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AIMHUHUCTPALIUSA
MYHULIUTTAJIBHOI'O OBPABOBAHUSA
SICHOI'OPCKUU PAUOH
IMOCTAHOBJIEHUE
oT 16.02.2023 No 167

00 yTBep:KIeHUN AAMMHUCTPATUBHOIO PeriIaMeHTAa
10 NMPeX0CTABJICHNUI0 MYHULMIIAJILHON YCJIYT'H
«YcTaHOBKA MH(POPMALIMOHHON BHIBECKH, COIVIACOBAHUE M3 AH-
MPOEKTA BbIBECKU

B cootBerctBun ¢ ®eaepanbubiM 3akoHOM 0T 27.07.2010 No 210-03 «O6
OpraHu3allid MPEJOCTABICHUS TOCYHAapCTBEHHBIX W MYHHUIUNAIBHBIX YCIIyI»,
®enepanbHbiM 3akoHOM OT 06.10.2003 rogma Nel31-®3 «OO0 oOummx mnpUHIMIAX
OpraHu3alid MECTHOTO camoynpasieHus B Poccuiickon denepanum», HA OCHOBAHUU
VYcraBa MyHMIMOANbHOrO oOpa3oBaHusd SICHOrOpCKHMil paioH, aJIMHHHCTPALIUS
MyHULUINAIbHOTO 00pazoBanus AcHoropckuii paiton [IOCTAHOBJIAET:

1. YTBEpAUTh AAMUHUCTPATUBHBIA pPENIAMEHT IO MPENOCTABICHUIO
MYHULUINAIBHON yCayru «YCcTaHOBKa HH(POPMALMOHHON BBIBECKH, COITIACOBAHHE
I3alH-TIPOEKTA BEIBECKWY.

2. [TonoxeHns agMHUHUCTPATUBHOIO PEMIAMEHTAa MYHHULMIAIBHON YCIIyTH
«YcraHoBKa ~ MH(GOPMALIMOHHOM  BBIBECKM,  COMNIACOBAaHUE  JU3ANH-TPOEKTA
pasMelIeHuss BBIBECKM» HE pPAaCIpPOCTPAHSIOTCS Ha BBIBECKH, YCTAHOBJICHHBIE
HaJJIeXkaluM o0pa3oM 10 €ro BCTYIUJICHUS B CUITY.

3. OO6HaponoBaTh HACTOAIIEE MOCTAHOBJICHHUE MYyTEM €Tr0 pa3MelleHUus Ha
opuIMaILHOM CaliTe MYHHIIMIAIbHOTO oOpa3zoBaHus SICHOTOpCKHiI pailoH B ceTu
«HTEepHET.

4, [TocTaHoBNEHME BCTyHaeT B CUITY CO JHS OOHAPOIOBaHUS.

I'maBa agMuHHCTpaLIM U
MYHUIMNIAJIbHOTO 00pa30BaHuA
SlcHOrOpCKUil paioH B.B. Myxun



MpunoxeHwne
K MOCTaHOBMNEHUIO afMUHUCTpaLUum
MYHHIIUIIAJILHOTO 00pa30BaHuUs

SlcHOrOpCKMY panion
ot 16.02.2023 Ne 167

AJIMUHUCTPATUBHBIN PETJTAMEHT
NPeIoCTABJICHUA MYHUIIUIIAJIBbHOH YCJIYT'H
«YCTaHOBKA MH(POPMAIIMOHHON BBIBECKH, COIVIACOBAHME TU3AUH-TIPOCKTA
pa3MelleHUus BbIBECKI)

I. O01mue nmos1okeHUs
1. IpeameT peryiupoBaHusi AIMUHUCTPATHUBHOIO pPerjiaMeHTAa

1.1. AAMMHUCTpaTUBHBIN pErIaMEHT MIPEJOCTABICHUS MYHULIUIIAIbHON yCIyTH
«YcTraHoBKa MH(POPMAIMOHHOM BBIBECKH, CONIACOBAaHUE [U3AMH-TIPOEKTA
pa3MelIeHNs BbIBECKW» (Jajiee - aJMUHHCTPATUBHBIA pEIVIAMEHT) Ha TEPPUTOPHUU
MYHULIMIAIBHOTO 00pa3oBaHus SICHOrOpckui palioH paspaboTaH B  IENIX
MOBBIILICHUS KaueCcTBa 51 JOCTYITHOCTH IIPENOCTABIICHUS
MYHHULIMIIAIbHOM YCIIYTH, OIPEEACT CTaHAApT, CPOKM H TOCJIEN0BATEIBHOCTD
aMUHUCTPATUBHBIX NPOLEAYpP aAMUHUCTPAMUd MYHUIUNAIBLHOTO OOpa30BaHUs
SIcHOTOPCKMI paliOH, TPU MPEAOCTABIECHUA MYHUIUITAIIBHON YCIYTH.

2. Kpyr 3asBurenei

2.1. 3agBuTensMM Ha TOJYYEHUE MYHUIUINAIBHOW YCIYIH SBISIIOTCS
bu3MYecKre JHIa, SBISIONIMECS IJIATENILIIMKOM Hallora Ha MpoQeCcCHOHATbHBIN
JOXOJl, WHJWUBUAYAJIbHbIE NPEANPUHUMATENN U IOpuUaWyYeckue Jmna (manee -
3asBUTEIB).

2.2. Ot uMeHu GUBMYECKUX JUI] U WHIUBUIYAIbHBIX TMPEANpPUHUMATENCH 3a
MPEAOCTABICHUEM MYHMITUIIATBLHON YCIYyTH MOTYT OOpalarhCsi UX MPEACTaBUTENH,
JNEUCTBYIOIIME HAa OCHOBAaHWU JOKYMEHTA, TMOATBEPKAAIOMIET0 TOJHOMOYUS B
COOTBETCTBHHM C 3aKOHOJATeNbcTBOM Poccutickoit denepanuu.

OT UMEHH IOPUIUYECKUX JIMI[ 32 MPEIOCTABICHUEM MYHUIIMMAIBHOM YCIyTH
MOTYT oOOpamarbCs JMIla, JACHUCTBYIONIME B COOTBETCTBHUM C 3aKOHOM (MHBIMH
MPaBOBBIMM aKTaMU) M YUYPEAUTEIbHBIMU JIOKYMEHTaMu 0€3 JI0BEPEHHOCTH,
MPEACTABUTENH, JACHCTBYIOIIME HA OCHOBAHUM JOKYMEHTA, MOJITBEPKIAIOIIETO
MOJTHOMOYHS B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

B npeaycMOTpeHHBIX 3aKOHOM CiIy4dasX OT UMEHHM HOPUAMYECKOTO JIMIA MOTYT
JEUCTBOBATh €r0 YUYACTHHKHU.

3. TpeOoBaHusi K NOPAAKY HH(POPMUPOBAHUS
0 NpeI0CTABJIEHMH MYHUIIUNIAJIBHOMN YCJIYTH



3.1. UudopmupoBanne 0 MOpsAKE MPEIOCTABICHUS MYHHUIUNAIBHON YCIyTH
OCYILIECTBIAETCS:

1) HEenocpeaCcTBEHHO MpU JIMYHOM MpPUEME 3asiBUTEN B aJIMUHUCTPALMH
MYHULUIIAIBHOTO 00pa3zoBaHusl SICHOropckuii paiioH (aanee - AAMUHUCTPALMS WIH
MHOTO(QYHKIIMOHAJIBHOM  LEHTPE  MPEJOCTaBICHUS  TOCYIapCTBEHHBIX U
MyHULIMOAIbHBIX ycuyr (namee — MODIl) (mpu HaIM4YMM COOTBETCTBYIOIIETO
COTJIAILLIEHUS O B3aUMOJICHCTBUN);

2) no tenedony B AnMuHUCTpanuio uiu MOIL];

3) NHUCbMEHHO, B TOM YHUCJIE MTOCPEICTBOM DJIEKTPOHHOM MOUTHI, (DAKCUMUIILHOM
CBSI3U;

4) mocpencTBOM pa3MeIleHUs B OTKPBITON U JOCTYITHOM ¢opMe nHpopmauu:

B (hesiepaibHOM Tocy1apcTBEHHOM MH(DOPMAIIMOHHON cucTteMe « EquHbIi mopTan
roCyJapCTBEHHBIX U MyHUIIMNANBHBIX ycIyT (GyHkumid)» (https://www.gosuslugi.ru/)
(manee - EIITY);

Ha O(UIHMAIBHOM caiiTe MyHUIMOAILHOTO 00pa3oBaHHs SICHOrOpckuil pailoH
(http://www.yasnogorsk.tularegion.ru);

5) mocpencTBOM pa3MmelieHus WHGOpMaluu Ha HH()OPMALMOHHBIX CTEHIAX
Anmunauctpannu uim MOII.

3.2. UudopmMupoBaHue OCYIIECTBISIETCS IO BOIIPOCAaM, KacaroUUMCSI:

CHI0cO00B NOJIa4M 3asIBJICHUS O MPEAOCTABICHUHY MyHHUIUIIAILHOW YCIIyTH;

anpecoB Aamunuctpauuu 1 M®ILI, oOpamienrue B KOTOpble HEOOXOAUMO IS
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIYTH;

cpaBoYHOM uHpopManuu o pabote AJMUHUCTpaUUU (CTPYKTYpHOTO
MOAPA3/IEIICHUs] aIMUHUCTPALUH - CEKTOPa apXUTEKTYPhI U IPATOCTPOUTEIBCTBA);

JIOKYMEHTOB, HEOOXOJUMBIX JUJIsl MPENOCTABICHUS MYHULMIAIBHOM YCIYTH U
YCIIYT, KOTOpbIE SBJSIOTCS HEOOXOJIMMBIMU U 00S13aTE€IbHBIMU JJIs1 MPEAOCTABICHHUS
MYHUIUTNATBHOU YCITyTH;

MOPSAKA U CPOKOB MPETOCTABICHUS MyHULIUTIAIBHON YCITyTH;

MOpSiAKA TIOJIyYEHHs CBEIEHUMM O XOAE€ PACCMOTPEHHUs 3asBIEHUS O
MPENOCTABICHNA MYHULMNAIBHOM YCIYTM M O pe3yJbTarax MpeJOCTaBICHHUS
MYHUIUINIATBHOU YCITyTH;

MO0 BOIPOCAM MPEJOCTABICHHS YCIYT, KOTOPbIE SIBJISIOTCS HEOOXOIUMBIMHU H
00s13aTeIbHBIMU IS TPEIOCTABIICHUSI MYHULIUIIAIbHON YCIyTH;

nopsaKa J0cyaeoHoro (BHECYAeOHOr0) o0KaloBaHusl NeCcTBUN (Oe31eHCTBHA)
JNOJDKHOCTHBIX JIMII M TNPUHUMAEMBIX HMMHU pEIIEHUH NpH MPEAOCTaBICHUN
MYHULIUIATBHON YCIIyTH.

[Tomyuenne wuHOpManuu MO BOMPOCAM MPEIOCTABICHUS MYHUIUNAIBHOMI
YCIYyTH U YCIYT, KOTOpbIE SBISIOTCS HEOOXOMUMBIMH M 00S3aTE€IbHBIMU IS
MPEA0CTABIICHUSI MyHULIUTIAJIBHOM YCIYTH, OCYIIECTBIISIETCS OECILIATHO.

3.3. Ilpu yctHOoM oOpamenun 3asBuTeNs (JIMYHO WM 1O TenedoHy)
JTOJDKHOCTHOE  JIMIIO  AJMUHHCTparnuu, pabotHuk MOIl, ocymecTBiastomumii
KOHCYJIbTUPOBaHUE, OJAPOOHO U B BEXKJIMBON (KOppPEKTHOM) dopme HMHPOPMHUPYET
00paTUBILINXCS MO UHTEPECYIOIIMM BOIIPOCAM.

OtBer Ha Tene(OHHBIA 3BOHOK JOJKEH HAYMHATBCA C HMHPOPMALMH O



HAUMEHOBAaHWM OpraHa, B KOTOPBIM TMO3BOHWI 3asiBUTENb, (aMUIMK, WMEHH,
oTdyecTBa (MOCIEAHEE - MPU HATUYMHU) U JOJDKHOCTU CHEUUANIUCTa, MPUHSBIIETO
TenehOHHBIN 3BOHOK.

Ecnu pgomxHOCTHOE U0 AJAMUHUCTPALlUM HE MOMKET CAMOCTOSITENIBHO NaTh
OTBET, Tele(OHHBIN 3BOHOK JOJHKEH OBITh TepeanpecoBaH (MEPEBECH) Ha JAPYroe
JOJDKHOCTHOE JIMIIO WM K€ OOpaTuBLIEMYCS JHIy JODKEH OBITh COOOIIeH
TeneOHHBIA HOMEp, IO KOTOPOMY MOXHO OyAeT TMOJIyYuTh HEOOXOAUMYIO
uHdopMaIuio.

JomkHOCTHOE  JHMIIO  AJMHUHHUCTpAllMMd  HE  BIOpPAaBE€  OCYLIECTBIATh
MH(OPMHUPOBAHME, BBIXOJSAIIEE 3a pPAMKH CTAHAAPTHBIX MPOLEIYp M YCIOBUN
NPEAOCTABICHUS MYHULMNAIBHON YCIyTM WU BIIHSIONIECE MPSAMO WM KOCBEHHO Ha
NPUHUMAEMOE PEILICHHUE.

[Ipo10KUTENEHOCT HHPOPMUPOBAHUS 1O Telle(POHY HE JIOJDKHA MPEBBINIATH
10 munyT.

NudopmupoBaHue OCyHIECTBISIETCSI B COOTBETCTBUU C TIpaduKoOM Mpuema
rpak/iaH.

3.4. Ilo nuCbMEHHOMY OOpAIICHUIO JIOHKHOCTHOE JHMIO0 AJMUHUCTPALINH,
OTBETCTBEHHOE 32 IIPEIOCTaBICHUE MYHHULMIAIBHOM YCIyrd, MOAPOOHO B
MUCbMEHHON (hOpME Pa3BACHSET TPakIaHUHY CBEJCHUS 10 BOIPOCaM, YKa3aHHBIM B
IyHKTe 3.2 HacrosAmero AJIMUHHCTPATUBHOIO pErJIaMEHTa, B CpPOK, HE
npepblmaromyii 30 KaJleHOApHBIX JHEWM CO [JHA TMOCTYIUIEHUS MHChMEHHOTO
oOpaiieHus.

3.5. Ha EIIl'Y pa3mMemarorca CBEIEHHUs, NPEeAyCMOTpeHHbIe [lojioxkeHuem o
benepaibHON TOCyAapCcTBEHHOM MHPOpMAIMOHHON cucTeMme «DeepalnbHbIi peecTp
TrOCYJapCTBEHHBIX W  MYHHUIIMNAIBHBIX  YCIOyr (QyHKOH)», YTBEP>KICHHBIM
noctaHoBienueM [IpaButenscTBa Poccuiickoit deneparuu ot 24 oktsi6psa 2011 rona
Ne 861.

Hoctyn k nuHOpMalMKU O CPOKAX M MOPSAJIKE MPEAOCTABICHUS MYHULIUTATHHOM
YCIIYTH OCYUIECTBIISIETCSl 0€3 BBINOJHEHHUS 3asBUTEIEM KaKUX-TMOO TpeOOoBaHUil, B
TOM 4Hclie 0€3 UCIOJIb30BaHUSI MPOTrPAMMHOr0 OOECIEeUYeHHs, YCTaHOBKa KOTOPOIro
Ha TEXHUYECKHUE CPEJCTBA 3asABUTEN TpeOyeT 3aKIOYEHHUS JUUEH3UOHHOTO WU
MHOTO  COMJallleHHss ¢  mpaBooOiazaTreseM  OpOorpaMMHOrO  oOecredeHws,
MpeyCMaTPUBAIONIETO B3MMaHWE IUIAThI, PETUCTPALMI0 WA  aBTOPU3ALIUIO
3asIBUTEIIS], WJIA MPEJOCTABICHUE UM NIEPCOHAIBHBIX JAHHBIX.

