa
BO3MOXHO B Cryvyae, €CNu Ha MHOrO(YHKLMOHANbHbIN LEHTP, pPelleHnus U OencTsuns
(6e3pencTBme) KOTOPOro obGXanyrTcd, BO3NOXEHa QYHKUMS Mo npeaocTaBreHuto
COOTBETCTBYIOLUMX MyHULMNAmNbHbIX YCRyr B MNOMHOM ob6bemMe B nNoOpsake,
onpegeneHHom yacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa oT 27.07.2010 Ne210-93.

55. O6wue TpeboBaHMs K NOPSAKY NO4AYN U PACCMOTPEHUS anobbl:

1) >Kanoba nogaetca B MNUCbMEHHOMW (popMe Ha OymaxHOM HocuTene, B
9IeKTPOHHOM hopMe B  OpraH, nNpefocTaBNAWMA  MYHAUMNANbHYK  YCRyry,
MHOIO(PYHKUMOHANbHbLIN LEeHTP NMO0 B COOTBETCTBYHOLUUMN OpraH rocyaapCTBEHHOM
Bnactnm (opraH MeECTHOro camoynpasneHnsa) nybénnyHo-npaBoBoro obpasoBaHus,
ABNAOLMIACA ydypeanTenemMm MHOroyHKUMOHANbHOro LUeHTpa (Janee - yypegurenb
MHOIO(OYHKLMOHANbHOIO LeHTpa), a Takke B OpraHusauun, npeaycMOTPEHHbIE YacCTblo
1.1 cTtaTbu 16 PegepanbHOro 3akoHa. XKanobbl Ha pelleHus n gencteuns (6esgencrTene)
PYKOBOAUTENSA oOpraHa, NpegoCTaBfiSOWEro MyHUUMNANbHYIO YCNyry, nogakwTca B
BbILUECTOSALLIMA oOpraH (MpyM ero Hanuumm) nmbo B CcrydYae ero OTCYTCTBUS
paccMmaTpmBaloTCs HENMOCPEeACTBEHHO PYKOBOAMTENEM oOpraHa, npeaocTaBnsAoLLIero
MyHMUMnanbHyto ycnyry. 2Kanobbl Ha pelweHus n gencteusa (6esgencreme) paboTHUKa
MHOIOYHKLMOHANbHOro LeHTpa nogatoTcs PYKOBOAUTENIO 3TOro
MHOro(yHKUMOHanbHoro ueHTpa. Xanobbl Ha pelieHns u gencteus (6espencrteue)
MHOIO(OYHKUMOHANbHOro LUeHTpa noAdaltTcsa  ydpeamuTentd  MHOrogyHKLMOHANbLHOro



LUeHTpa Unn AOSMKHOCTHOMY Nuuy, YNONMHOMOYEHHOMY HOPMaTUBHBIM NPaBOBbIM aKTOM
cybbekta Poccuinckon ®efepauun. XKanobbl Ha pelleHns n gencteus (besgencrame)
paboOTHNKOB OpraHM3auun, NpeaycMOTpeHHbIX Yactblo 1.1 ctatbm 16 depepanbHoro
3aKoHa, NoAaKTCA PYKOBOAUTENSM 3TUX OpraHu3auun.