3.6. Ha odunmansHOM cailiTe AJIMHMHHCTpaIlid, Ha CTEHJIaX B MecTax
MPEJOCTABICHUS MYHUIUIAIBHOW YCIAYTM M YCIYr, KOTOpPbIE  SIBJISIIOTCS
HEOOXOAMMBIMA M OOS3aTEIBHBIMU JIJISI TIPEAOCTABICHNS MYHUIIMITAIIBHOW YCIIYTH,
pasMernaercs cleayrolas cripaBoyHast HHMOpMaIus:

0 MECTe HaxOXJeHus u rpaduxe padboThl AJIMUHUCTPAIIMN U UX CTPYKTYPHBIX
nojpa3ejeHu, OTBETCTBEHHBIX 3a MPEAOCTABICHNE MYHUIIUTATBHON YCIIYTH;

CripaBOYHbIE Telae(OHbI CTPYKTYPHBIX TMOJpa3fiefeHuid AJMUHUCTpAIINH,
OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHHUIMIIAJBHONW YCIyTH, B TOM 4YHCJIE HOMEP
tenedoHa-aBTOMHpOpMaTopa (MpU HAIUYUN);

aapec o(pUUMATBLHOTO CaiTa, a TakXe AJIEKTPOHHOM mouThl M (Win) (HOpMbI
oOpaTHoOM CBS3U aIMAHUCTpALIUU B CeTH «HTEpHET:
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3.7. B 3amax oxumaHus AJMUHUCTpaUUU pa3MEIIAIOTCS HOPMaTUBHBIC
IIPABOBBIE AKTHI, PETYIHMPYIOIIMUE NOPAAOK IPEAOCTABICHUS MYHALIMIIAIBHON YCIIYTH,
B TOM 4YHClIe AIMUHUCTPATUBHBIM PErJIaMEHT, KOTOpBIE 1O TPEOOBAHUIO 3asIBUTEIIS
IIPENOCTABISIOTCS EMY ISl O3HAKOMIICHMUSI.

3.8. Pa3smenienue mHpopMaIuu o MOPSAJIKE MPEAOCTABICHUS MYHUIIUNTAIHHOM
yCIyrd Ha WHGOPMAIIMOHHBIX CTeHAaxX B mnomemenun MOI] ocymectBisercs B
COOTBETCTBHUM C COTJIAIIEHUEM, 3aKIHOYEHHBIM Mexay MOL[ u AnMuUHUCTpanuen ¢
y4eToM TpeOoBaHUN K HH(POPMHUPOBAHWIO, YCTAHOBJICHHBIX AJMUHUCTPATUBHBIM
pPErIaMEHTOM.

3.9. Undopmamnuss o XoA€ pacCMOTPEHHsS 3asdBJICHHUS O MPEAOCTaBICHUU
MYHULANAIBHOW YCIYTH U O Pe3yJIbTaTaxX MPEAOCTABICHUS MyHULIMIAIbHON YCIyTH
MOXKET OBITh MOJIy4eHa 3asiBUTEJIEM (€ro MpeJACTaBUTENIEM) B JIMYHOM KaOMHETE Ha
EIIT'Y, a Takke B COOTBETCTBYIOUIEM CTPYKTYPHOM  NIOAPA3ACICHUN
AJIMUHHCTpauu TMpU OOpallieHUH 3asgBUTEN JIMYHO, MO TeIePOHY IMOCPEICTBOM
AJIEKTPOHHOM IMOYTHI.

Bpewms oxupmanus B odepenu I MOJYyYEHUS OT ClIEUaNnCcTa AJMUHHACTPALNN
MH(pOpMauU MO BOIPOCaM MPEAOCTABICHUS TOCYAApPCTBEHHOW YCIYTH HE JOJHKHO
MIPEBBIIIATH |5 MUHYT.

Il. Crangapr npeagocraBiieHusi MyHHIMIIAJIbHON YCJIYIH
4. HaumeHoBaHMEe MYHUIIMIIAJIBbHOH YCJIYIT'H

4.1. MyHununanbHass —ycinyra «YCTaHOBKa HMH(pOPMALMOHHON  BBIBECKH,
COrjacoBaHWE  JAM3aMH-TIPOEKTa  pa3MENIeHUS]  BBIBECKM HA  TEPPUTOPUHU
MYHUIUMTNIATBHOTO 00pa3oBaHus SICHOrOpCcKuil paiioH.

5. HaumeHoBaHHe OPraHa rocyIapcTBeHHOM BJIACTH,
OpraHa MeCTHOI0 caMOylpaBJieHUs (OpraHu3anuu),
NPea0CTABJIAIOIIEr0 MyHUIUNIAJIBbHYIO YCJIYTY

5.1. MyHuuunanbsHas yciiyra npeocTaBiasieTcsl Y MOJHOMOYEHHBIM OPraHOM —
AMuHHCTpaIMel MyHHIIMIAIBHOTO 00pa3oBaHus SICHOrOpCKUid paioH.

5.2. B nmnpenocTaBIeHHMM MYHULMNAIBHOW yCIYTrd TPUHMMAET Y4acTue
CTPYKTYpHOE  MOApa3feieHne  AJIMUHUCTpPALMU: CEKTOp  apXUTEKTYpbl H
IpajioCTPOUTENBCTBA KOMHUTETA MMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOILICHUM
aIMUHUCTPAIIMM MYHUIIUIIATLHOTO oOpa3oBanus ScHoropckuii paiton (MO®L] npwu
HaJIMYUU COOTBETCTBYIOUIETO COMJIAIICHUSI O B3aUMOJCHCTBHM).

[Tpu peAoCTaBICHUN MYHULIATATBHOM yCIyTH AJMUHUCTpanus
B3aUMOJEUCTBYET C:

VYnpasnennem DenepanbHON HATOroBo# cityk0bl Poccuu;

VYnpasnenuem DenepanbHoi CIyKObI TOCYapCTBEHHOM perucTpaluyu, kKagactpa
U KapTorpaduu.

5.3. [Ipn mnpenocraBieHUH  MYHHUIUINAIBHOW  YCIYId  AJMUHUCTpaIlUU



3alpeuracTcA Tp€6OBaTB OT 3asABUTCIII OCYILICCTBJICHUA I[@ﬁCTBPIfI, B TOM 4YHCJIC
COFHaCOBaHHﬁ, H€06XOI[I/IMBIX JJI1 TTOJTYUCHUA MYHHHHHaHBHOﬁ YCIYTU U CBA3aHHBIX
C 06paH_[eHI/ICM B MHBIC IT'OCYAAPCTBCHHBIC OpraHbl U OpraHu3alnuvu, 3a UCKJIIOYCHUCM
MMOJydYCHHUA YCJIyI, BKIIOYCHHBIX B TIICPCUCHbL YCIIYI, KOTOPBIC ABJIAIOTCA
HGO6XOI[I/IMBIMI/I 1 00s13aTEIbHBIMHU IJI1 IPCIOCTABJICHU A MYHHHHHaHBHOﬁ YCIYyTH.

6. Onucanue pe3yJbTaTa NpeaoCTABICHUSI MYHUIIUNIAJIbHOH YCIYyTH

6.1. Pe3ynbraToM IpeaocTaBiieHAss MyHULMIIAJIBHON YCIIYTH SIBIISIECTCS:

- YBEJIOMJICHME O COIJIACOBAaHUU YCTAHOBKM HWH(POPMAIMOHHON BBIBECKH,
IN3aiH-TIPOEKTa Pa3MEIEHUsI BBIBECKH MO (popme, yKa3aHHON B MPUIIOKEHUH 2 K
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY;

—O0TKa3 B NPEJOCTABICHUHU YCIyTH MO (QopMe, yKa3aHHON B MpUIOKEHHH 4 K
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

7. Cpok npeaocTaBjieHus MyHMIMIIAJIbHOM YCJIYTH, B TOM YHCJIe
C y4eTOM HeO0X0AMMOCTH 00pallleHUsI B OPTaHU3AIMHU, YUYACTBYIOLIHE
B IIPeI0CTABJICHUN MYHUIHMIIAJIbHON YCJIYTH, CPOK NMPHOCTAHOBJICHUSA
NPeIoCTABICHUA MYHUIIUIIAJIBbHOM YCJIYTH, CPOK BbIIAYH
(HampaBJieHUs1) JOKYMEHTOB, SIBJISIOIINXCH Pe3yJbTaTOM
NMPeIoCTABJICHUA MYHUIIUIIAJIbHOH YCJIYT'H

7.1. AAMUHHUCTpauus MYHHUILMIIAIIBHOTO 00pa3oBaHUMS SICHONOPCKHIl pailoH B
teyeHue 10 paboumx AHEH €O JHSA pErucTpaluu 3asBICHUS U JOKYMEHTOB,
HEOOXOAMMBIX I MPEAOCTABICHUS MYHUUMUIAIBHON YCIyTd, HampaBisieT
3asBUTEIIO0 CIIOCOOOM, YKa3aHHOM B 3asIBIICHUH, OAMH U3 PE3yJIbTaTOB, YKa3aHHBIX B
nyHKTE 6.1 AIMUHUCTPATUBHOIO PErJIaMEHTA.

8. HopmaTuBHBIE€ NPABOBbIE AKTHI, PEryJTUPYOIIHAE MPeI0CTABICHUE
MYHUIMNAJIbHOM YCJIYyTH

8.1. IlpemocraBneHWe TOCYIapCTBEHHOW  YCIYTd  OCYILIECTBISAETCA B
COOTBETCTBHH C:

Koncrurynmen Poccniickoit denepannu;

KummasiM konexcom Poccutickon @enepanuu;

3eMenbHBIM KoiekcoM Poccuiickoit denepannu;

denepanbHbiM 3ak0HOM OT 27 utoist 2010 roga Ne 210-®3 «O6 opranuzanuu
MPEAOCTABIEHHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYI»;

['panoctpoutensubiM komekcoM Poccuiickoit deneparuu ot 29 nexadbpst 2004
roma Ne 190-D3;

I'paxxmanckum kogekcom Poccutickoit denepanuu (dacth meppasi) ot 30 HOSIOps
1994 roma Ne 51-D3;

denepanbHbiM 3ak0HOM OT 6 OkTs0pst 2003 roma Ne 131-d3 «OO6 o6mmx
MIPUHIMIIAX OPraHU3allu MECTHOTO camoyrpasieHus B Poccuiickon denepanumy;

[TocranoBnenuem IlpaBurensctBa Poccuiickoit @enepanun ot 24 okraops 2011
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r. Noe 861 «O enepanbHbIX TOCYIApPCTBEHHBIX HHGOPMAIMOHHBIX CHCTEMAX,
o0ecCrneurBarouX MPEJOCTABIECHUE B D3JICKTPOHHOW (OopME TOCYAapCTBEHHBIX U
MYHHIMIATBHBIX YCIYT (OCYIIeCTBICHUE (PYHKIINN)»;
YcTaBoM MyHUIMIIAIBHOTO OOpa30BaHMS W WHBIE MYHULMIIAJIbHBIE MPABOBBIC
aKTBI.
9. UcyepnbiBaouuii nepeyeHb 10KYMEHTOB,
HEe00XOMMBIX B COOTBETCTBMY ¢ HOPMATHBHBIMH NIPABOBBIMU AKTAMM
JJISl IPEeI0CTABJICHUS MYHUIIUNIAJBbHOM YCJIYTH U YCJIYT, KOTOPbIE
SIBJISIIOTCS HEOOXOAUMBIMH M 00513aTeJIbHBIMH JIJISl IPEIOCTABJICHUS
MYHUIIMIIAJIBbHOH YCJIYTH, MOMJIE/KANIUX NMPEACTABICHUIO 3asiBUTEJIEM,
CIOCOO0BbI X MOJIy4YeHHS 3asiBUTEJIEM, B TOM YHCJIE B JJIEKTPOHHOM
¢opme, NOPSIAOK X MpPeaCTABICHUS

9.1. [lnst mony4eHus MyHHUIIUIIATLHON yCITyTH 3asBUTEINb TPEACTABISET:

9.1.1. 3asBneHre Ha NPENOCTABICHUE MYHHUIMNAIBHOW YyCIyrd 1o ¢opme
COINIACHO NMPHWJIOKEHUIO | K AIIMUHUCTPATUBHOMY PETTIAMEHTY.

9.1.2. IlpaBoycTaHaBIMBaIOMA JOKYMEHT Ha OOBEKT (3laHHs, CTPOCHWS,
COOPYXEHUSI JTMOO HEXKUJIOTO MOMEUIEHUS B 3JaHUM, CTPOEHUHU, COOPYKEHUH), B
KOTOPOM pa3MellaeTcsl 3asiBUTENb (B Cllydae, €ClIM HEOOXOAUMBIE IJOKYMEHTHI W
CBEJIEHUS O MpaBax Ha 00beKT oTcyTcTBYIOT B EI'PH).

9.1.3. Comnacue coOCTBeHHUKa (3aKOHHOTO BIIAJI€IbIla) Ha pa3MEIICHHE
MH(GOPMAIIMOHHOHN BBIBECKH (B Cllydae, €CJIM I YCTAHOBKU BBIBECKU HCIOJIb3YETCS
MMYIECTBO UHBIX JIMII).

[Tpu pa3smemnieHMr MHPOPMALIMOHHOM BBIBECKM Ha (hacaje MHOTOKBapTHUPHOIO
JIOMa TIPEIOCTABIACTCS COIIacue COOCTBEHHHMKA (3aKOHHOTO BIIAJENbIa) HEKUIIOTO
IIOMEIIEHUsI B MHOTOKBAapTUPHOM JIOME€, B CBSI3M C HCIIOJIb30BAHMEM KOTOPOIO
IJIAaHUPYETCS pa3MelleHre HWH(OpPMAIlMOHHOM BBIBECKH. PemieHue (cornacue)
COOCTBEHHHKOB TIOMEIIEHUHA B MHOTOKBAPTUPHOM JIOME, NPHUHATOE Ha oOIIeM
coOpaHuu TakuX COOCTBEHHHKOB, HE TpeOyeTcsl.

9.1.4. [Iu3aiiH-npoekT HHMOPMAUMOHHOW  BBIBECKH, COOTBETCTBYIOIIHMA
TpeOOBAHMSM, NPEIBABIAEMBIMA K  WH(OPMALMOHHBIM  KOHCTPYKLHSIM B
MYHUIUIIAJILHOM 00pa3oBaHuu. J(M3aliH-TIPOEKT NpeaCcTaBIseTCs Mo (hOpMe COMIACHO
MPUIIOKEHUIO 5 K AJIMUHUCTPATUBHOMY PETIIAMEHTY.

[Ipu nanpaBnenuu 3asBienus: nocpeactsom EINY ¢opmupoBanue 3asBiieHus
OCYIIECTBIISIETCSl TTOCPE/ICTBOM 3arojHeHus nHTepakTuBHOU (popmbr Ha EIITY 6e3
HEO0OXOMMOCTHU JOTIOJTHUTEIBHON TTO/IaUM 3asiBJICHUS B KaKoW-In0o uHOM opme.

B 3asBrneHun Takxe yKa3bplBaeTCs OJIMH M3 CIEAYIOUIMX CIOCOOOB HampaBlICHUS
pe3yibTaTa NpeJOoCTABICHHUS MyHULIMITAIIBHON YCITyTH:

B (hopMe PIIEKTPOHHOTO JTOKYMEHTa B TuYHOM kabunere Ha EIN'Y;

Ha OyMa)XHOM HOCHUTEJE B BHUJAE pacreyaTaHHOTO 3K3EMIUIIpa 3JIEKTPOHHOTO
JoKyMmMeHTa B aaMuHuctpanuu, MOI[ (mpy HalMyuum  COOTBETCTBYIOILETO
COTJIAIICHHS O B3aUMOJICUCTBHM).

9.1.5. JIokyMeHT, yAOCTOBEPSAIOIINN JIMYHOCTD 3asBUTEIIS, PEACTABUTEI.

B cnyuae mHanpasnenus 3asBieHus nocpeacrsoM EIIIY  ceegenunss u3
JOKYMEHTA, YJIOCTOBEPSIONIEr0 JUYHOCTh 3asBUTENS, MPEACTABUTEINS, POBEPSIOTCS
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OpU TOJATBEP)KJIECHUM YYETHOM 3amucu B EnuHON cucteme uACHTHUPUKAMU U
ayreatudukanmu (nanee - ECHA).

B cnywae ecnm 3asgBI€HHE TOJAETCA IPEACTABUTENEM, TOINOJIHUTEIBHO
IIPENOCTABIACTCS JTOKYMEHT, IOATBEPKIAIOIIMN TOJHOMOYHUS IPEIACTABUTEI
JEUCTBOBATh OT UMEHU 3asBUTEIIS.