2) YKanoba Ha pelueHusa n gencteua (besgencrane) opraHa, NpegoCcTaBnsaoLWEero
MyHMUMNANbHYKO  ycryry, AOSMKHOCTHOrO  fvua opraHa, npeaocTaBnsoLwero
MYHUUMNANbHYK  YCNyry, MYHUUMNANbHOrO CryXallero, pPykoBOAUTENS oOpraHa,
npeaocTaBnAwLWEero MyHUUUNANbHy ycnyry, MoxeT ObITb HanpasneHa Mo noyre,
yepe3 MHOrOOYHKLMOHAmMbHbIA  LEHTP, C WUCNOMb30BaHMEM  MHGOPMAaLMOHHO-
TenekoMMyHUKaLUMOHHON  ceTun  «VHTepHeT», oduuManbHOro cauTa opraHa,
npeaocTaBnALWLEro MyHULMNANbHY YCnyry, eQuHOro noprana rocyaapCTBEHHbLIX U
MyHMUMNanbHbIX  ycnyr nunbo  perMoHanbHOro noprtana rocyaAapCTBEHHbIX U
MYHMUMNANbHbIX YCIYr, a Takke MOXET OblTb NPUHATA NpU IMYHOM NpUEME 3aaBUTENS.
XKanoba Ha peweHus n gencteusa (6esgenctene) MHOrOMYHKLMOHANbHOIO LEHTPA,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEeHTpa MOoXeT OblTb HanpaBneHa No noyTe, C
ncnosib3oBaHMeM  MHMOPMaLMOHHO-TENEKOMMYHUKALMOHHON  ceTn  "MHTepHeT",
odmumanbHOro  camta  MHOroOyHKUMOHANbHOrO  LUEeHTpa, eguHoro  nopTtana
rocydapCTBEHHbIX W MyHMUMNanbHbIX ycnyr nnbo  perMoHanbHOro noprtana
rOCy4apCTBEHHbIX M MyHMLMNAMbHbBIX YCIYr, a Takke MOXET ObiTb NPUHATa NpU NMNYHOM
npueme 3assutens. XKanoba Ha peweHus n genctena (besgenctene) opraHMsaunmn,
npegycMOTpPeHHbIX 4YacTbio 1.1 ctatbm 16 degepanbHOro 3akoHa, a TaKke WX
paboTHNKOB MOXeT BbITb HanpasfieHa Mo noyTe, ¢ UCNOb30BaHNEM UH(OPMAaLNOHHO-
TenekoMMyHUKaLUMOHHON ceTn «HTepHeT», ouumanbHbiX CauTOB 3TUX OpraHu3auum,
€MHOro nopTana rocyaAapCTBEHHbIX U MyHULMNAnbHbIX ycnyr fiMbo perMoHarnbHOro
nopTana rocyaapCTBEHHbIX M MyHUUMNAmNbHbLIX YCNyr, a Takke MOXeT ObiTb NpuHATa
npv NMYHOM MpUeMe 3asBUTENS.

56. YKanoba gomkHa cogepxartb:

1) HaumeHOBaHWe opraHa, npPeaoCTaBMSAOWEro MyHUUMMANbHYK YChyry,
AOIMKHOCTHOMO nuua opraHa, NpefoCTaBnsAoLWEro MyHUUMNAnbHy ycnyry, nmnbo
MYHMUMNANbHOIO ChyXawero, MHOrogyHKLMOHANbHOrO LeHTpa, ero pykoBoauTens u
(vnn) paboTHuMKa, opraHusauuin, npegycMOTPeHHbIX Yactbto 1.1 ctatbn 16
depepanbHoro 3akoHa oT 27.07.2010 Ne210-®3, wux pykoBoautenen u (uUnu)
paboTHMKOB, peLlleHns n gencteus (6esnencrTemne) KOTopbix 0BXxanyrTcs;

2) hammnuio, M4, OTYECTBO (MOCNeaHee - NpuU HanuMuuum), CBE4EHUA O MecCTe
XUTenbcTBa 3asiBUTENs - onu3myeckoro nuua nmbo HanmeHoBaHWe, CBeeHUss O MecTe
HaxXoXOeHUs 3aaBUTENS - PULAMYECKOrO NUua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (MPY HanNM4Mn) U NOYTOBLIN agpec, no
KOTOPbIM AOMMKEH BbITb HanNpaBneH OTBET 3aABUTENIO;

3) ceegeHna o6 obxanyembix pelleHnax u aencteusx (6esgencrteumn) opraHa,
NpeaoCTaBNAOWEro  MyHUUMNAnbHY  yCryry, [OOMKHOCTHOrO  nuua  oprala,
npegocTaBnALWEero MyHUUUNAanbHYy ycnyry, nmbo MyHMUUNAanbHOro CryXallero,
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrOMYHKLMOHANBLHOIO  LIEHTPa,
opraHusauun, npegycMoTpeHHbIX Yactelo 1.1 ctatbm 16 dPepgepanbHOro 3akoHa OT
27.07.2010 Ne 210-93, nx paboOTHUKOB;

4) [oBOAbl, HA OCHOBaHWM KOTOPbIX 3asiBUTESlb HE COrflaceH C pelleHMEM U
penctenem (6e3genctememM) opraHa npefoCTaBAOWEro MyHUUUNANbHY YCryry,
AOSDKHOCTHOrO NiMua opraHa, npefocTaBndalowWero MyHUUUnanbHy ycnyry, nubo
MYHMUMNANbHOMO  Criykawiero,  MHOTOYHKUMOHANbLHOrO  LeHTpa, paboTHuKa
MHOIO(PYHKLMOHANbHOIO LeHTpa, opraHnsaumn, NnpeaycMoTPEeHHbIX YacTbio 1.1 ctaTbu
16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93, ux paboTHukoB. 3aaBuTenem
MoryT ObiTb NpeacTaBreHbl OOKYMEHTblI (MpW Hanmuuun), NOATBEpXAawwme O0BOAbl
3aaBuTensd, nnbo nx Konuu.



57. XanobGa, nocTtynuBwasi B oOpraH, NpeaoCTaBnAWMA  MyHULUNANbHYO
ycrnyry, MHOroOyHKUNOHANbHbIN LEHTP, y4peanTento MHOrogyHKUMOHANbHOMoO LEeHTPa,
B OpraHusauuu, npegycMoTpeHHble YacTtbio 1.1 ctatenm 16 PegepanbHOro 3akoHa ot
27.07.2010 Ne210-93, nnbo BbiwecToAWMIA opraH ( Npy ero Hanuyum), NOANEXUT
pPacCMOTPEHNIO B TeYeHMe NATHaguaTtu paboumx OHEeM co OHA ee pernctpauun, a B
cnyyae obxanoBaHusi OTKasa opraHa, NpPefoCTaBfAKOWEro MyHULMNANbHYK YCNyry,
MHOIO(YHKLMOHANbHOIo LeHTpa, opraHnsaumn, NnpeaycMOoTPeHHbIX YacTbio 1.1 ctatbu
16 ®depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, B npueme OOKYMEHTOB Y
3aaBuTena Nnnbo B UCMpaBfeHUM OOMYyLEHHbIX ONeYaTtok U OWnBOoK unn B criyyvae
obanoBaHus HapyLlEHNS YCTaHOBMIEHHOIO CpoKa TaKMX MCMNpaBNeHUn — B TeyeHue
nNATN pabounx AHEN CO OHA ee perucTpauum.

58. Tllo pesynbTatam paccMoOTpeHust Xanobbl opraH, npeaocTaBnsoLWmin
MYHMUMNANbHYO YCyry, NpUHUMaeT OOHO U3 CrieayoLWmX peLIeHW:

1) xanoba ypoBneTBopsieTcsl, B TOM 4ucre B ¢OpMe OTMEHbl MNPUHATOro
peLLeHns, UCnpaBieHnsa OONYLLEHHbIX oneYyaTok U ownboK B BblAaHHbIX B pe3ynbtarte
npenocTaBneHns MyHUUUNanbHOW yCnyr AOKyMEHTa, Bo3BpaTa 3adBUTENI0 OEHEXHbIX
CPEACTB, B3UMaHWE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHLIMW MPaBOBbIMU akTaMu
Poccurickon degepaumm, HopMaTUBHBIMU MPaBOBLIMU akTamMu cybbekToB Poccuiickom
depepaumm, MyHUuMNanbHbIMMU NPaBoOBbIMU aKTaMWU;

2) B y4OBMETBOPEHUN anobbl OTKa3biBaeTCs.

59. He nosgHee AHSA, cnefyowero 3a AHeM NPUHATUA peLleHUs, YKa3aHHoro B M.
39 pasgena V HacToAwero agMUHUCTPATUMBHOIO perfamMeHTa, 3asiBuTento B
NMCbMEHHOM hOpMe U MO XKeNaHuK 3asaBUTENS B SNEKTPOHHOW hopme HanpasnsaeTtcs
MOTMBMPOBAaHHbINA OTBET O pe3yribTaTax pacCMOTPEHMUS XKanoobl.

60. B cnyyae npuaHaHusa xanobbl noanexailen yooBrneTBOPEHUO B OTBeTe
3asBuTento, ykasaHHom B n. 40 pasgena V  HacTodAwWwero agMMHUCTPaTMBHOIO
pernameHTa, pgaetca WHdopmauua o AEUCTBUSIX, OCYLLECTBNSEMbIX OPraHoM,
nNpeaoCTaBNAWUM MYHULMNANbHYO YCRyry, MHOroyHKUNOHaNbHbIM LEHTPOM nnbo
opraHusauuen, npegycMoTpeHHon 4YacTtbio 1.1 ctatem 16 degeparnbHOro 3akoHa OT
27.07.2010 Ne210-®3, B Uuensx He3aMeasIMTENbHOrO0 YCTPaAHEHUS1 BbISBNIEHHbIX
HapyLLUEHWI NPU OKa3aHUN MYHULMNANbHON YCIyrn, a Takke NPUHOCATCS M3BUHEHUS 3a
AocTaBneHHble HeynobcTBa U ykasbiBaeTcsl MHGOpPMaUMs O AanbHENWNX OEUCTBUSX,
KOTOpble HEeOOXOAMMO COBEPLUMTb 3asABUTENIO B LENAX NOSyYeHus MyHUUMNanbHON
ycnyru.