B ciyyae ecnu TOKYMEHT, MOATBEPKIAONIUN TTOJIHOMOYMS 3asABUTEINS, BBIIAH
IOPUIMYECKUM JIULIOM - JIOJDKEH OBITh MOJMUCAH YCHJIEHHOW KBaTM(UKAIIMOHHON
AJIIEKTPOHHOM NOJIHUCHIO YIIOJTHOMOYEHHOTO JINLA, BBIAABIIETO JOKYMEHT.

B cinydae ecnu TOKyMEHT, IMOATBEPKAAIOIIANA ITOJTHOMOYMS 3asBUTENS, BbIIAH
UHIUBUIyQJIbHBIM TPEANPUHUMATENIEM - JIOJDKEH OBbITh IOANHMCAH YCUJIEHHOU
KBAJIM(PUKALIMOHHON 3JIEKTPOHHOM MOJIUCHI0 MHAUBUIyaJIbHOTO MPEATIPUHUMATEIIS.

B cnydae ecnu TOKyMEHT, IMOATBEPKAAIOIIANA ITOJTHOMOYMS 3asBUTENS, BbIIAH
HOTapUycoOM - JIOJDKEH OBbITh TOJANUCaH YCWJIEHHOM KBaJNU(UKALMOHHOU
ANEKTPOHHOM MOJINKCHIO HOTAapUyCa, B WHBIX CIy4asX - HOANMCAHHBIA INPOCTON
3JIEKTPOHHOM MOIHUCHIO.

9.2. 3asgBieHHMsT W TpWIAraeMmble JOKyMEHTHl HampaBisSioTCs (TMOJAIOTCS) B
AJIMUHHCTpALMIO WM B 3JEKTPOHHOM (hopMme MyTeM 3amojiHeHus (PopMbl 3ampoca
yepe3 TuyHbIi kabunet Ha EIITY.

10. McyepnbiBaOIIMii IepevYeHb J0KYMEHTOB,
HEeO00XOAMMBIX B COOTBETCTBMY ¢ HOPMATHBHBIMH NIPABOBBIMH AKTAMH
JJIA IPeJOCTABJICHUS MYHULUIIAJIBLHOM YCIYITH, KOTOPbIe HAXOAATCH
B pacnopsKeHHU rocyIapcTBeHHbIX OPraHoOB, OPraHOB MeCTHOIO
caMOyNpaBJIeHH H MHBIX OPraHOB, YYaCTBYIOIIHUX B IIPEeI0CTABICHUHN
roCyIapCTBeHHBIX MM MYHUIMIAIBHBIX YCJIYT

10.1.McuepnbiBaroluii mepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM ITPABOBBIMM aKTAMU ISl IPEAOCTABICHUS TOCYJAPCTBEHHON YCIIyTH,
KOTOPBIE HAXOIATCS B PACIIOPSKEHNN F'OCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOyIpaBJ€HWs M HWHBIX OpPraHoB, YYacCTBYIOIIMX B  IPEIOCTaBICHUU
rOCYJJapCTBEHHBIX WJIM MYHHIMIAJIBHBIX YCIYyTI, W KOTOpPBIE 3asBUTENb BIIPABE
MIPEACTABUTH:

10.1.1. CBengenus n3 EnMHOrO rocy1apCTBEHHOTO peecTpa IOPUANIECKHUX JIMILI, B
CJIy4ae MoJa4M 3asBJICHUS FOPUINYECKUM JIULIOM.

10.1.2. Cenennsi u3 EIMHOrO TOCyJapCTBEHHOTO pPEECTpa HHAWBUYaTbHBIX
NpeANpUHUMATENEH, B ClIy4ae  IOJa4¥  3asBJICHUS  WHIMBHIyaJIbHBIM
MPEANPUHAMATEIIEM.

10.1.3. CBenenunst u3 EnnHOro rocy1apcTBEHHOTO peecTpa HEJBH>KHUMOCTH.

10.1.4. CBenenusi 0 1EWCTBUTEILHOCTH MACIOpPTa rpakaannuHa PO.

HenpencraBnenue 3asBUTENEM IOOKYMEHTOB, YKa3aHHbIX B IyHkTax 10.1.1-
10.1.4 He sBnseTcss OCHOBaHWMEM Uil OTKasza 3asBUTEII0 B MPEAOCTABICHUU
MYHULIMITAIBHOU YCIIYTH.

10.2. [Ipu npenocTaBaeHUU MyHUIIMIAIBHON YCIIYTH 3allpeliaeTcsi TpedoBaTh OT
3asBUTEIIA:

10.2.1. IlpencraBneHuss JHOKYMEHTOB MU HH(POpPMALMU WM OCYIIECTBICHUS



NEUCTBUM, TMPEICTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEIYCMOTPEHO
HOPMAaTHBHBIMH MPAaBOBBIMU aKTaMH, PETYJIUPYONIMMU OTHOLIEHUS, BOZHUKAIOIUE B
CBSA3M C MPEJOCTABICHUEM MYHHUIIUIAIBHON YCIIyTH.

10.2.2. TlpencraBieHus JOKYMEHTOB M MH(OpMAINH, KOTOPHIE B COOTBETCTBUU
C HOPMAaTMBHBIMM NPaBOBBIMH akTamu Poccuiickon Pepepamuun n  Tynbckon
00JIaCTH, MYHHULHWIIAJbHBIMU [PABOBBIMUA aKTaMH HAXOIATCSA B PacHOpSKEHUU
OpraHoB, MPEIOCTABISAIOMINX MYHULIUIIAIBHYIO YCIyTy, TOCYJapCTBEHHBIX OpPTaHOB,
OpraHOB MECTHOT'O CaMOYIpaBJjeHUs U (WJIM) MOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM
OpraHaM M OpraHaM MECTHOTO CaMOYMpABJICHUS OpPraHU3allii, y4acTBYIOIIUX B
IPEAOCTABICHUN MYHUIUIIATIBHBIX YCIYT, 32 UCKIIFOUEHUEM JIOKYMEHTOB, YKa3aHHBIX
B yact 6 ctatbu 7 denepanbHoro 3akoHa ot 27 utonsg 2010 roma Ne 210-D3 «O6
OpraHu3aliy MPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIMITAJIGHBIX YCIyD» (Haiee
- ®enepanbhbiit 3akoH Ne 210-D3).

10.2.3. IlpeacraBneHusi MOKYMEHTOB W HH(POpPMAIMH, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh NPH MEPBOHAYAIEHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOJIUMBIX JJI MPEIOCTaBICHUSI MyHULUIIAIBLHON yCIIyTH, 0O B
MPEAOCTABICHUN MyHUIIMIIATBHON YCIIYTH, 332 UCKIIFOUEHHEM CIIEAYIOMIMX CIy4YaeB:

U3MEHEHUE TpeOOBaHWK HOPMATHUBHBIX IPABOBBIX AaKTOB, KACAIOIIMXCS
MPEJIOCTABICHUS MYHULMNAIBHON YCIyr'H, TMOCI€ MEepPBOHAYAJIBHON IMOAauu
3asiBJIEHUS O MPEAOCTABICHUH MYHULIUIIAILHON YCIyTH;

HaJM4KMe OMMOOK B 3asBJICHUU O MPEAOCTABICHUHA MYHUIIUNAIBHOW YCIyTd U
JOKYMEHTaX, IOJAHHBIX 3asBHUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MIPEIOCTABICHUS MyHUIIMNAIBHON ycinyru, 1o B
MPEJOCTABICHUA MYHHULMNAIbHON YCIYIM W HE BKIIOUEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

UCTEUEHUE CpOKa AEHCTBHS TOKyMEHTOB WJIM M3MEHEHHE MH(POpMaIlUU MOCie
MEPBOHAYAJILHOTO  OTKa3a B  IpUEME  JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEA0CTABICHUS MYHULIUIIAIBHON YCIIyTH, TUO0 B MPEIOCTaBICHUN MYHUIIUIAIbHON
YCIIYTH;

BBISIBJICHUE  JIOKYMEHTAJIbHO  MOATBEpPXKIEHHOTOo  (akTta  (MPU3HAKOB)
OIMOOYHOTO WM MPOTHUBONPABHOTO ACHCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIMIA
AnMuHUCTpanuu, ciyxaimiero, padorHuka MOIL], paboTHMKa oOpraHu3alNH,
npenycMoTpeHHon 4dacTteio 1.1 crateu 16 depepanpHoro 3akona Ne 210-®3, npu
NEePBOHAYAILHOM OTKAa3€ B MpHUeMe JOKYMEHTOB, HEOOXOIMMBIX IS IPEI0CTaBICHUS
MYHUIUTIATIBHOW yCIIyTH, JIUOO B TIPEIOCTABICHUU MYHHUIIUIIAIBLHON yCIYTH, O YEM B
IIMCBMEHHOM BHJE 32 IOANUCHIO PYKOBOAMUTENS AJIMUHUCTPALMH, PYKOBOIUTEIS
MOI] npu nepBoHAYaILHOM OTKa3e B TMpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUSI MYHUIMIAIBHON YCIyTH, JUOO PYKOBOJIUTENS OpraHU3alluH,
npenycMoTpenHo 4vacteio 1.1 crateum 16 ®enepanbHoro 3akona Ne 210-D3,
YBEJIOMIISIETCSI 3asiBUTEb, A TaKXKE MPUHOCITCS W3BUHEHUSA 32 JIOCTaBIICHHBIC
HEy100CTBa.

11. UcuepnbiBaomuii nepedyeHb OCHOBAHMHU /IS 0TKA3a
B IIpMeMe JJOKYMEHTOB, He00X0AMMbIX /Il IPeA0CTABJICHUS
MYHUIMNAJIbHOM YCIyTH
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11.1. OcHoBaHusMu [Ji1 OTKa3a B NPUEME K PACCMOTPEHHUIO JTOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH, SBIISIOTCS:

a) 3asgBJIEHUE MOJAHO B OPraH MYHUUMUIAJIBHOM BJIACTHU, OpPraH MECTHOIO
CaMOYTIPABJICHUSI WM OPraHU3alMIO, B IMOJHOMOYMS KOTOPBIX HE BXOJUT
MIPEIOCTABIICHUE YCIIYTH;

0) HEmoJIHOE 3aIl0JIHEHHE IOJIEW 3asBICHMS, B TOM YHUCJIE B HMHTEPAKTHUBHOU
dopme yBenomienus Ha EIITY;

B) MpEJCTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMUMBIX IS
IPEIOCTaBICHUS YCIIyTH;

I') TIpEelCTaBICHHbIE JOKYMEHThl YTpaTWIM CUJIYy Ha MOMEHT oOpalleHus 3a
yCIIyTOH;

J) TpEeNCTaBJICHHBIC 3asBUTENEM JOKYMEHTBI COJIepKaT TMOAYUCTKH U
UCIIpaBJICHUS  TEKCTa, HE  3aBEpPeHHble B  MOPSAJAKE,  YCTAHOBJICHHOM
3aKOHOIaTeNbCTBOM Poccuiickoit denepannu;

€) JOKYMEHTBI COJEpX aT MOBPEXKICHUS, HAIUYUE KOTOPHIX HE MO3BOJSET B
MOJIHOM O0OBEME HCHOJb30BATh HMHPOPMALMIO W CBEIEHUSA, COAEpKallUuecs B
JOKYMEHTaxX JUIsl IPEJOCTABICHUS YCIYTH;

) JOKYMEHTBI, HEOOXOAHMMBIEC [JIi MPEAOCTAaBICHUS YCIYrd, IOJAAaHbl B
ANIEKTPOHHOM (hOpME C HapyIICHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

3) BBIBJIICHO HECOOIOEHUE YCTAaHOBIICHHBIX cTaThed 11 denepanbHOro 3aKoHa
ot 6 anpens 2011 r. No 63-®3 «OO0 »1eKTPOHHON MOIIMUCH» YCIOBUN MPU3HAHUS
JAEHUCTBUTENBHOCTH YCUJIEHHON KBAJIM(ULIIMPOBAHHOM 3JIEKTPOHHOM MOANHUCH.

12. UcyepnbiBaOIIMii epeYeHb OCHOBAHUI 1J1s1 IPUOCTAHOBJICHUS
WIH 0TKA3a B MPEA0CTABJICHNHA MYHUIIUNIAJIBHOM YCIYyTH

12.1. OcHoBaHMil 711 TPUOCTAHOBJIIEHUS TMPEIOCTABICHUS MYHUIMIIAIBHON
YCIIYTH 3aKOHOAATENbCTBOM Pocculickoit denepanuum He TPEAYCMOTPEHO.

12.2. OcHoBaHus 151 OTKa3a B MPEIOCTABICHUN MyHULIMTIATbHOW YCIIYTH:

a) JOKYMEHTHl (CBEIEHUs), NPEACTABICHHbIC 3asBUTEIEM, NPOTUBOpEYAT
JOKyMEHTaM  (CBEIECHHSM), TIOJYYEHHbIM B  paMKax  MEKBEIOMCTBEHHOIO
B3aHMO/ICICTBHUS,

0) OTCYTCTBUE corjlacusi COOCTBEHHMKA (3aKOHHOTO BJIaJIefiblla) HA pa3MelieHre
MH()OPMAIITMOHHOM BBIBECKHU;

B) HECOOTBETCTBHE MPEACTABIECHHOIO 3asBUTENIEM IU3aNH-TIPOEKTA Pa3MELICHUS
BBIBECKU TPEOOBAaHUSAM MPaBUJI pa3MELEHUS] HHPOPMALIMOHHBIX BBIBECOK.

13. IlepeyeHnb ycayr, KOTOPbIe SIBJIAIOTCS HEO0XOAMMbIMHU
U 00513aTeIbHBIMM JIJI51 NPEAOCTABJICHUSI MYHMIUNIAJILHON YCJIyTH,
B TOM YHCJIe CBeIeHUS 0 JOKYMEHTe (IOKYyMEHTAaX), BbIJIaBaeMOM
(BbIIaBaeMbIX) OPraHU3ANUAME, YYACTBYKOIINMHU B MIPEI0CTABICHUN
MYHUIIMTIAJIbHOH YCJIYTH
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13.1. Vcuyru, HeoOXomuMble U  00s3aTeNbHBIE JUISI  MPEJAOCTABICHUS
MYHUITUTIATBHOW YCIYTH, OTCYTCTBYIOT.

14. Ilopsinok, pa3Mep U OCHOBAHUS B3UMAHMSA rOCyIapCTBEHHOM
NOLIMHBI MJIM MHOM OIJIAThI, B3MMAeMOM 32 NIPe0CTaBJIeHHE
MYHULIHMIAJIBHON YCIYyTH

14.1. IIpenocraBieHue MyHUIIUTAIBHON YCIYTH OCYIIECTBIISAECTCS OECIIaTHO.

15. Ilopsiiok, pa3Mep M OCHOBAHMSI B3UMAHHUS IJIATHI
3a MpPeA0CTaBJIEHHE YCJOYT, KOTOPbIE ABJIAKTCH HE00X0AUMbIMHU
1 00513aTe/IbHBIMHM 11 IPEAOCTABJICHUSI MyHUIMIIAJIbHOMN YCJIYIH,
BKJIIOYas HH(pOpPMALUIO 0 METOAMKE pacyera pasMepa TAKOM IJIaThl

15.1. Vciuyru, HeoOXomuMble U  00s3aTeNbHBIE ISl MPEAOCTABICHUS
MYHULIMTATBHON YCIIYTH, OTCYTCTBYIOT.

16. MakcuMaJIbHbIN CPOK 0KMJAAHMS B OYepeaH NPH MoJa4ve 3anpoca
0 NPeI0CTABJICHUHA MYHULIMIIAJILHOH YCJIYTH U NIPH MOJYYEeHUH
pe3yJbTara npeaoCcTABJIeHUs] MYHULIMIIAJILHOMU YCJIYyTH

16.1. MakcuManbHBIA CPOK OXHIAHHUS B OYepeAW TpU IOJade 3ampoca o
MPEIOCTABIICHUH MYHHUIIMIAIGHON YCIYyTd W TNpU  TOJYYCHHH Ppe3yibTara
MIPEIOCTABIICHUSI MYHUIIUTIATBHON YCIyTH B anMuHUCTpanuu wim MO cocTasmser
He O6onee 15 MuHyT.

17. Cpok v mOPSIA0K PerucTpany 3anpoca 3asBUTe I
0 NpeI0CTABJICHNHA MYHHIIMIIAJIBHOMN YCJIYIrH, B TOM YHCJIe
B JIEKTPOHHO# dopme

17.1. Cpok perucrpauuu 3asiBJICHHS O MPEIOCTABICHUN MyHULIUITAIIBHONW YCIYyTH
B AJIIMMHHCTpalUU - B TeueHue 1 pabodero AHS CO JHS MOJYyYEHHUs 3asBIICHUS U
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHNUS] MyHULIUITAJIbHON YCITYTH.

B ciywae HanuuMs OCHOBaHMM I OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEIOCTABICHUS MyHHUIMIIAILHOM YCIIYTH, YKa3aHHbBIX B ITyHKTE
11.1 macrosimero AJIMUHHUCTPATHBHOTO pErjiaMeHTa, AJMUHHUCTpAIlds HE IO3HEe
CJIEYIOIIErO 3a JHEM IOCTYIUJICHHS 3asBJICHUSI U JOKYMEHTOB, HEOOXOIUMBIX JIst
MPEIOCTABJICHUS MYHULMIAIBHON YCIyrd, pabO4yero IHsS HampaBiisgeT 3asBUTEIIO
100 ero MpenCcTaBUTENIO pelieHre 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX
JUISL  TIPEAOCTaBJICHUS MYHHUIMNAIBHOW yciayru 1o (opme, TpPUBEIECHHON B
[Tpunoxenuu Ne 3 k HacTosiIEMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

18. TpeboBaHus K MOMELIEHUSIM, B KOTOPBIX NPEA0CTABJIACTCS
MYHUIUNAJIbHASA yCJIyra

18.1.  MecTononokeHue  aAMUHUCTPATUBHBIX  3JaHUM, B  KOTOPBIX



OCYLIECTBJISIETCS.  MPUEM  3asABJICHUA M  JOKYMEHTOB, HEOOXOJUMBIX  JJis
IIPENOCTABICHNs MYHMIMIAIBHOM YCIyI'M, a TakKXe Bblga4a pe3yJIbTaTOB
MPEJIOCTABICHUS MYHHUIMIAIBHOW YCIYTH, JOJDKHO oOecneduBaTh yJA00CTBO IS
rpaXx/aH ¢ TOYKU 3PEHHSI MEMIEXOAHON JTOCTYMHOCTH OT OCTAHOBOK OOIIECTBEHHOTO
TPAHCIIOPTA.

B cnydae ecnu umeercss BO3MOXXKHOCTh OPraHU3AIMU CTOSHKU (MTApKOBKHU) BO3JIE
31aHus  (CTpOEHMs), B KOTOPOM pa3MEIICHO ITOMENICHUE MpHeMa M BbLIAYd
JIOKYMEHTOB, OpPraHU30BbIBAETCS CTOSHKA (MTAPKOBKA) JJIS JIMYHOTO aBTOMOOMIIBHOTO
TpaHCIOpTa 3asBUTENC. 3a MOJb30BaHUE CTOSHKOW (MApKOBKOW) C 3asBUTENCH
njaTa He B3UMAETCS.

/N TmapKOBKM CIIEIMATIbHBIX aBTOTPAHCHOPTHBIX CPEACTB HWHBAJIHWJIOB HA
cTosiHKe (mapKoBKe) BbiaeisieTcss He MeHee 10% MecT (HO HE MEHee OJIHOTO MECTa)
JUIsl GecIIaTHOW MapKOBKHU TPAHCIOPTHBIX CPENICTB, yrpaBiigseMblx uHBanmuaamu I, 11
rpymmn, a Takke uHBanMaamu Il rpymmel B mopsnake,  yCTaHOBJIEHHOM
IIpaBurtenscTBOM Poccuiickon denepannn, 1 TpPaHCHOPTHBIX CPEACTB, NEPEBO3SIIINX
TaKUX UHBAJIUJIOB U (WJIU) A€TCH-UHBAIN]IOB.

B nensix obecriedeHus: 6ecnpensaTCTBEHHOrO JA0CTyNa 3asBUTENEH, B TOM YHUCIE
IIEPEIBUTAOIINXCSI HAa WHBAJIHUJHBIX KOJICKAax, BXOJ B 3/1aHME W TNOMEIICHUS, B
KOTOPBIX MPEIOCTABISETCS MYHUILMIAIbHAS YCIyra, OOOpyAYIOTCS NaHIYyCaMH,
MOPYYHSMHU, TAKTWJIBbHBIMU (KOHTPACTHBIMH) MPEAYNPEKTAOMIMMHU HIEMEHTaAMH,
UHBIMU  CIIELMAJbHBIMUA  MPHUCHOCOOJICHUSMH,  MO3BOJSIOUIMMH  OOECHEYUTH
OeclpensATCTBEHHbIA JOCTyl M NEPEIBUKEHHE HWHBAJIWIOB, B COOTBETCTBUU C
3aKOHOATeNbCTBOM Poccuiickon denepannu 0 COLMaIbHON 3allUTE UHBAIUIOB.

[leHnTpanpHblii BXOJ B 37aHHE€ AJIMUHUCTpPALMU JIOJDKEH OBbITH 00OpYJIOBaH
nH(OPMAITMOHHOM TaOIMYKOM (BBIBECKOI ), cotepkalie nHPpopMaIuio:

HAaUMEHOBAHHUE;

MECTOHAXO0XKJACHUE U FOPUIHUECKUI aTIpEC;

pEXUM pabOThI;

rpaduk npuema;

HOMepa TenaedOHOB sl CITPaBOK.

[lomemienrsi, B KOTOPBIX MPEIOCTABISIETCS MYHULHNAIbHAS YCIIyra, JIOJKHBI
COOTBETCTBOBATh CAHUTAPHO-AIUAEMHUOJIOTHYECKUM MTPABUIIAM U HOPMATUBAM.

[lomemennsi, B  KOTOPBIX MPENOCTABIAECTCS  MYHULHWIIAJIBHAS  yCIyra,
OCHAIIAOTCS:

IIPOTHUBONOKAPHON CUCTEMOU U CPEICTBAMHU ITOKAPOTYICHHUS;

CHUCTEMOH OITOBEILIEHHS O BOSHUKHOBEHHUH YPE3BbIYANHON CUTYyaluu;

CpPEACTBAMHU OKa3aHUs IEPBOU MEAUIIMHCKOMN ITOMOIILY;

TyaJIETHBIMA KOMHATaMH ISl IOCETUTENIEN.

3an oxunaHus 3asBUTENEd O00OpYIyeTcs CTYNIbSIMH, CKaMbsSMH, KOJIHMYECTBO
KOTOPBIX ONpenensieTcs UcXoas u3 (akTUUeCKOW Harpy3Kd M BO3MOKHOCTEH IS UX
pa3MelleHrs B TOMEUIEHUH, a TaKKe MHPOPMALIMOHHBIMU CTEHIAMH.

TekcTbl MaTepuasnoB, pa3MEIIEHHbIX HA MHPOPMALIMOHHOM CTEH/IE, I1€YaTaI0TCs
YAOOHBIM Il yTeHus wpudToM, Oe3 UCIpaBiIeHUIl, C BbIIEJIECHUEM Hauboiee
BA)KHBIX MECT IMOIYKUPHBIM LIPUPTOM.

Mecta s 3anmoyiHEHMs] 3asBJICHUA OOOpPYAYIOTCS  CTYJBSIMHU, CTOJIAMH



(croiikamn), OJaHKaMM 3asiBJIEHUM, TMCbMEHHBIMU ITPUHAIIEKHOCTSIMH.

Mecta mpuema 3asBUTeneil 000pyAyrOTCS HH()OPMALMOHHBIMU TaOIWYKAMU
(BBIBECKAMH ) C YKA3aHUEM:

HOMEpa KaOMHETa 1 HAMMEHOBaHUS OT/IENa;

damuiuyu, ¥UMEHM M oOTdecTBa (IMOCIEAHEE - MPU HAJUYWHU), JOJHKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPHEM JIOKYMEHTOB;

rpaduka npuema 3asBUTENCH.

Pabouee MecTo Kax10ro OTBETCTBEHHOTO JIMLA 32 IPUEM JOKYMEHTOB JIOJKHO
OBITH O0OPYJIOBAaHO NEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyIa K
HEOOXOAUMBIM HH(POPMALMOHHBIM 0a3aM JaHHBIX, I€YaTaloIIUM YCTPONCTBOM
(IpUHTEPOM) U KOMUPYIOLIUM YCTPOHCTBOM.

JIMo, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, JODKHO HMMETh HACTOJIBHYIO
Ta0JINYKY C yKa3aHUEeM (aMWIN{, UMEHHU, OTYECTBA (IIOCIEAHEE - IPU HAIWYUH) U
JOJIKHOCTH.

[Ipu npenocTaBiIeHU MYHULIIMIIAIIBHON yCIIyTH UHBAJIWIaM 00€CTIeUnBatOTCA:

BO3MOXXHOCTh OECIIPENATCTBEHHOIO I0CTYIAa K 00BEKTY (3/1aHHI0, TOMEIECHHUIO),
B KOTOPOM IPEAOCTABIISAECTCA MyHULIUIIANIbHAS YCIIyTa;

BO3MOYKHOCTh CAMOCTOSITEJIbHOIO MEPEIBUKEHUS 10 TEPPUTOPUHU, HA KOTOPOM
PAacCIoOJIOKEHBI 31aHHSI M TIOMELIEHUS, B KOTOPBIX MPEJOCTABISETCS MyHHULIMIAIbHAS
yCIIyra, a TaKXe BX0Jla B TaKhe OOBEKTHI M BBIXO/A U3 HUX, [IOCAJKH B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

COINPOBOX/ICHUE WHBAJIUIOB, MMEIOMIUX CTOMKHE paccTpoicTBa (PYHKIMU
3pEHHUS U CAMOCTOSITEIIBHOTO MTEPEABUKEHUS;

HaJJIeKallee pasMenieHue oOOpyAOBaHHMS M HocuTenedl uHpopmauuu,
HEOOXOMUMBIX JJisi oOecredyeHus OecHpensTCTBEHHOro JOCTyla HWHBAIUIOB K
3IaHHUSIM U TIOMEILEHUSIM, B KOTOPBIX ITPENOCTABISAECTCS MyHULMIIAIbHAS YCIYyTa, U K
MYHULUINIATIBHON YCIyTe C y4ETOM OIPAHMYEHUN UX )KU3HEACSATENbHOCTH;

TyOoJMpoOBaHUE HEOOXOAUMON JJIsi WMHBAJIUIOB 3BYKOBOW W 3pUTEILHOMN
uHpopManuu, a TaKkKe HaJaNuced, 3HAKOB M HWHOM TEKCTOBOM M TpaduuecKon
MH(}OpMaMU 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUeUHbIM IpudTOM bpaiins;

JIOTYCK CYPAOIIePEBOAUYNKA M TH(IOCYPIOTICPEBOTINKA;

JIOMYCK COOAKHU-NPOBOJHUKA MPU HATMYUM JTOKYMEHTAa, NOJATBEPKAAIOLIETO €€
cnenuaibHOoe O00yyeHue, Ha OOBEeKThl (3[aHMs, TIOMEUIEHUs), B KOTOPBIX
IIPEAOCTABIIIOTCS MyHHUIUIIAIBHBIE YCIIYTH;

OKa3aHUWE WHBAIUAAM TOMOLIM B NPEOAOJCHUH OapbepoB, MEIIAOIINX
MOJIyYEHUI0 UMHU TOCYJAPCTBEHHBIX U MYHUUMIAIBHBIX YCIyT HapaBHE C APYIUMHU
JULAMHU.

19. IToka3arejn JOCTYIIHOCTH U KA4€CTBAa MYHUIIUNIAJIbHOM YCIyTH

19.1. OCHOBHBIMU IIOKa3aTess MU JOCTYITHOCTH [IPEIOCTABJICHUS
MYHHULIMTIATBHOMN YCIIYTH SIBIITFOTCA:

19.1.1. Hayinuue mojsHON M MOHATHOW MH(OpPMAIIUU O TIOPSIIKE, CPOKAX U XOJIe
MPENOCTaBICHUS MYHULIMTIATBHON yCIyTH B UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX OOUIEro IMoJib30BaHUs (B TOM 4YHCIE B CETH
«HTEepHeTY), cpeAcTBaX MaccoBOM MH(MOpMAIUK.



19.1.2. Bo3MOXXHOCTb TOTy4YE€HUS 3asBUTEIIEM YBEIOMIICHUN O MPEIOCTABICHUN
MYHHLIMIAIBHOMN yciIyru ¢ nomombio EINTY.

19.1.3. Bo03MOXHOCTH TOJdy4YeHUs HWHPOPMAIUU O XOJ€ NPEIOCTABICHUS
MYHHIIMIIAJBHOW YCIYTH, B TOM YHCIE C UCHOJIb30BaHUEM HH(DOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHUH.

19.2. OCHOBHBIMHM MOKA3aTEISIMU KadyecTBa MPEAOCTABICHUS MyHULMIAIbHOM
YCIIYTH SIBIISIFOTCSL:

19.2.1. CBOEBpEMEHHOCTh NPEAOCTABICHUS MYHULUNAIBHOW YCIyrd B
COOTBETCTBUM CO CTaHIApTOM €€ MPEelOCTaBICHUS, YCTaHOBJIEHHBIM HACTOSAIIUM
AJMUHUCTPATUBHBIM PETIaMEHTOM.

19.2.2. MuHUMaIbHO BO3MOXHOE KOJUYECTBO B3aUMOJICUCTBUM TpaKJaHUHA C
JTOJKHOCTHBIMU JIMIIAMH, YYacCTBYIOIIUMHU B TMPEAOCTABICHUA MYHUIUIIATBLHOU
YCIIYTH.

19.2.3. OrtcyrcTBHE 0OOCHOBaHHBIX XajnoO Ha JedcTBus (Oe3aeicTBUE)
COTPYJHHMKOB U UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOUIEHUE K 3asIBUTEIISIM.

19.2.4. OtcyrcTBHE HAapyIIEHWHA YCTAHOBJIEHHBIX CpPOKOB B IpoLEcce
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH.

19.2.5. OtrcytcTBUe 3asBiIeHUN 00 OCHApWBAaHWW PEUICHWHA, JCWCTBHUA
(6e3nelicTBUsl) AIMUHUCTPAIUMH, JOJDKHOCTHBIX JIUI], TPUHUMAEMBIX (COBEPIICHHBIX )
IIpU MPEIOCTABICHUN MYHULUINIAIBHON YCIyTH, IO UTOTaM PAaCCMOTPEHHSI KOTOPBIX
BBIHECEHBI PeIlIeHUs 00 yIOBJICTBOPEHUH (YACTUYHOM YJIOBJICTBOPEHUN) TPEOOBAHMIA
3asBUTEIICH.

20. Unble TpeOOBaHNS, B TOM YHCJIe YYUTHIBAKIIHNE 0COOCHHOCTH
NpeaocTaBIeHus MyHUIIUNIAJbHOU yeiayru B M®PII, ocobeHHocTH
NPeAO0CTABJICHUS MYHUIMIIAJIbHOM YCJIYTH 10 IKCTEPPUTOPHUATIBLHOMY NPUHIUITY
1 0COOCHHOCTH NPEIOCTABJICHUA MYHUIUITAJIBbHOH YCJIYIH B JJICKTPOHHOM

dpopme

20.1. IIpenmocrtaBieHHEe MYHUUMIIAJIBHOW YCIYTH IO 3KCTEPPUTOPHAIBHOMY
MPUHIUIY OCYIIECTBISAETCA B YACTH O00ECIIEYeHUs] BO3MOXKHOCTH MOJIayy 3as1BJICHUN
nocpeactsoM EINT'Y u monydenus pesynbprata MyHUIUANAIBHON yeiayru B MOLI.

20.2. 3asBuTensM o0ecreynBaeTCsd BO3MOXKHOCTb MPEACTABICHUS 3asBJICHUS U
IpUJIaraéMbIX JOKYMEHTOB B (hOopMe 3JIEKTPOHHBIX JOKYMEHTOB nocpenctsom EIITY.

B 3TOM cnywae 3asBUTENh WIM €ro INpeactaBuTens aBropusyercs Ha EIIIY
MOCPEACTBOM MOJATBEPKICHHOW ydeTHOU 3amucu B ECUA, 3anonHsgeT 3asBlIeHHE O
IIPEJOCTABICHUA MYHULUNAIBHOW YCIYTM C HCHOJb30BAHUEM HHTEPAKTUBHOU
(hOpMBI B DJIEKTPOHHOM BHJIC.