61. B cnyyae npuaHaHus xanobbl He noanexawien yaoBneTBOPEHUO B OTBETE
3asBuTento, ykasaHHom B n. 40 pasgena V HacTodAwWwero agMMHUCTPaTMBHOIO
pernameHTa, [OalTCa apryMEeHTUMPOBAHHbIE Pa3bsCHEHUST O MpPUYMHAX MNPUHATOrO
pellenHuns, a Takke MHdopmaums 0 nopsiake 06xanoBaHUA NPUHATONO PELLEHUS.

62. B cnyyae Hecornacus ¢ pesynbTatamm obxanosaHusi B gocygebHom
nopsgke, a Takke Ha nobon crtagum pacCMOTPEHMsI CMOPHbLIX BOMPOCOB B Xo4e
aocynebHoro obxanoBaHus 3anHTepeCcoBaHHbIE Nvua MMEKT nNpaBo 0bpaTnTbCs B cyq
B COOTBETCTBUM C 3aKOoHoZaTenbCcTBO Poccumrckon degepaumn.

63. B cnyyae yctaHoOBNeHus B Xxo4e WU MO pesynbTaTaM pacCMOTPEeHUs
anoObbl NpM3HAKOB COCTaBa agMMHUCTPATUBHOIO NPaBOHAPYLLUEHUS UMW NPECTYNIIEHNS
AOIMKHOCTHOE NNUOo, paboTHUK, HAAEeNEHHbIE MOSTHOMOYMSIMUM NO PACCMOTPEHUIO Kanob
B COOTBETCTBMM C YacTbio 1 ctatbun 11.2 depnepanbHoro 3akoHa ot 27.07.2010 Ne210-
®3, HezameMTENBLHO HanpaBnseT UMeLMECs MaTepuarnbl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne1

K AOMUHUCTPaTMBHOMY perfameHTy

npegocTaBneHns MyHUUMNanbHOM ycnyru

«MHpopmMaLumoHHoe obecneveHne pusndecknx n IpnanyYeckmx nmL Ha OCHoOBe

AokyMeHTOoB ApxmBHOro ¢oHga Poccuiickon ®epepauum 1 Apyrnx apxXmBHbIX
[OKYMEHTOB, NpeoCTaBrneHne apXmBHbIX CPaBoK, apXUBHbIX BbIMUCOK N KOMUKA

APXUBHbIX JOKYMEHTOB»

Bbnok-cxema

O6palleHune 3aaBuTens 3a
ApPXMBHbIM JOKYMEHTOM

y

JInyHoe obpaueHune B anekTpoHHOM hopme Mouton
3aaButens B ApxmB
4
MpoBepka NHopmupoBaHue 3asBuTens

NnpaBUITbHOCTH O MPUHATUN 3aABJTIEHNA O U

NpPenocTaBnsEMbIX O CPOKe Nnosly4yeHust oTeeTa
Bbliaava Bu3nTkm Pernctpauusa npmHATbIX
3agBuUTEnNto 3aaBreHumn D
MonoxutenbHbIn Monck nHgopmauyum no OTpuuaTenbHbIn
b apXMBHbIM LOKYMEHTaM,
ohopmneHne
pesynbTata novcka

A

A

Bblgava konun NHdbopmupoBaHue 06
apPXMBHbIX JOKYMEHTOB OTCYTCTBUMU
3anpawumnsaemomn
MHdopMauun

l |

_/ e

L

Mpun nnyHom obpaLLeHnn MouTon




MNpunoxeHne Ne2

K AOMUHUCTPATUBHOMY perfnameHTy

npeaocTaBNeHNa MyHULMNANbHOW yCryrn

«MHopmaumoHHoe obecneyeHne prnsanyecknx n LPUANYECKUX NnL, Ha OCHOBE
AokyMeHToB ApxmBHoro coHaa Poccurickon ®egepauumn n Apyrnx apxXmBHbIX
AOKYMEHTOB, NpeJoCcTaBneHne apxXmBHbIX CPaBOK, apXMBHbLIX BbIMUCOK U KOMUIA
apPXMBHbIX JOKYMEHTOB»