3anoJHEHHOE 3adBJIIEHHE O MPEAOCTABICHWH MYHULHUIIAJIBHON  YCIIyTH
OTMPABIIACTCA 3asBUTEIIEM BMECTE€ C MPUKPEIUIEHHBIMHU 3JIEKTPOHHBIMH OOpa3zaMu
JOKYMEHTOB, HEOOXOJAMMBIMU Uil TMPEAOCTABICHUS MYHUIUIAIBHOM YCIyrd, B
Anmunuctpanuto. IIpu aBropuzaumum B ECHA 3asiBieHue 0 NOpegoCTaBICHUU
MYHULIMIAIBHON YCIIYTH CYUTAETCS OANMMCAHHBIM MIPOCTOM 3JIEKTPOHHOU MOANKUCHIO
3asBUTEIIS, IPEICTABUTENS, YIIOJHOMOYEHHOTO HA MOANIMCAHNE 3asBICHUS.

Pe3ynbTaThl NpenocTaBieHUs MyHULIMNIAIBHON yCIIyTH, yKa3aHHbIE B MyHKTE 6.1



HACTOSIIETO  AJMUHUCTPATUBHOTO  PErjlaMEHTa, HAMpaBIAIOTCS  3asBUTEIIO,
npencTaBuTeNnio B IMuHbINA KaOuneT Ha EIII'Y B gopme 3meKTpOHHOTO TOKyMEHTa,
MOJMUCAHHOTO  YCHUJICHHOW  KBaJU(HUIIMPOBAHHOW  DJIECKTPOHHOM  MOJIHUCKHIO
YIOJIHOMOYEHHOI'O JOJDKHOCTHOIO JIMIA AJMUHUCTpALMM B Clly4ae HalpaBJICHUS
3asBieHus nocpencrsom EINTY.

B cmywae HampaBneHust 3asBieHus nocpeactsom  EIII'Y  pesynbrar
MPEOCTaBICHUS MYHUIUIIAIBHON YCIIYTH TaK)Ke€ MOKET OBbITh BbIJAH 3asIBUTEIIO HA
OoymaxxHoMm Hocutesne B M®DII.

20.3. DNeKTpOHHBIE TOKYMEHTHI MPEJCTABISIOTCS B CIEAYIONINX (hopmMaTax:

a) xml - 1151 hopMaTM30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - nas JOKYMEHTOB C TEKCTOBBIM COJICpKAHUEM, HE
BKJIFOUAIOIIMM (POpMYJIbl (32 UCKIIOUEHHUEM JOKYMEHTOB, YKa3aHHBIX B IOJIYHKTE
«BY» HACTOSIIETO MyHKTA);

B) xls, xIsx, ods - 1711 TOKYMEHTOB, COJIEpKAITUX PACUETHI;

r) pdf, jpg, jpeg - A9 JOKYMEHTOB C TEKCTOBBIM COJIECPKaHUEM, B TOM YHUCIE
BKJTIOUaOmMX (GopMmyinsl U (uiam) rpaduueckue uzo0paxkeHus (3a HUCKIIOUYCHHEM
JOKYMEHTOB, YKa3aHHBIX B TIOAMYHKTE «B» HACTOSIIEro IIyHKTa), a TaKxke
JOKYMEHTOB C Tpa)uueCKUM COAECPKAHUEM.

JomyckaeTcsi (OpMHpPOBAaHUE FIEKTPOHHOIO JOKYMEHTA MYyTeM CKaHWPOBaHUS
HEIOCPEJICTBEHHO C OpUTMHAaja JOKYMEHTa (MCIOJIb30BaHUE KOMUI HE JOIyCKaeTcs),
KOTOPO€ OCYIIECTBISIETCSI C COXPAHEHHEM OPHUEHTAllMM OpUIMHaia JOKyYMEHTa B
paspemenuu 300 - 500 dpi (macmrab 1:1) ¢ ucrosb3oBaHUEM CIEIYIONIUX PEKUMOB:

- «4epHO-0embIiD» (MPU OTCYTCTBUU B IOKYMEHTE rpaduyecKux u300paxeHui u
(WJIM) IBETHOTO TEKCTA);

- «OTTEHKH ceporo» (MpH HAJIMYUKU B JOKYMEHTE TpaduuecKux U300paKeHUM,
OTJIMYHBIX OT IBETHOTO TpaudeCcKOro U300paKEeHUS);

- «LBETHOW» WJIM «PEXKUM IMOJHOM LBETonepeaaun» (Ipu HAIMYUU B TOKYMEHTE
LBETHBIX rpaduUECKUX N300paKeHU JTMOO IBETHOTO TEKCTA);

- COXpaHEHUEM BCEX AayTCHTHUYHBIX MPU3HAKOB MOJJIMHHOCTH, a HWMEHHO:
rpauuecKoi MOANUCH JIMIIA, I€YaTH, YIJIOBOIO IITaMIla OJIaHKa;

- KOJUYeCTBO (DaiJIOB MOJKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB,
KaXXJIbI U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WJIK) rpaduyuecKyro nH(popMaIuio.

DNEeKTPOHHBIE TOKYMEHTHI JOJKHBI 00€CIeYBaTh:

- BO3MOXHOCTh HUJACHTU(MUIIUPOBATH JTOKYMEHT W KOJMYECTBO JIUCTOB B
TIOKYMEHTE;

- I JOKYMEHTOB, COJEpKallluX CTPYKTYpPUPOBAHHBIC MO YacTsIM, TJIaBam,
pasznenam (moapasfenaM) JaHHbIE W 3aKJIaIKh, OOCCTICUMBAIONIUE TEPEXOAbl IO
OTJIAaBJICHUIO U (WJIM) K COACPIKANTUMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

JIoKyMeHTBI, TOJyIeKaIue mpeacTaBieHuto B ¢opmarax xls, xlsx wmm ods,
(bopMUpYIOTCS B BUAE OTACIBHOIO 3JIEKTPOHHOTO JOKYMEHTA.

II1. CocraB, noc/jie10BaTeJIbHOCTh U CPOKH BbINOJTHEHH S
aIMMHHMCTPATHUBHBIX MPOLeAYp (AelCTBH), TPeOOBAHUA K MOPAAKY
UX BbINOJHEHHS, B TOM YHCJe 0COOCHHOCTH BbINOJTHEHHS
aIMMHHMCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOI (popme



21. UcuepnbiBawoiuii nepeyeHb A IMMHUCTPATUBHBIX MPOLEYP

21.1. IlpenocTraBiieHre MyHUIIMIAIBHON yCIYTH BKIIIOYAET B CEOs CIIEIYIOIINE
aIMUHUCTPATUBHBIC MPOLIEAYPHI:

IIPOBEPKA TOKYMEHTOB U PETUCTPALINS 3asIBICHUS;

IIOJIy4YEHHE  CBeAeHUM  mocpenctBoM — dDenepasbHOM  rOCYIapCTBEHHOMU
nH(pOpPMAIIMOHHON cucTeMbl «ElMHas cucteMa MeXBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3auMoiercTBU» (nanee - CMOB);

paccMOTpEHHE IOKYMEHTOB U CBEJICHHUI;

MIPUHATHE PEILICHHUS;

BbIJIa4ya pPe3yJIbTaTa.

BHECEHUE PE3YJIbTaTa MyHULIMIIATBHON YCIIYTH B PEECTP PELICHUIA.

22. [lepeyeHb aAMUHUCTPATUBHBIX Npoueayp (aeicTBuii)
IPU NPEAOCTABJICHUH MYHUIUNIAJBHOM YCJIYIH, YCJIYT
B JJIEKTPOHHOM (opme

22.1. Ilpu mpenoCTaBI€HUM MYHULUIAIBHOW YCIYTrM B 3JIEKTPOHHOM (opme
3asIBUTEII0 00ECTIEUNBAOTCS:

noysydyeHue  uHGOpMAMK O  TOPSAKE W CpPOKax  MPEIOCTaBICHUS
MYHULIMIATBHOMN YCIIyTH;

dbopMHUpoBaHUE 3asBICHUS;

MPUEM U PETUCTPALMS AAMUHUCTPALIMECN 3asBJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEAOCTABIICHUS MyHUITUTIATLHON YCITYTH;

MOJIyYEHHE pe3yJIbTaTa NPeI0CTaBICHUS MyHULIUTTAIBHON YCITYTH;

MOJIyYeHHE CBEACHHI O X0JI€ PACCMOTPEHUS 3asIBJICHUS;

OCYUIECTBJIEHUE OLIEHKU KayeCTBa MPEIOCTaBICHUS MyHUIIMTIAIBLHOU YCIYTH;

nocynedHoe (BHecyieOHoe) oOkalloBaHUE pelieHuid u aercTBuil (0e3aeicTBus)
AJIMUHUCTpAIUU Ju00 NercTBUs (0e31eMCTBUS) TOHKHOCTHBIX JIUI aIMUHUCTPAIINH,
MPEA0CTABIISAIONIETO MYHULIMITAJIBHYIO YCIIYTY, TM00 TOCYAapCTBEHHOIO CITYKAILETO.

IIpoBepka TOKYMEHTOB U perucTpamnus 3asiBJeHHsI

22.2. OcHOBaHMEM [JIs Hauyajla aAMUHUCTPATUBHOW MPOUEAYPHI SIBISETCS
MOCTYIUICHUE 3asiBJICHUSI W JOKYMEHTOB ISl MPEJOCTABICHUS MYHUIMIAIbHOU
YCIIyT'U B YIIOJIJHOMOYEHHBIN OpTraH.

22.3. IlpuHuMasi IOKYMEHTBI IOJGKHOCTHOE JIUIIO aIMUHUCTPALIUU:

1) npuHUMaET K paCCMOTPEHUIO 3asIBJICHUE U JJOKYMEHTHI 3asIBUTEIIS,

2) TPOBOAUT TPOBEPKY TMPEACTABICHHBIX 3asiBUTEIEM JOKYMEHTOB IIO
KOMIIJIEKTHOCTH;

3) HampaBisieT 3asgBICHUE UM JIOKYMEHTBI JIMI[y, OTBETCTBEHHOMY 3a
pPETUCTpaIlMI0 KOPPECTIOHICHIINH, IS UX PEeTUCTpallud B JCHb UX TMOCTYIUICHUS B
ANIEKTPOHHOM 0a3e JaHHBIX MO YYETY JTOKYMEHTOB;

4) HampaBisieT 3asBUTENIO AJIEKTPOHHOE COOOIICHUE O MpUEME 3asBJICHUS K



paccMOTPEHHUIO JINOO OTKAa3a B IPUEME 3asIBICHUS K PACCMOTPEHHIO C 00OCHOBAaHUEM
OTKa3a He IO3/Hee OJHOro pabouero IHs, CIEAYIOLIEro 3a JHEM PperucTpanuu
3asBICHUS (HE BKJIIOYAETCS B OOLIMII CPOK MPENOCTABIECHUS MYHHUIIMNAIbHON

YCIYTH).

@®opMHupoBaHNe U HATIPABJIEHUE MEKBEIOMCTBEHHBIX 3al[POCOB B
roCcylapCcTBEHHbIE OPraHbl (OPraHU3alNu), B PACHOPSIKEHUH KOTOPbIX
HAXOASATCS JOKYMEHTBI U CBeJeHUsl, He00X0UMbIe JIJIsl MPea0CTaABIeHUsI

MYHUIIMTIAJIbHOH YCJIYTH

22.4. OcHoBaHHEM [JIs Hauyajla aJMHUHHUCTPATHBHOM MPOIEAYpHI SIBISETCS
NOCTYIUICHUE  TaKeTa  3apeTHCTPUPOBAHHBIX  JOKYMEHTOB,  ITOCTYIHBIIHX
nokHocTHoMy Jsmiry, 10.1.1.-10.1.5 Hacrosiero aaMUHUCTPATUBHOTO pPETJIaMEHTA,
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHHUIUIIAILHON YCIIyTH,
CaMOCTOSTEIIHHO 3aMpaniiBaeT COOTBETCTBYIOIINE CBEACHUS B AJICKTPOHHOM BHIIC C
ncnoas3oBanueM CMOB.

22.6. JInno, OTBETCTBEHHOE 3a NPENOCTABICHUE MYHULHNAIBHOW YCIYTH, B
TedeHHe S5 paboumx mHEH CO JHS HAMpaBICHUS MEXKBEIOMCTBEHHBIX 3allPOCOB
(dbopMHpYeT MONHBIN aKeT JOKYMEHTOB.

PesynmbratoM  aAMHHHCTPATHBHOW  TPOIEAYPHI  SBIACTCS  IOIYYCHHE
3anpammuBaeMoi HHPOpMaIIMK ITyTEM MEXBEIOMCTBEHHBIX 3aIPOCOB.

MakcuManbHOE€ BpeMsl BBINOJHECHHS aJMUHHUCTPATUBHOM TMpOIEAYphl HE
JOJDKHO TIPEBBINIATh 5 pabouux JHEW cO JHS, CISAYIOIIEro 3a JHEM pPeruCTpaliH
3asBJICHUS M JIOKYMEHTOB.

PaccMoTpeHue 10KYyMEHTOB M CBeIeHU M

22.77. OcHOBaHHMEM /Il Hadajla aJMUHUCTPATUBHOW MPOLEAYPHI SIBISETCA
MOCTYIUIEHWE  MaKeTa  3aperucTPUPOBAHHBIX  JOKYMEHTOB,  IMOCTYyHIMBLIMX
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IIPEI0CTaBIEHNE MyHUIIUIIAIbHOU YCIYTH.

22.8.  JIOWKHOCTHOE  JIMIO,  OTBETCTBEHHOE  3a  MPENOCTABICHHE
MYHUIUINAIBHON YCIyru, B Te€4eHHEe S5 pabouux JHEH OCYIIECTBISET MPOBEPKY
COOTBETCTBUS JOKYMEHTOB U CBEJEHUIN TPeOOBaHUSIM HOPMATUBHBIX MMPABOBBIX AKTOB
IIPEIOCTABIICHNS] MyHULIUIIAJIBHON YCITyTH.

22.9. Ilo uroram paccCMOTPEHHUS JOKYMEHTOB U CBEACHUM, TOJBKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 NPEJOCTABICHUE MYHHIMNAIBHOW YCIYTHM, TOTOBUT 3aKJIHOUEHUE
[0 pe3yJbTaTaM PAacCMOTPEHUsl YCIyrH MO (Qopme, MPUBEACHHOW B MPUIIOKEHHSIX
Ne 2 nnm Ne 4 x AIMUHHACTPAaTUBHOMY PEINIAMEHTY.

MakcumanbHOE BpEMsl BBINOJIHEHHUS aJIMHHHCTPAaTUBHOM MpOLENYypbl HE
JOJKHO TPEBBILIATH 5 pabouynx AHEH co AHS POPMUPOBAHMS OTBETCTBEHHBIM JIMIIOM
MOJIHOTO MaKeTa JOKYMEHTOB.

IIpunsiTHe perneHus

22.10. OcHoBaHueM /Uil Hayaja aAMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS



HaJIMYUE MPOEKTa pe3yJpTrara MpeloCTaBlIeHUs MYHULUIIAIBHON yCIyTH no (opme,
contacHo npuitokeHnto Ne 2 v Ne 4 kK AIMHUHUCTPAaTUBHOMY PEITIAMEHTY.

PykoBomuTtens AJIMUHUCTpalMd B TedeHue | pabodero 1HS NPUHUMAET
pelIeHue O NPEeIOCTAaBICHUM MYHULMIAJIBHOM YCIyrd WM 00 OTKa3ze B
MPEeIOCTABICHUN YCIYTH W TOAMHMCHIBAET €ro YCHJICHHOW KBaJU(UIIUPOBAHHON
ITOAIUCHIO.

MakcumanbHOE BpEMsl BBINOJIHEHHUS aJIMHHHCTPATUBHOM MpOLENYypbl HE
JOJKHO ITPEBBIIIATH OJHOTO Yaca.

Bbigaua pe3dyabrara

22.11. OcHoBaHueM Jid HayajJa aJIMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCA
dbopMHpOBaHUE U PETUCTpAlMs pe3yiabTara MYHHUIMNAIbHOW YCIyrd B ¢dopme
AIIEKTPOHHOTO JIOKYMEHTA B TOCYIapCTBEHHO-UHPOPMAITMOHHOW CUCTEME.

22.12. JInno, OTBETCTBEHHOE 3a NPEIOCTABICHUE MyHULIUIIAIBHON YCIIyTH:

1) nociie OKOH4YaHUs MPOLENYPbl IPUHATHS PEIICHHUS] PETUCTPUPYET PE3YJIbTAT
npeaocTtasiaeHnuss MyHununanbHon yenyru B 'MC n nHanpasnser pesynsrar B MOIL] B
(dopMe BNEKTPOHHOIO JTOKYMEHTA, MOAMUCAHHOTO YCHUJIEHHOW KBaJIM(PUUIUPOBAHHOU
AIEKTPOHHOMN MOIIHUCHIO YIIOJHOMOYEHHOTO AOJKHOCTHOIO JIMIA aIMUHUCTPALUA B
CPOKH, YCTAHOBJICHHBIE COIIAIIEHNEM O B3AMMOJECUCTBUN MEXKIY aIMUHUTCPALUEH U
M®OILI.

2) HampaBIIsIeT 3asABUTEIIO PE3yJabTar MPEAOCTABICHUS MYHUIIMIIAIEHON
yciayrd B JmyHOM KabuHere Ha EIII'Y B neHp peructpanuu pesylibTara
IIPEIOCTABIICHNS MYHULIUIIAJIBHON YCITYTH.

MakcumanbHOE BpEMs BBIIOJIHEHHUS aJIMHHHCTPAaTUBHOM IPOLENYpbl HE
JOJDKHO TMpEBBIIATh OAHOrO pabodero JHA CO JHA TMPUHATUS pEHIeHUH O
MPEIOCTABICHU MYHULIMIIAIBHON YCIyTry Uiau 00 OTKa3e B €€ MPEAOCTaBICHUH (HE
BKJIFOUAETCS B OOIIMI CPOK MPENOCTABICHNU MYHULUIIAILHON YCIYTH).

23. [lopsigok ocyiecTBICHUS A/AMUHUCTPATUBHBIX NPOLEAYP
(meiicTBHil) B 31eKTPOHHOM opMme

23.1. ®opMupOBaHUE 3ASIBJICHUS.

dopMupoBaHuEe 3asABIEHUS  OCYLIECTBISETCS TMOCPEACTBOM  3aIlOJIHCHUS
aneKkTpoHHON (Gopmbl 3asBieHus Ha EIIY 6e3 HEoOXOAMMOCTH JTOMOJTHUTEIHLHOMN
IOJa4M 3asBJICHUS B KaKOW-I00 HHOM hopme.

dopmaTHO-JTOTHIECKas IIpOBEpKa c(hOpMHUPOBAHHOTO 3asBIICHUS
OCYIIECTBIISICTCSl TIOCJIE 3aMOJTHCHUS 3asiBUTEIEM KaXKIOTO W3 TOJIeH SJICKTPOHHOU
dhopmbl 3asgBieHus. [Ipu BRISIBICHUHN HEKOPPEKTHO 3aIIOJHEHHOTO TOJISI AJIEKTPOHHOM
(GbopMBI 3aABJICHUS 3aABUTEIL YBEAOMIIACTCS O XapaKTEPe BBISBICHHOW ONIUOKU U
MOpSIIKE €€ YCTPaHEHUs  IOCPEJACTBOM  HMH(POPMAIMOHHOTO  COOOIICHHUS
HEITOCPEJICTBEHHO B AJICKTPOHHOM (hOpME 3asiBIICHUS.

[Tpu hopMupOBaHUY 3asIBICHUS 3aIBUTEIIO 00SCIICYMBAIOTCS:

a) BO3MOXKHOCTh KOTIMPOBAHMS M COXPAHEHUS 3asABJICHUS W MHBIX JOKYMEHTOB,
HEOOXOMMBIX JIUIS TTPEIOCTaBICHUS MyHUITUTIATLHOW YCIYTH;



0) BO3MOXXHOCTb Me4aTh Ha OyMa)XHOM HOCHTEJIe KOMHUH JIEKTPOHHOU (HOpMbI
3as1BJICHUS;

B) COXpaHEHHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (DOpMY 3asiBICHUS 3HAUCHUH B
M000i1 MOMEHT MO JKEJAHUIO0 IO0JIb30BaTeNld, B TOM YHCIE INPU BO3HUKHOBEHHHU
omnOOK BBOJA M BO3BpaTe JJis MOBTOPHOTO BBOJA 3HAUEHUH B 3JEKTPOHHYIO (hopmy
3as1BJICHUS;

I') 3aloJIHEHWE TIOJIeW AJIEKTPOHHOW (OpMBI 3asBJICHHS [0 Hadaja BBOJAA
CBEJICHUI 3asBHUTEIIEM C HCMOJIb30BAHUEM CBeleHHUH, pa3MmemieHHbIX B ECHUA, u
cBeleHui, omyOnukoBaHHbIX Ha EIII'Y, B dyacTu, Kacaromeicsi CBEJICHHM,
orcytcTBytomux B ECUA;

J1) BO3MOKHOCTb BEPHYTHCSI Ha JIO0OM M3 3TANoOB 3alOJHEHUS 3JIEKTPOHHOM
(dbopmbl 3asBiIeHUS 6€3 TOTEpU paHee BBEACHHOM HHPOpMAIIUH;

€) BO3MOXHOCTh jgoctrymna 3asBurens Ha EI'Y k paHee mNolaHHBIM UM
3asiBJICHUSIM B TE€YEHUE HE MEHEE OJIHOTO /i, a TAaK)K€ YaCTUYHO C(HOPMHUPOBAHHBIX
3asBJICHUM - B TEUEHHUE HE MEHEE 3 MECSILIEB.

CdopmupoBaHHOE M MOANKMCAHHOE 3aBJICHHE W HWHBIE JOKYMEHTHI,
HEOOXOAMMBIE i1 MPEAOCTaBICHUS MYHUUUINAIBHOM YCIYyI'H, HaIlpaBJsiOTCS B
agMHUHUCTpanuio nocpeactsom EITY.

23.2. YnoJIHOMOYEHHBIH opraH oOecreynBaeT B CPOK He mo3jaHee 1 pabouero
IHA ¢ MOMeHTa nojauu 3asBieHus Ha EII'Y, a B ciydae ero mocryIuieHHs B
Hepabounil WK MPa3THUYHBINA JIEHb, - B CJICIYIOLIUI 32 HUM TEPBbIi padounii 1eHb:

a) TIpUEM JIOKYMEHTOB, HEOOXOJIUMBIX IS MPEAOCTABICHUS MYHHUIUNATHHON
YCIYTH, W HaANpaBJICHHE 3asgBUTENIO AJIEKTPOHHOTO COOOIIEHUS O TMOCTYIUIEHUU
3asIBJICHUS;

0) peructpanuio 3asBICHUS W HaMpaBICHUE 3asBUTEIIO YBEIOMJICHHUS O
perucTpanuu 3asBiaeHus 100 00 OTKa3e B MpHeMe TOKYMEHTOB, HEOOXOIUMBIX JIsI
MPEIOCTABICHUS] MYHULIMTIAIBHOW YCITYTH.

23.3. DJIEKTPOHHOE 3asBJIEHUE CTAHOBUTCA JOCTYIIHBIM [UJISl JOJKHOCTHOTO
auua AJIMUHUCTpAIMU, OTBETCTBEHHOTO 3a IPUEM M PETUCTPALMIO 3asBJIECHUS (Jajee
- OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B MYHHUIMOAIbHOW HH(GOPMAILIMOHHON
CUCTEME, UCIIOIb3YEMOW AJIMUHUCTPALMEN ISl MPENOCTABICHUS MYHULHIIAIBHOU
yeayru (nanee - TUC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

IPOBEPSIET HAJIWYME DIIEKTPOHHBIX 3asBiieHUM, noctynuBmmx c¢ EIIY, c
IIEPHOJIOM HE pexe 2 pas3 B JICHb;

paccMaTpHUBAET MOCTYIHUBIITUE 3asBJICHUS U MPUIIOKEHHBIE 00Pa3bl JOKyMEHTOB
(IOKYyMEHTHI);

MPOU3BOJIUT JIEUCTBUS B COOTBETCTBUM C HOYHKTOM 3.4 HACTOSIIErO
AJIMUHUCTPATUBHOT'O PETJIaMEHTA.

23.4. 3agBUTENIO B KayeCTBE PE3yJbTaTa IPEIOCTABICHUS MYHULHMNAIbHOU
YCIIYTH 00eCreYyuBaeTCss BO3MOXKHOCTh MOJYUYEeHUSI IOKYMEHTA:

B (dopme  DBIEKTPOHHOTO  JIOKYMEHTa,  IOJINUCAHHOTO  YCHUJIEHHOM
KBATM(UIUPOBAHHOW AJIEKTPOHHON MOJANUCHIO YHOJIHOMOYEHHOIO JOJKHOCTHOTO
auua AIMUHUCTpPALIMK, HAIIPABIEHHOTO 3asBUTEIIO B JIMUHBIN kabuHeT Ha EIITY;

B BUJIe OyMa)XHOTO JJOKYMEHTA, MOATBEPKIAIOIIETO COAEPHKAHUE IIEKTPOHHOTO




JIOKYMEHTa, KOTOPBIH 3asiBUTENb MOTydYaeT Npu JudHOM oOparnenun B MOIL].

23.5. llomyuyenue wHpOpMAIMM O XOJI€ PACCMOTPEHHUS 3asBICHUS H O
pe3yJibTaTe MPEJOCTaBICHUS MYHUIMNAIBHON YCIYyTH MPOU3BOJIUTCS B JUYHOM
kabunere Ha EII'Y, mpu ycnoBum aBTOopu3aluu. 3asBUTE]Ib UMEET BO3MOXKHOCTH
MPOCMATPUBATh CTATyC DJIEKTPOHHOTO 3asBIICHUS, a Takke HWHHOPMAIIO O
JNAJIbHEHUIINX JTEHCTBUAX B JUYHOM KaOMHETE MO COOCTBEHHOM MHMIIMATUBE, B JIFO00E
BpeMs.

[Ipu mnpenocTaBieHUMM MYHUIUIAIBHOM YCIYrM B 3JEKTPOHHOH dopme
3asIBUTEJIIO HAIIPABIIACTCS:

a) YBEJIOMIICHHE O TMpPUEME M PErucTpallid 3asiBICHHUS U WHBIX JOKYMEHTOB,
HEOOXOMUMBIX JIJIi TPEJAOCTaBICHUS MYHUIUIAIBHOM YCIYyru, cojepialiee
cBeleHUsT O (pakTe mpuemMa 3asgBICHUS W JOKYMEHTOB, HEOOXOIUMBIX JJIs
NPEAOCTABICHUS MYHULHMNAIBHOW YCIYTH, U Hadajle NPOLEAYyphbl MPENOCTaBICHUS
MYHULIMOATBHOM YCIyTH, a TakKe CBEJCHUS O JaTeé M BPEMEHU OKOHYAHUS
MPEOCTaBICHUS MYHUIIMIAIBLHON YCIyTH JTUOO MOTHUBHUPOBAHHBIA OTKa3 B MpHEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MyHULIUTIATBHON YCIIyTH;

0) yBEeIOMJICHUE O Pe3yjIbTaTax pacCMOTPEHUS TOKYMEHTOB, HEOOXOUMBIX IS
MPEOCTaBICHUS MYHUIIUINIAIBLHON YCIYTH, COJAEpPIKAIllee CBEACHUS O MPUHATHH
MOJIOKUTENIBHOTO ~ PEIICHUS] O TMPEIOCTABICHUN MYHUIMINAIBHOW YCIYyTH U
BO3MOXHOCTH TOJIYUYUTh PE3yJbTaT MPEJOCTABICHUSI MyHULIUITAIBHOW yCIyTU 00
MOTHBHUPOBAHHBIN OTKAa3 B MPEAOCTABICHUN MYHHUIIUNIATBLHON YCIIyTH.

23.6. OueHka kauyecTBa NPEAOCTABICHUS MYHHUIIMNIATLHON YCIIyTH.

OueHka KauecTBa MPEAOCTABICHUSI MYHUIUIIAIBHON YCIYTH OCYIIECTBISIETCS B
cOoOTBETCTBUM C lIpaBuiiaMy OIEHKH TpakIaHamMu S()PEKTUBHOCTU IEATEIHHOCTU
PYKOBOJUTENEH TEPPUTOPUATIBHBIX OpraHoB dbenepanbHbIX OpraHoB
WCIIOJIHUTENIbHON BIIACTU (WX CTPYKTYPHBIX TMOAPA3ACIICHUI) C YYETOM KauecTBa
MPEOCTaBICHUS UMM TOCYIApCTBEHHBIX YCIYT, a TaKXe MPUMEHEHUs pe3yJIbTaToB
YKa3aHHOW OIEHKHM KaK OCHOBaHHUS [JIi TPHUHATHUS PEIICHHH O JOCPOYHOM
MPEKPAIICHUN  UCIOJHEHUST  COOTBETCTBYIOIIMMHM  PYKOBOJAMTEISIMH  CBOUX
JIOJDKHOCTHBIX 00SI3aHHOCTEM, YTBEP)KICHHBIMU TOCTaHOBJIeHUEM lIpaButenbcTBa
Poccuiickoit @enepanuu ot 12 nexadbpst 2012 roga Ne 1284 «OO0 onieHke rpak/iaHaMu
3()PEKTUBHOCTH  JIEATEIIBHOCTH  PYKOBOAMUTEICH  TEPPUTOPUAIIBHBIX  OPraHoOB
(denepanbHBIX OPraHOB UCIOIHUTEIBLHON BIACTU (MX CTPYKTYPHBIX MOJPa3ACIICHUN)
U TEPPUTOPUATIBHBIX OPraHOB TOCYJAAPCTBEHHBIX BHEOIOHKETHBHIX (OHIOB (UX
PETHOHABHBIX OTAEJICHHI) C YYETOM KauyecTBa MPEIOCTABICHUS TOCYAapCTBEHHbBIX
yeayr, pykoBoautened MOIL[ ¢ yueroM kadecTBa OpraHu3alMd NPEIOCTABICHHUS
rOCYJIapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT, a TAKXKE O MPUMEHEHHH PEe3yJIbTaTOB
YKa3aHHOW OILEHKM KaK OCHOBAHHUS [JIi TPUHATHUS PEIICHHHA O JOCPOYHOM
MPEKPAIICHUN  UCHOJHEHUSI  COOTBETCTBYIOUIMMH  PYKOBOJUTEISAMH  CBOUX
JOJIKHOCTHBIX O0SI3aHHOCTEN.

23.7. 3asBurtento obOecneuynBaeTCs BO3MOXXHOCTb HAIpaBJICHUS >KaloObl Ha
pelieHusi, JIeUCTBUA WM Oe3AeicTBHEe AIMUHUCTpPALMM, JIOHKHOCTHOTO JIMIIA
AJIMUHUCTpAIMK MO0 TOCYIapCTBEHHOTO CJIY’)KAIlleTO B COOTBETCTBUHM CO CTaThed
11.2 ®epepanbHoro 3akoHa Ne 210-®3 wu B MOpsAIKE, YCTAaHOBJIEHHOM
noctaHosienueM IIpaBurensctBa Poccuiickoit @eneparuu ot 20 HosiO6psa 2012 roga
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No 1198 «O (enepanpHOl rocyaapcTBEHHOM HMHGOPMAIMOHHON CHCTEME,
o0ecreunBaroIIel mporece 10cy1e0Horo, (BHECYIe0HOTO) 00KaIOBaHUS PEIICHUN 1
nercTBuil (0e31elCTBHS), COBEPIIEHHBIX MPU NPEIOCTaBICHUN TOCYJAapCTBEHHBIX U
MYHULUINAIBHBIX yCIyr» (B ciy4yae, ecid AJMUHUCTpanus MOAKIOYEHA K
YKa3aHHOU CHCTEME).

24. Ilopsigok ucpaBJIeHUs JOMYIIEHHBIX ONEYATOK U OIUOOK
B BBIIAHHBIX B pe3yJibTaTe NpPeaoCcTaBIeHUs] MYHUIUIIAJIbHOM
YCJIYT'H IOKYMEHTaX

24.1. B cityyae BBISBICHUS OMEYAaTOK U OMIMOOK 3asBUTEIb BIIPaBE 0OPAaTUTHCS B
aIMUHUCTPALIMIO C 3asBJICHHEM HA UCTIPABIICHUE ONEYaTOK U OIIHOOK.