B apxuBHBIN CEKTOP aAMUHUACTPALIMU
MYHULMIIATBHOTO 00pa3oBaHus
ScHoropckuit paiioH

oT

[Tacnopr:

cepus Ne
Jlata BblJauu

KEM BBIJIaH

[IpoxkuBaroriero (ei) mo aapecy:

Tenedon:

3afABJICHHC.

[Tponry BbIIaTh ApXMBHYIO KOIHIO PEMIEHUS UCTIOIKOMA (TOPCOBETA,
palicoBeTa), KOO MOCTAHOBJICHUS TJIaBbl aIMUHUCTpALUU (KaKon?)

Jata

IHommice

Bx.No
Hex. Ne
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3AITPOC (oOpamenue)

B MyHHIIHI[aJILHbIﬁ apxXuB AIMUHUCTPAIIMA MYHUIIUTIAJIBHOI'O 06pa30BaHI/Iﬂ HCHOFOPCKHﬁ

paiioH
Damunusn, Umsa, Omuecmeo
1 | (nonnocmuio)
/lannvle nacnopma cepus No
JlaTa BbIIauu
2 KeM BBIJIaH

Damunus 3aaeumens ¢ nepuoo, o
KOmopom 3anpawiueaemcsa uHgopmayus
3 | (ykazams 6ce cayuau uzmenenus hpamunuu,
uMeHu, omyecmaa)

Jlama poycoenusn (wucno, mecsy, 200)

Aopec
(e0e nponucan)

Teneghon

o |0 bW

ﬂ/l}l Kakoit ueau zanpawiueaemca
apxXueHasn cnpaesKa

Tema 3anpoca (oopawenusn) (HyscHoe
NOOYEepKHYMb), XPOHON02UYECKUE PAMKU
3anpamueaemoil uHgopmayuu:

1). Tpyooeoii cmasyc;

2). JIvzomuwtii cmaoic;

3). O 3apabommnoi naame;

4). Ilepeumenosanusn opeanuzayuu;
8 | 5). Ooyuenue

u m.o.

Jara IMoanucek

Bx.Ne
Hex Ne
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COINMACHUE

Ha 06paboTKy NepcoHanbHbIX AaHHbIX FPaXAaHWHa,
obGpaTuBLLerocsi 3a npeaocTaBieHNEM MyHULUNANBLHOW yCIyru

B cooTtBeTcTBMM C TpeboBaHuaMM cTaTbn 9 PefepanbHOro 3akoHa oT 27.07.2006
Ne 152-®3 «O nepcoHanbHbIX AaHHbIX», NOATBEPXAAK CBOEe corracne Ha obpaboTky
MOMX MNEePCOHanbHbIX AaHHbIX, HEOOXOOUMBIX ANA NpefocTaBneHUss MyHULMNAnbHOM
yCnyru npu ycrnosuun, 4To obpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBNAETCA CTPOro
NNLOM, YNOMHOMOYEHHbIM Ha ocylwecTBreHme paboTbl C NepcoHanbHbIMU OAHHBIMA,
obsa3aTenibHbIM COXpPaHATb CryXebHyl WHpopmauuio, CTaBllyld €My W3BECTHOW B
CBSI31 C UCMONMHEHMEM A0IMKHOCTHbLIX 06513aHHOCTEN.

Cneunanuct, nonyyawowmmn ona pabotbl KOHOUAEHUMANbHBLIN OOKYMEHT, HeceT
OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCUTENS U KOH(MAEHUNANbHOCTb MHGOPMaLIMN.

MoaTeepxaaro, YTO O3HAKOMIIEH(a) ¢ nonoxeHusamn denepanbHOro 3akoHa oOT
27.07.2006 Ne 152-®3 «O nepcoHasnbHbIX AaHHbIX», NpaBa U 0bsi3aHHOCTU B obnactu
3alWNUTbl NEePCOHAanbHbIX aHHbIX MHE Pa3bsACHEHbI.

(noanuck 3anBuTens)