24.2. OcHOBaHUS OTKa3a B MpUEME 3asiBJICHHUS] 00 HCIPABICHUU OIEYATOK U
OIIMOOK yKa3aHbl B MyHKTE 11.1 HacTosmero AJIMUHUCTPATUBHOIO PETJIAMEHTA.

24.3. HcnpaBneHue JONYIICHHBIX ONEYATOK W OMIMOOK B BBIJIAHHBIX B
pe3yibTaTe NPeJOCTABICHHS] MYHUIIMIIAIIBHON YCIYTH JOKYMEHTaX OCYIECTBIIACTCS
B CJIEAYIOIIEM MOPSAKE:

24.3.1. 3asgButenb npu OOHAPYKEHHHM ONEYaTOK M OMIMOOK B JIOKYMEHTax,
BBIJIJAHHBIX B pe3yJibTaTe MPEAOCTaBICHUS MYHUIMNAIBHOW YCIyTH, oOpalaercs
JUYHO B AJMUHUCTPALUIO C 3aBJICHHEM O HEOOXOJMMOCTH MCIPABJICHUS ONEYATOK
U OLIMOOK, B KOTOPOM COJIEPKUTCA YKa3aHUE Ha UX OINKCaHUE.

24.3.2. ADMUHHCTpALUS NIPU MOTYYEHUU 3asIBJICHHS, YKa3aHHOTO B MOJITYHKTE
243.1 mHacrosmiero mojapasjena, paccMaTpUBaeT HEOOXOJUMOCTb BHECEHUs
COOTBETCTBYIOIIIMX HW3MEHEHUH B  JIOKYMEHTBI, SBISIOIIMECS  PE3yIbTaTOM
IIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIYTH.

24.3.3. AamuHuctpanus oOecreyrMBaeT yCTPAaHEHHWE ONEYaTOK M OIIMOOK B
JOKYMEHTAaX, SBJISIOIIMNXCS PE3YIbTATOM MTPEAOCTABICHUS MyHULIMIIATBHON YCIYTH.

24.3.4. Cpok ycTpaHEHHUS OINEYaTOK M OIMMOOK HE JOJDKEH MPEBHIIATh 3 (Tpex)
pabouux JHEW ¢ AaThl pETUCTPALIMU 3asIBJICHUS.

IV. ®opmbl KOHTPOJISI 32 UCTIOJTHEHHEM
aIMHHUCTPATHBHOIO perjiaMeHTa

25. Ilopsigok ocyiecTBICHUS TEKYIIEro KOHTPOJIA
3a cOOIIIeHNEeM U MCIIOJTHEHHEM OTBETCTBEHHBIMHU J0JKHOCTHBIMHU
JINIIAMH T0JIOKEHUI persiaMeHTa U HHbIX HOPMATHBHBIX NMPABOBBIX
AKTOB, YCTAHABJIUBAIOIIUX TPeOOBAHUSA K NMPEIOCTABICHUIO
MYHUIIMTIIAJIbHOH YCJIYTH, 2 TAK:KEe IPUHATHEM UMU pelleHuii

25.1. Tekymuii KOHTPOJIb 3a COOJIOJIEHUEM U HCIOJHEHWEM HaCTOSIIEro
AJIMUHHUCTPAaTUBHOTO  PErJaME€HTa, HWHBIX HOPMATUBHBIX IPABOBBIX  AaKTOB,
YCTaHABJIMBAOMIMX TpeOOBaHMUS K TMPEIOCTABICHUI0 MYHUIIMIAIBHON YCIIyTH,
OCYIIECTBJISIETCS HA TTOCTOSSHHOM OCHOBE JIOJKHOCTHBIMM JIMIIAMU AJMUHUCTPALINH,
YIIOJTHOMOYEHHBIMM  Ha  OCYIIECTBJIEHHME KOHTPOJISI 32  INPEIOCTABICHHUEM
MYHULIMITAIBHOU YCIIYTH.



Jlnst  TeKkyIiero KOHTPOJIS UCIIOJIB3YFOTCS CBEICHUS CITyKeOHOU
KOPPECTIOHJICHITNN, YCTHAas © TUChMEHHas WHQOpMAIMS CICIHAIUCTOB U
JOJKHOCTHBIX JIUI[ A TMAUHUCTPAITUH .

Texymuii KOHTPOJIb OCYIIECTBISIETCS MyTEM MPOBEACHUS TIPOBEPOK:

pelieHnid 0 mpenocTaBieHuu (00 OTKa3e B MPEAOCTABICHUN) MYHUIIUMAIBHOM
YCIIyTH;

BBISIBJICHUS U yCTPAHECHUS HAPYIICHUN MPaB TPaXKIaH;

PacCMOTpPEHHMSI, TPUHATHS PEIICHUH M IOATOTOBKH OTBETOB Ha OOpaIcHHs
rpaXJaH, coJepiKaliue JKaJloObl Ha  penieHus, JaeucTBus (Oe3nericTBue)
JIOJKHOCTHBIX JIUII.

26. Ilopsiiok ¥ NEPUOAMYHOCTH OCYLIECTBJICHHS IIAHOBBIX
¥ BHEIIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBa MPeJ0CTABICHHA
MYHUUIHMIAJIbHOM YCJIYT'H, B TOM YHCJIe MOPSAA0K U (P)OPMbI KOHTPOJIA
32 MOJIHOTOM U Ka4eCTBOM MPeA0CTABJICHUSI MyYHUIIUNIAJIbHOH YCIYyTH

26.1. KoHTponb 32 MOJHOTOM M Ka4eCTBOM IPEIOCTABICHHUS MYHULHAIIAIBHOU
YCIIYTH BKIIIOYAET B c€0s1 MPOBEICHHE IUIAHOBBIX U BHETNIAHOBBIX ITPOBEPOK.

26.2. IInaHoBbIE TPOBEPKU OCYILIECCTBISIOTCA HA OCHOBAaHMHM TOJOBBIX IIJIAHOB
paboThl AJMUHUCTpPALIMH, YTBEPKIAeMbIX PyKOBOAMUTENIEM AIMuUHHUCTpauuu. llpu
IJIAHOBOW ITPOBEPKE IMOJTHOTHI U KAYECTBA IIPENOCTABICHUS MYyHUIIMIIAIBHON YCIyTH
KOHTPOJIIO ITOJJIEKAT:

COOJII0/IEHHE CPOKOB IIPEIOCTABIICHUS! MYHULIMIIATBHON YCIYTH;

COOJII0/IEHNE TIOJIOKEHUHM HACTOSALIETr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA,;

IPaBWIBHOCTh M OOOCHOBAaHHOCTb MPUHATOrO peleHuss o0 OTKaze B
MIPEAOCTABICHUN MyHULMIIAIBHOW YCIIYTH.

OcHOBaHUSIMH ISl IPOBEJIEHUSI BHETUIAHOBBIX MMPOBEPOK SIBISIOTCA:

MOJIy4YeHHE OT rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPABICHHUS
uH(pOpMauMu O MPEANoJaraéMblX WIH BbIABICHHBIX HAPYIICHUSIX HOPMAaTHUBHBIX
npaBoBbIX akTOB Poccuiickoii denepanny, HOPMATUBHBIX MPABOBBIX aKTOB (yKa3aTh
HaMMEHOBaHUE cyObekTa PP B cilyyae mpenocTaBi€HUS] MyHULMIAIBHON YCIyTH,
MYHULUINIATBHON YCIYTH C epeJaHHbIMU OJTHOMOYHUSMH );

oOpalieHus rpaxkJlaH ¥ IOpHUINYECKHX JIUIl HA HApyUIEeHUs 3aKOHOAATENIbCTBA, B
TOM YHCJIE HA KaYECTBO NPEIOCTaBICHUS MyHUIIUIIAIBHON YCIIyTH.

27. OTBETCTBEHHOCTDb J0JKHOCTHBIX JIMII 32 PellIeHUs U AeiicTBUSI
(0e3neiicTBHMe), NpUHUMAaeMble (OCYLIECTBJIsIEMbIE€) UMM B XOJ1€
NPeA0CTABJCHUS MYHULMIIAJIBLHOU YCJIYTH

27.1. lIlo pe3ynbTaTaM IPOBEACHHBIX NPOBEPOK B CIy4dae BbISIBICHUSA
HapylIeHUH  TIOJIOKEHWM  HACTOsIero  AJMUHHCTPATUBHOIO  PErJIaMeHTa,
HOPMAaTHBHBIX IPABOBBIX AKTOB OCYIIECTBISACTCS MPHUBICUCHUE BUHOBHBIX JIUI[ K
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

[lepconanbHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 3a MPaBUJIBHOCTH H
CBOCBPEMEHHOCTh MPUHATHA pEHIeHUuss O TpefocTaBieHud (00 OTkKaze B



HpCI[OCTaBHCHI/II/I) MYHHHHHaHBHOﬁ YCIYru 3aKkpCilsieTCca B HX  AOOJKHOCTHBIX
periiaMCcHTax B COOTBETCTBUU C Tpe6OBaHI/I$IMI/I 3aKOHOOAaTCJIbCTBA.

28. TpeOoBaHus K NOPAAKY M (popMaM KOHTPOJIS
3a NpeAoCTaBJIeHHEeM MYHUIMIIAJIbHOM YCJIYI'H, B TOM YHCJIe
CO CTOPOHBI I'PAKIAH, UX 00beIMHEHUI U OPraHu3anM i

28.1. I'paxxnane, Ux 0ObEAMHEHHS] U OPraHU3AIMKA UMEIOT MPABO OCYIIECTBIISTh
KOHTPOJIb 32 MPENOCTABICHUEM MYHULHUNAIBHON YCIAYTH IIyTEM IOJIYYEHHUS
uHpoOpMaIIM O XOJ€ MPEJOCTaBICHUS MYHULUIAIBLHON YCIyrH, B TOM YHCIE O
CpOKax 3aBepILCHUs aIMUHUCTPATUBHBIX MPOUEAYD (IeUCTBUI).

['paxnane, ux 0ObEIUHEHUS U OpPraHU3AIUU TAaK)Ke UMEIOT IIPABO:

HalpaBJIITh 3aMEUaHUS W TNPEMIOKEHUS IO YIYUYIIECHHUIO JOCTYIHOCTH H
Ka4yeCcTBa MPEJOCTABJICHNS MyHULIMTNIAIBHOW YCIIYTH;

BHOCUTH TMPEIJIOKEHHASI O MEpaxX MO YCTPAHEHUIO HAPYIIEHWW HACTOSIIETO
AJIMUHHUCTPATUBHOTO PETJIaMEHTA.

28.2. lomxHOCTHBIE IMIIa AIMUHUCTPALUA IPUHUMAIOT MEPBI K MPEKPAIIECHUIO
JOMYIIEHHBIX HAPYIICHUH, YCTPaHSIIOT MPUYUHBI U YCIOBHUS, CIIOCOOCTBYIOIIME
COBEPUICHUIO HAPYILIEHUMN.

Nudopmaruss o pesysibTaTtax pacCMOTPEHHUS 3aMEUaHUM U TPEeAJIOKECHUM
rpaXJaaH, MX OOBEIMHEHHM ¢ OpraHu3anudid JOBOJUTCA IO CBEJCHUS JIMII,
HaIlpaBUBIINX 3TU 3aMEYAHUS U MPEIIIOKEHHUS.

V. locyneOHblii (BHeCy1eOHbIH) MOPSAAOK 00:KAT0BAHUSA PelleHUH
U aeiicTBuil (0e31eiicTBHS) OpraHa, npeaoCcTaBJIsAIOIIEro
MYHUIHMIAJbHYIO YCJIYTY, 2 TAKKEe UX JOJKHOCTHBIX
JINII, TOCYIAPCTBEHHBIX CJIYKAUX

29.1. 3asBUTENH MMEET MPaBO Ha OOXKAJIOBAHHWE PEIICHHS U (W) IEeWCTBHM
(6e3nmeicTBUS) AJIMUHHCTpaluH, JOJDKHOCTHBIX — JMII  AJMUHHUCTpALUH,
rocyJlapCTBeHHBIX  ciyxammx, MO®Il], a Taxxke pabornuka MODI[ npu
MPEOCTaBICHUU MYHUIIUIAIIBHOW YCIYTHM B JOCYJAeOHOM (BHECYACOHOM) TMOPSIKE
(manee - xamoba).

30. Opranbl MeCTHOI0 CaMOYNIPABJICHUS, OPTraHU3aAlUN
U YIIOJIHOMOYEHHbIE HA PACCMOTPEHHE KAJI00bI JIULA,
KOTOPBIM MOKET ObITh HANIPABJIEHA KAJ100a 3asiBUTEJIs
B 10Ccy1e0HOM (BHeCY1eO0HOM) MOPsIKe

30.1. B nmocyne6HOM (BHEeCyneOHOM) TMOpSAKE 3asBUTENh (TMPEICTABUTEIH)
BIIPaBE OOPATHUTHCS C KAI000M B MUCbMEHHOU (opMe Ha OyMaKHOM HOCHUTEIIC UITU B
AIEKTPOHHOM (hopme:

B AJIMHUHUCTpalMiO - Ha penieHue u (W) JgedctBusi (Oe3nericTBue)
JIOJDKHOCTHOTO JM1Ia, PYKOBOJUTEIIS CTPYKTYPHOTO nopa3eaeHus
AJIMUHUCTpaIlMy, Ha pemeHrue u jAedctBus (Oe3neiicTBue) AJIMHUHHUCTpAIUH,
PYKOBOJUTENS AJIMUHUCTpAIUU;

B BBIIIECTOSIIIMHA OpraH Ha pemieHrue W (Wid) JaeucTBus (0e3nericTBue)



JOJKHOCTHOTO nvna, PYKOBOJIHUTENSA CTPYKTYPHOT'O noJpa3ieeHus
AJMUHHUCTpaLNH;

K pykoBoautemo M®PILI - Ha pemeHus u aeictBusa (Oe3nericTBre) pabOTHHKA
M®II;

K yupeautento MOIL] - Ha pemienue u nerictus (Oe3nerictsue) MOLI.

B  Anvuuuctpanmu, MOL, y yupemurens MOPI[ onpenenstores
YHIOJHOMOYEHHBIE Ha PACCMOTPEHHUE Kalio0 JOKHOCTHBIE JIULIA.

31. Cnoco0b1 mHGPOPMHUPOBAHUSA 3asiIBUTEICH 0 MOPSAKe MOAAYH
U pacCMOTPEHUS KAaJ00bl, B TOM YHCJIE C MCNI0JIb30BaAaHHEM
Enunoro mopraJjia rocyiapcTBeHHbIX 1 MYHUIIUNIAJIbHBIX

yeayr (pyHKimia)

31.1. HWadopmamuss o TOpsAAKE TMOAAYM W  PACCMOTPEHHS  KalOOBI
pa3Meliaercda Ha HMHPOPMALMOHHBIX CTEHJAaX B MECTaX MPEJOCTABICHHUS
MyHHULIMIAIBHOM  yciayru, Ha caute Apamunuctpamuu, EIII'Y, a Ttaxxke
MPEA0CTaBISICTCA B YCTHOM (popMme 1o TenedoHy 1 (WiIn) Ha JIMYHOM MpueMe JIn0o B
MMCbMEHHON (DOpME MOYTOBBIM OTIPABIECHUEM IO a/IPECy, YKa3aHHOMY 3asBHTEJIEM
(npencraBUTENEM).

32. IlepeyeHb HOPMATUBHBIX MPABOBBLIX AKTOB, PEryJIHPYIOIIUX
NMOPSAOK J0CYAeOHOro (BHeCYy1e0HOr0) 00:KaJTOBAHUS AeHCTBUM
(0e3neiicTBUSA) U (MJIN) pelIeHUI, MPUHATHIX (OCYIIECTBJIEHHBIX)
B XO0/I€e Mpe0CTaABJIeHUsI MYHHIUNAJBLHON YCIayTH

32.1. Tlopsnmok nocyaeOHOro (BHECyA€OHOro) oO0XajdoBaHUS pEUICHUd U
nercTBui (0e31eicTBUSA) AIMUHUCTpALMK, MPEJOCTABISIOMEH MYHUIMIAIbHYIO
YCIIYTY, & TAaK)K€ €ro JOJKHOCTHBIX JIUL PETYIUPYETCS:

®denepanbHbIM 3aKOHOM «OO0 OpraHu3anuu MpeA0CTaBICHUS T'OCY1apCTBEHHBIX
Y MyHUIUTAIbHBIX YCITYT»;

nocta”oByieHueM IIpaButensctBa Poccuiickoit denepanuu ot 20 Hos0ps 2012
roga Ne 1198 «O denepanbHoii rocynapcTBEeHHOM WHOOPMAIMOHHONW CHCTEME,
o0ecreunBaroIIel mporecc 10cy1e0HOTo (BHECY1€0HOTO) 00KaIOBaHUS PEIICHUHN U
nencTBuil (0e31elCTBHS), COBEPIIEHHBIX MPU MPEIOCTABICHUN TOCYJapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT».

VI. Oco0eHHOCTH BBINOJIHEHUS AIMUHUCTPATUBHBIX MPOLELYP
(neiicTBuii) B MOII (mpu HAJIUYMH COOTBETCTBYIOLIEr0 COIVIALLICHUS O
B3aUMO/IeCTBUN)

33. UcuepnbiBalouuii NepedyeHb aIMMHIUCTPATHBHBIX MPOLEAYP
(meiicTBMi) MPH NMPEAOCTABJICHUM MYHUIMIIAJIbHOMN YCJIYI'H,
BbINOJIHAEeMbIX M®PI]
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33.1. M®I] ocymiecTBISIET:

a) MHPOPMHUPOBAHUE 3asABUTENEH O MOPSAKE MPEIOCTABICHUS MYHHUIUIIATbHOM
ycayru B MOIL[, 1o wuHBIM BoOmpocaM, CBS3aHHBIM C IIPEIOCTABICHUEM
MYHULIMIIAIBHOM YCIYTH, a TaKKe KOHCYJbTUPOBAHUE 3asABUTEIEU O IOPSAIKE
IIPENOCTAaBICHN MyHUIIUMITAIbHON yciuyru B MOL;

0) BhIIAYy 3asBUTEIIO PE3yJbTaTa MPEAOCTABICHNS MYHULIUIIAIBHON YCIIyTH, HA
OyMa)XHOM HOCHUTEINE, MOATBEPKAAIOIINUX COJEPKAHUE DJIEKTPOHHBIX JOKYMEHTOB,
HanpasieHHbIX B MOIL 1o pe3ysbrataM MpeaoCTaBIeHNs MyHULIUIIAIIBHON YCIIYTH, a
TaK)K€ BblJaya JIOKYMEHTOB, BKJIIOYas COCTaBJICHME Ha OyMa)KHOM HOCUTENE HU
3aBEpEHUE BBINUCOK M3 MH(GOPMALMOHHBIX CHUCTEM OPIaHOB, MPEAOCTABISIOLINX
MYHUIUIIAIBHBIE YCIIYTH;

B) UHBIE MIPOLIEAYPHI U JEUCTBUS, peaycMOTpeHHble DenepanbHbIM 3aK0HOM No
210-93.

B cootBerctBuu ¢ yacteio 1.1 crateu 16 ®enepansHoro 3akona Ne 210-D3 s
peanu3anuu ceoux QpyHkuuii MOIL] BripaBe mpuBJIeKaTh UHbIE OPraHU3aLUN.

34. UnpopmupoBanue 3asaBuTesiei

34.1. UNndopmupoBanue 3asutenass MODI] ocymiecTBiseTcss ClaeayOUUIMU
crnocobamu:

a) TTOCPEJICTBOM MPUBJICUEHHUS CPEJICTB MACCOBOM MH(OpPMAIINH, a TAKXKE MyTeM
pa3MelieHus uHGopMaIMy Ha OPUITMANBHBIX caliTax U WH(GOPMAIIMOHHBIX CTEHIaX
M®IJ;

0) npu oOpamienuu 3asButenas B M®I] auyHo, mo TenedoHy, MOCpPeaCTBOM
MOYTOBBIX OTIIPABJICHHM, TUOO MO JIEKTPOHHOM MOYTE.

[Tpu muunom oOpamennu padbotHuk M®PIl moapooHO MHDOPMUPYET 3asIBUTEIICH
[0 HUHTEPECYIOIMM MX BOINpPOcCaM B  BEXJIMBOM KOPPEKTHOM Qopme C
HCIIOJB30BaHUEM O(UIMANIbHO-IEIOBOTO CTUJIA peud. PexoMeHayemMoe Bpems
MPE0CTaBICHUS KOHCYIbTAlUU - HE Oosiee 15 MUHYT, BpeMsl 0KUJAaHUs B OUEPEId B
cekTope HWH(POPMHUpPOBAHUS ISl MOJYy4eHUsT WH(POpMAIMU O TOCYIapCTBEHHBIX
yCIyrax He MOXKET IpeBbIIATh 15 MUHYT.

OtBeT Ha Tene(OHHBIM 3BOHOK JOJKEH HA4YMHATBCA C HMHPOpPMAIUUA O
HalMEHOBAHUM OpraHu3aiuu, GaMuwini, UMEHU, OTYECTBE U JOJDKHOCTU PaOOTHUKA
M®II, npunsBmero  Tene@oHHBIM  3BOHOK.  MHAuWBHAyallbHOE  yCTHOE
KOHCYJIbTHPOBAHUE TIPH OOpaleHuu 3asBuTeNs 1o TenedoHy paborHuk MOI]
ocyuiecTBisieT He Oonee 10 MUHYT.

B cnywae ecnu s moAroTOBKM OTBeTa TpeOyercs Oosee MpoI0JBKUTETHLHOE
Bpemsi, pabotHuk MO®L[, ocymecTBAAOMUNA  UHAMUBUAYAIbHOE  YCTHOE
KOHCYJIBTHPOBAHHUE TI0 TeJIe(POHY, MOKET MIPEITIOKUTH 3aBUTEITIO:

U3JI0KUTH OOpallleHne B MUCbMEHHOM (hopMe (OTBET HaIpaBisieTcs: 3aiBUTEIIO B
COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B 0OpalieHnn);

Ha3HAYUTH JPYroe BpeMs JJisi KOHCYJIbTAIIHiA.

[Ipy KOHCYJIBTUPOBAHMHM MO THUCHMEHHBIM OOpAIICHUSM 3asBUTEJIEH OTBET
HamnpapJAeTCs B NMHUCBbMEHHOM BHJI€ B CPpOK HE mo3aHee 30 KaJeHIApHBIX ITHEW ¢
MOMEHTa perucTpanuu odpamieHus B ¢hopme 3IEKTPOHHOTO JOKYMEHTa MO ajapecy
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AJIEKTPOHHOM TIOYTHI, YKa3aHHOMY B oOpailieHuu, nocrynupiiem B M®I[ B dopme
AJIEKTPOHHOTO JOKYMEHTa, U B MHUCBMEHHOW (opMe MO TMOYTOBOMY aJpecy,
yKa3aHHOMY B oOparienuu, nocrynusiieMm B MOL] B nmrucbMeHHO# Gopme.

35. Beigaua 3asiBUTEJI0 pe3yJibTaTa NpexoCTABICHUS
MYHULIHMIAJIBHON YCIYyTH

35.1. Ilpu Hanu4uu B 3a4BJICHUM O MPEAOCTABICHUU MYHMIIUNAIBLHOW YCIyTH
YKa3aHHUs O BbIJAaye PE3YyJIbTATOB OKa3zaHus yciyru yepe3 MOL], M®I] nepenaer
JIOKYMEHTBHI 3asIBUTEITIO.

35.2. IlpueM 3asiBUTENICH JJIs1 BbIAAYM JTOKYMEHTOB, SIBJISIIOIIMXCS PE3yJIbTaTOM
MYHUIUIIAIBHON YCIYyTHd, B TOPSAKE OYEPEIHOCTH IPHU MOJYYEHUH HOMEPHOTO
TaJloHA M3 TEPMHUHAJIA SJICKTPOHHOM OYepe/Ih, COOTBETCTBYIOIIETO IEIM OOpaIlIeHHUs,
100 MO MPEeBAPUTEIILHOM 3aIKCH.

PabotHuk M®I] ocyuiecTBasieT cleaytomue 1eiCTBUS:

YCTAHABIMBACT  JIMYHOCTh  3asBUTEIS  HA  OCHOBAaHMM  JOKYMEHTA,
YIOCTOBEPSIONIETO JIMYHOCTh B COOTBETCTBHM C 3aKOHOAATEIHCTBOM Poccuiickoi
Oenepanuu;

MPOBEPSICT MOJHOMOYMSI TPENCTABUTENS 3asBUTENs (B ciydae oOpalieHus
MIPEJCTABUTEIS 3asIBUTEIS);

OmpeAeisieT CTaTyC UCIIOJIHEHU 3aaBieHus 3assutens B [ 1C;

pacreyaTbiBacT pe3yJbTaT IPEIOCTABJICHUS MYHHUIUNAIBHOM YCIYTH B BHJIC
AK3EMILISIpa DJICKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEIIC M 3aBepsieT €ro B
YCTaHOBJIEHHOM 3aKOHOJATEJILCTBOM MOPSJIKE;

3aBepseT JK3EMIUISAP DJISKTPOHHOTO JOKyMEHTa Ha OyMakKHOM HOCHUTEJIEC B
YCTaHOBJIEHHOM 3aKOHOJATEJILCTBOM MOPSIKE;

BBIJIAET JIOKYMEHTBI 3asBUTENIO, PU HEOOXOAUMOCTH 3alpallluBaeT Y 3assBUTES
MOJIMKCH 32 KKl BIAAHHBIA IOKYMEHT;

3alpalivBacT COIJIACME 3asBUTENS HA Y4YacTHE B CMC-OMPOCE [Jis OLEHKHU
Ka4eCTBa MPEAOCTaBIEHHbIX yciryr MOL.



[Tpunoxenue Ne 1
K AIMUHUCTPaTUBHOMY PETJIAMEHTY

HaumeHnoBaHnue Y oJgIHOMOYEHHOIO
oprasa
3assBUTEIIb

(mnst pmmaecknx mu: ©.11.0.,

MIACTIOPTHBIE TaHHBIC, IS IOPUINIECKUX JIALL:

HanMEHOBAHUE, OPTaHU3alIHOHHO-TIPaBOBAs

¢opma OT'PH/MHH/KIIIT/OI' PHUIT)

(o4YTOBBIN HHAEKC U aJipec MPOKUBAHUS UITH
MECTa HaXOXKACHUS)

Temn.
e-mail

3ASBJIEHUE

Ipomy COTJIacOBATh JM3aiH-TIPOCKT nH(pOPMaMOHHOH KOHCTPYKINH (BBIBECKH) o

(omucaHne MECTOIOJIOKEHHS)
WNudopmanuio o pesynbTare MPEI0CTaBIEHUS MYHULMIAIBHOM yCIIyru IIpOILly HAIpaBUTh

(yka3biBaeTcs crioco0 MoJy4eHHs OTBETA: Ha PYKH, TOYTO U 3J1. MOYTOM, Ha O(UIMANBHBIN CAlT U T.J.)

(IOMKHOCTD) (moamuce) (pammunus, uMs, 0TYECTBO (TIOCIIETHEE - IPU HATHYHUH))



[Ipunoxenne Ne 2
K AZIMUHUCTPAaTUBHOMY PEIJIaMEHTY

VYBEJIOMJIEHUE O COI'JTACOBAHUU
YCTaHOBKHM MH(OPMAIIMOHHOHN BBIBECKH, TU3ANH-TIPOEKTA
pa3MelleHns BBIBECKU
Ne oT

[Tony4yarenb coraacoBaHus:
Tun BeIBECKH:

Anpec pa3menieHus:
JlonomauTeIbHAS HHPOPMALIHS:

(TOTHKHOCTBD) (moamuck) (bamuust, uMs1, 0TUECTBO (TIOCTEAHEE - TPU HATUYHH ) )



[Ipunoxenne Ne 3
K AIMHHUCTPaTUBHOMY PerjaMeHTy

PEHIEHUE
00 OTKa3e B pueMe JOKYMEHTOB, HEOOXOAUMBIX
JUI IPEJOCTABIICHUS YCIIyTH

oT Ne

[lo pe3ynapTaTaM paccMOTpPEHUS 3asBJICHUS OT Ne Ha MPEJOCTaBICHUE
yciyru «YcTaHOBKa WH(GOPMAIMOHHON BBIBECKH, COTJIACOBAHUE U3ANH-TIPOCKTA Pa3MEIICHHUS
BBIBECKM» MPHUHATO pelieHne 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
IIPEAOCTABIICHUS YCIYTH, 11O CIEAYIOIIMM OCHOBAHUAM:

JononuurenbHas HHPOpMAIIHS:

Ber BmpaBe TMOBTOPHO OOpaTUTHCS B  YINOJHOMOYEHHBI OpraH ¢ 3asBIEHUEM O
MIPEAOCTaBIEHUH YCIYTH TIOCJIE€ YCTPAHEHHs YKa3aHHbIX HAPYILICHUH.

JlaHHBIN 0TKa3 MOXKET OBITh 00KAIOBAH B JIOCYICOHOM MOPSJIKE ITyTEM HAIPABICHUS KATOOBI
B YIOJHOMOYEHHBII OpraH, a Takke B CyJeOHOM MOpsAKE.

(IOMKHOCTD) (moamuce) (pammunus, UMs, 0TYECTBO (TIOCIIETHEE - IPU HATHYHUH))



[Tpunoxenue Ne 4
K AIMUHUCTPaTUBHOMY PETJIAMEHTY

PEIIEHUE
00 O0TKa3e B IPEJOCTABIECHUH YCIYTH

oT Ne

Ilo pe3ynbTaTam pacCMOTpPEHHUs 3asBJICHUS Ne Ha IpPEJOCTABICHUE
yciyru «YcTaHOBKa WH(GOPMAIMOHHON BBIBECKH, COTJIACOBAHWE JHM3ANMH-TIPOCKTA Pa3MEIICHHUS
BBIBECKW» MPUHSATO pelleHrne 00 0TKa3e B MPEJOCTaBICHUH YCIYTH 0 CISAYIOUUM OCHOBAHUSIM:

Pa3bsicHeHME IpUYMH OTKa3a:

JononuurenbHas HHPOpMALIHS:

Bbl BmpaBe NOBTOPHO OOpaTUTHCS B YIOJIHOMOYEHHBIM OpraH C 3asBJICHHEM O
MPEAOCTABICHUH YCIYTH MIOCJIE YCTPAHEHUS YKa3aHHbIX HApyLICHUM.

JlaHHBII 0TKa3 MOXET OBITh 00KAJIIOBAH B JOCYI€OHOM MOPSIIKE MTyTEM HAIIPaBICHHS KaJIOObI
B YIOJHOMOYEHHBII OpraH, a TakKe B CyJeOHOM MOpsAKE.

(TOTHKHOCTBD) (moamuck) (bamuust, uMs1, 0TUECTBO (TIOCTEAHEE - TPU HATUYHH ) )

[Ipunoxenne Ne 5



K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

JU3AUH-TIPOEKT
pa3menieHust uHHOPMAITMOHHON BBIBECKH

Caenenust 00 anpece PacHoI0KEHHS
MH(GOPMAIIMOHHOHN BBIBECKH

Ceemenust o0 Tune HMHOOPMALMOHHON  BBIBECKH
(oObemHBIE  OYKBBI, KOHCOJBHBIE  KOHCTPYKIIHH,
MaHeIb-KPOHIITEHHBI,  JIAMTOOKCHI,  HECBETOBBIC
BBIBECKH U T.II.)

CBeI[CHI/IH 0 IPpUMECHACMBIX MaTCpurajiax U3roTOBJICHHUA

Ceenenus o crioco0e ocBemeHus: MH(OPMAIMOHHON
BBIBECKH

[TapameTpsl HHGOPMALIMOHHOM BBIBECKH (pa3Mephl)

Copepxanrie HHPOPMAIIMOHHON BBIBECKH (TEKCT,
CHMBOJIBI, JIOTOTHIIBI U T.I1.)?

(3asBUTEIID) (moamuck) (bamuust, uMs1, 0TUECTBO (TIOCTEAHEE - TPU HATUYHH ) )

ConepxaHue IU3alH-TIPOEKTAa MOMXKET HU3MEHSATHCS HCXOJd M3 JACHCTBYIOIIUX

TpeOOBaHUI B MyHUIIMTIAIEHOM 00pa30BaHUH
2

[To >kemaHuio 3asiBUTENIEM K AU3AHH-TIPOEKTY MOTYT OBITH MPHUIIOKEHBI
rpaguvecKue MaTepuaIbl



